Big Series

of
R State Tests
eeeeeeeeeeeeee RS

YPIST STENO EXA

Expected for Men
SAMPLE TEST IN THIS ISSUE

POLICE SERGEANT
Filing Opens Next \Week

See Page 2

CIVIL SERVICE OPPORTUNITIES

FOR WOMEN
See Page 4
Promotion Soon Rating Completed
For Hospital Attendants On Subway Maintainer’s
On New List Helper Tests
See Page 5 See Page 3

HOME TRAINING

for coming

FIREMAN EXAM

See Page 14

|



Page Two

CIVIL SERVICE LEADER

Filing Opens Next Week
On Police Sergeant Exam

Applications for the promoti

By BURNETT MURPHEY
on

test to Sergeant, Police Department, will be Issued next week,

probably on Monday or Tuesday, at the offices of the Municipal Civil Service Commission, 299 Broad-

way. It is expected that the
three, four, and five years’ service.
but reliable sources

pete in the test. However,

test will

Official

The filing period for Sergeant will 4-

be open for about three weel<s.

"'t ill One Session
An ofTicial of the Municipal Civil
Service Commission told The Lkaukk
last week that attempts will be made
to give the written test, now .sched-

uled for late in May, in one ses-
Jon. The last Sergeants exam was
held in two sessions, because of the
number who filed. It is naturally
difficult, this ofTicial added, to give
an exam in one session when more

What Every Young

Sergeant S

Thi.s’ at}idy series which will con-

sist J)ri7icip(ill]/ of questions and a?i-1 Bureaus
most ~available

the
In addi-'

swers will be based for
part on police procedure.

tion to beinii inforinalive, it

signed to test the knoicledge, judfi-
vient and intellic/ence of the .student.
Coitnnenciud with this issue, qucs-
tions ivill be giveyi and carefully
ansujered, until the time of the e.r-
amination. The student will profit’

hould Know

Legal Bureau as well as many other
and. .superior officers are
to answer questions and
give advice. The Sergeant is usually

is dc- \ the first superior on the scene of any

emergency avd must direct and in-
struct his subprdiiiates intelligently.

* By acquiring a thorough knowledge

of the “job,” the Sergeant will not
only be able to fulfill the require-
Tiienls of his rank but gain the con-

most by ‘irritina an answer and then 1fidence and respect of subordinates,

comparinn his answer with the o)ie
given here. H must be borne in
mind that interpretation of rules and
provisions of the Manual of Pro-
cedure are sometinies a matter of
opinion. lloirever, when the inteiil
or pur])ose of the rule or provision is

men of equal rank aiid his superiors
as well.

Qnpstion 1

An unconscious man is found lying
in the roadway, apparently lhe vic-
"tim of an accident. Witnesses dif-

understood, the interpretation will, fered in what too.'c place. Two wit-
be most nearh/ correct. Occa.'iions Nesses say they heard shots and saw
arise in police ~cork u‘here it is the man fall or jump from a speed-
necessary to apply comvion sense, iNg automobile. A third witness
rather than adhere to hard and fast says that the man was crossing the
rules. In these cases the officer’ Street and was struck by the auto,
imist rely on his judgment. The in—]WhiC_h did not stop. He admitted
telligent officer xoill exercise this hearing loud reports, but states they
judgment in a practical manner, yet Were from the automobile back-
bear in mind the rules, laws or or- | liring. The license number of the

dcrs applicable.

Iniportiint Jolt

The position of Sergeant is one of
the most important in the Police De-
partment. No other superior conies
in such close contact with the patrol-
man on post, nor is any other su-
perior in a more advantageous posi-
tion to help and instruct these men
in the performance of their diitiei™
To direct a subordinate to “take the
proper police action™ is not alu'a\is
sufficient or prudent. There are
times lalien subordi7iates need defi-
nite c.vplanations of “the proper
police action.”

If the Sergeant is not familiar with
certain matters, lie should make it
his bjisincss to learn them. The

NYC Civi

Hy 1. KIJOT K.PL.\X

The Municipal Civil
Commission
the first thorough revision of its
rules since 1927. Various changes
have been made in several pro-
visions almost every year, but
these changes have been piece-
meal, A general revision was
proposed and hearings held un
a new draft of rules in the
spring of 1939, but it was never
adopted by the Commission. The
new rules now being considered
differ in several particvilars from
the 1939 proposals.

A comparison of tlie 1927 and the
1940 ruk's shows a drastic reduction
in the list of exempt, non-competi-
tive and labor positions. This re-
flects the sut’co.sful efforts of the
present Civil Service Commission
to increase the scope of tiie competi-
tive class at the expen.se of the three
classes on wluch the political organi-
zations relied for patronage pro-
vender.

In various changed provisions this
desire to plug up patronage loo|)-
hok's is demonstrated: for instance,
in the tightening of the regulations
regarding j)rovisional, exceptional

Civn, Skrvk'e Leader

Copyright, 1940, by Civil Service
riiblic;itions, Inc. Sintered as sec-
ond-clasb in.ittcr Octobcr 2, liKiU, at

the post ofTict' at New Voik, N. Y.,
undtr the Act of March 3, 1879,

: Service jnames of such appointees.
is now completing Athese new provisions states that no

auto was not obtained due to a dirty
rear license plate. The injured man
died without regaining consciousness
and bore no apparent means «f
identification.  Briefly outline the
duties of each member, bureau or
division of the department concerned
in this case.

Answer to Question 1

A. FirHI offieer on the seene.

Assuming -that the first member
of tiie force on the scene is a patrol-
man, he will be in charge pending
the arrival of a superior officer.
He will perform or, where suitable,
direct others to perform the follow-
ing duties:

1 Summon an ambulance.

2. Summon assistance.

| Service

land contract appointments; and the
Irequirement for publication of the
One of

contract involving primarily the fur-
nishing of personal service to a city

agency shall be valid unless ap-
l)roved by the Commission. This
would have made impossible the

now famous appointment of Alex-
ander Somach as photographer for
the Law Department,

Qualifyinj; Tests
I To put into effect a plan which
Ithe present Commission has long ad-
vocated, it is proposed that when-
le\'er a position is placed -in the coni-
petiti\’e class, the person holding the
position at the time shall be subject
to a non-competitive or qualifying

Itost. If he fails this test, he must be
dropped. The present law holds that
Ithe incumbent of such a position

niust automatically be placed in the
competitive class and cannot be re-
quired to pass any test as a condi-
tion of retaining his job.

1 Another innovation would change
the basis of grading exams. The
.present method of setting up a rigid
Ipassing grade would be abolished. In
lits place, the new system would re-
Aquire that the total number of those
to be on the eligible list be publi-
Icized in advance. The mark made by
the last candidate would be the pass-
ling grade. » This was the method
;used in the recent Sanitation exam.
IThe objective, of course, is to avoid
lestablishment of a long eligible' list

draw some 7,000-odd applications from Patrolmen with
requirements will not be made public until next week,
indicate that Patrolmen with only three years’ service will be allowed to com-
they must have served at least five years before actual

appointment.

than one-third or i:ae entire Police
force must be excused from duty at
the same time. However, Police
Commissioner Valentine will be
a.sked to arrange, if possible, asched-
ule which will permit All the can-
didates to compete at the same time.

The next written test for Sergeant
will resemble the 1936 one in many
re.spects. A thorough-going knowl-
edge of the rules and regulations and.
practices of the Police Department
will be extremely helpful to candi-
dates.

As an aid to the men who will
take the Sergeant’s test. The Leader
this issue begins a series of study
material gathered and edited by a
police expert.

More of this material will appear
in future issues of The Leader and
all Patrolmen should study it care-
fully.

3. Divert traffic.

4. Detain witnesses;
and addresses.

5. Quickly obtain statements from
witnesses with a full description of
auto involved; also a full description
of occupants and direction in which
auto left scene.

obtain names

6. Immediately notify radio dis-
patcher, giving full description of
auto, occupants, direction, etc., for

purpose of having alarm’ broadcast
to radio cars.

7. Notify desk officer of all par-
ticulars obtained thus far, giving a
complete description of the deceased.

8. Safeguard all evidence, skid
marks, tire tread marks, broken
glass, paint particles or broken parts
of auto; turn evidence over to de-
tectives upon their arrival at scene.

9. Permit no one except member
of Detective Division, Chief Medical
Examiner, District Attorney or their
authorized representatives to disturb
the body. However, ambulance sur-
geon may be permitted to examine
body after cautioning him not to
destroy evidence.

10. Obtain diagnosis as to cause
of death, name of ambulance sur-
geon and name of hospital; transmit
to desk officer.

11. Place covering over body and
after examination and investigation
by all concerned has been completed,
body may be moved from public
view.

12. Tag body with Form U.'f. 95.

13. Search body in presence of su-
perior officer and witnesses.

14. Personal property removed from

(Continued on page 8)

to Revise

on which hundreds or even thou-
sands would have no real chance of
appointment, and instead to limit the
length of the list to approximately
the number of probable vacancies
expected during the life of the list.

One Qiil of Three

In its 1939 revision of the rules the
Commission included the require-
ment that the appointing officer
"shall appoint the first person on
such list willing to accept unless the
Mayor shall consent in writing to
the appointment of either the second
or third,” In the present revision
this is omitted—not because it is in-
tended to abandon the present cus-
tom of malyjig appoihtments in reg-
ular order from the eligible list, but
because the Commission realizes it
has no authority to enforce such a
requirement. Constitutional experts
have held that without a change in
the State Constitution, appointing
officers cannot be limited in their
rights of choice beyond one out of
three, on the theory that if they
were to certify only one name for
each vacancy, it would be the Civil
Service Commission, ratlier than the
appointing officer, who was actually
making the appointment.

Declining .Appointment

The number of valid reasons for
which an eligible may decline ap-
pointment is increased from the
three set forth in the old rules (em-
ployment outside the borough, in-
sufficiency of compensation, and
Itfmporary Inability

to ac'ccpt) 'to
K

New City Tests

Open Next Week

A series of two competitive
and four promotion exams are
tentatively scheduled for open-
ing next week, the Municipal

Civil Service Commission has
announced.
While the group is smaller

than usual, two of the promotion
tests will draw large numbers of
applicants—those for Sergeant in
the  Police Department and
Gardener in the Department of
Parks.

The complete list of new tests
follows;

Competitive — Junior Actuary
($1,500); and Director of Medical
Social Service, Grade 6 ($4,200).

Promotion—Inspector of Pipe
Laying, Grade 2, Department of
Water Supply, Gas and Elec-
tricity ($2,000); Gardener, Depart-

ment of Parks ($6 a day); In-
spector of Fuel, Grade 3 (city-
wide), ($2,400); and Sergeant,

Police Department ($3,500).

Full official requirements and
other details about these tests
will appear in next Tuesday’s
issue of The L eader,

Tuesday, December 31,

NYC Eligible Lists
Due Within Few Days

Six New city eligible lists are
within the next few days, the Muni,
cipal Civil Service Commission re®
veeled this week,

A promotion list of 827 name.s for
Lieutenant, Fire Department, which
was scheduled for last week, wj]]
probably be completed this week frri
published in next Tuesday’s issue of
T he Leader.

Three clerical list«i are also nearly
completed. A revi.sed Clerk. Grade
2 list will be issued; and promoticn
list for Clerk, Grade 3 and Clerk
Grade 4. Failure notices have a]!
ready been sent out to candidates
for the Grade 3 test, and the Fiia
Lieutenant exam.

A competitive list for Typewriter.
Repairman is also ready for rele.ue
late this week or early next week.

194.Q

Collecting Agents
Become Cashiers

The Municipal Civil Service Com-
mission has decided to u.se the pro-
motion list for Collecting Agent to
fill jobs as Cashier at $2,280 in the
Board of Transportation,

Auto Engineman Exam

2,767 PASS IT,;

A total of 2,767 candidates for
Automobile Engineman passed
the competitive physical test; 111
failed. So the Municipal Civil Ser-
vice Commission announced this
week.

After the list is established, the
Commission will give practical tests
to successful candidates in the opera-
tion of the following vehicles: (1)
passenger, which will be appropriate
for ambulances; (2) truck; (3) bus;
(4) auto lawnmower; and (5) surface
heater.

Instructions Go Out
In connection with the practical
tests the Commission will send out
a form of instructions to candidates.
They will be a.sked to specify on
which type of motor equipment they

Type Copyist List Near

111 FAIL

want to be tested. They may select
one or all of the different types, but
if they fail on one they will not he
allowed to take a test for that vehirle
again. If a man fails a test for pr."-
senger vehicles, he will not be al-
lowed to try for trucks or bu.ses.

The candidates will be advised not

to call or write the Commission for
information regarding the make or
model of vehicle to be used or the

course over which the practical te”t
will be held, or other details of a
similar nature, because full and ade-
quate information will be given prior
to the time they are summoned.

At the time of the practical testi
a New York State Chauffeur’s license
must be in the possession of the c:in-
didate, or he will not be permitted
to take the exam.

J Ready

A competitive list for Type Copyist, Grade 1, which has been in

the making since August 31, 1939, will be
Civil
-f

three weeks, the

nounced.

The Commission does not ordina-
rily take so long to complete the
ratings on an examination, but since
it had a list for Type Copyist, Grade
2, from which to make appointments
to the lower position, there was no
immediate urgency of completing
the grade 1 list. However, recently
imany of the grade 2 eligibles have

Rules

six. The additions are; Limited or
uncertain duration of the position,
the special or unusual conditions of
employment, and completion of a
course of education. It is provided
that after declination for any of
these reasons an eligible must wait
for two months before he can again
be certified under similar conditions.

Municipal

An eligible who declines appoint-
ment to a position for which the list
on which his name appears has been
declared “appropriate” ' is to be
stricken from the list for appoint-
ment to any position except that for
which it was originally prepared.
Ordinarily, an eligible who accepts
a permanent appointment fi'om a
list, unless such appointment is for
a lower-grade position than that for
which he competed, is not entitled to
further certification from the list;
but the Commission may waive this
provision if it sees fit and continue
to certify the names of eligibles who
have been certified to “appropriate”
positions.

One novel addition to the rules,
and one which may give rise to con-

siderable speculation regarding its
effect, is the following; "If on the
request of a department or on its

own initiative the Commission shall
formally interpret or construe the.se
rules, such formal action shall have
the force and effect of a rule pro-
vided that the Commission shall
publ'sh such interpretation or con-
struction forthwith in the City Rec-
ord and notify the Law Department.”™

ready within the next

Service Commission has

*

an-

!declined appointment to the grade

1 jobs, which pay $840 to start.

The pass mark on the T'p»
Copyist exam will be that of the
5,000th candidate. Nearly 30,000

carrdidates originally filed for this
test.

Once the ratings of the written
exam has been finished, qualilyiiiK
practical tests will be given to
groups of 30 or more, as the needs
of the service require.

Clerks Become
Ass't Clerks

The new eligible list for promotion
to Court Clerk, Grade 3, will be
certified only to the title of As.islant
Court Clerk, Grade 3, following a
request by Chief Magistrate Henry H
Curran who called the title of Court
Clerk, Grade 3, a misnomer.
trate Curran originally reque.'-ted
that the exam for this position be
cancelled, but the Municipal Civil
Service Commission decided to go
ahead with it and accordingly it was
held recently.

In commenting on the examination.
Magistrate Curran wrote the Com-
mission: “The examination should be
for fourth grade clerks, $3,000 and
up, open only to assistant court
clerks—a genuine promotion exam-
ination.  Will you please adverti>«
and hold such an examination?
have no court clerk list at present,
and there are four vacancies, two. of
which are filled provisionally. The
others are unfilled. We should ha'™
a list from which to fill all such posi”
tions.”

One of the Commission examiners
declared that the only solution t”
the problem was “to hold the exam-
ination and then change the title o
the list to one for Assistant
Clerk, Grade 3, as soon as the P>
visionals have been replaced.”
agreed that the original title
sufficiently “descriptive” of the
tlon. 1 Yo
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Im portant

Decisias

fhoPoted This Week

By DONALD

MacDOUGAL

Dpcisions on a number of important cases, now pending In the Court

| Appeals, are expected this week.

clrvicc cases to be decided are:
1 Ehrlich v. Kern, involving the

e the Law Department.

Among the mora important Civil

status of temporary title examiners

The Commission had established a list of tem-

*Ararv title examiners and appointments were made on a temporary
f° is 7 After two years of service the Commission has refused to grant

the temporary examiners permanent status.

held the Commission.
2 The

Beggs and Seaman cases,
tatus of social investigators in the Board of Child Welfare.

The lower courts have up-

involving the salary and grade
The peti-

tone's claim they are entitled to the assignments by salary grades un-
j*er the new classification of assistant supervisor, supervisor, etc., de-
ending on the salary they were receiving at the time of the change

from the ungraded to the graded
petitioners.
3 The Hilsenrad case,

fiuished from permanent status in

involving the

service. The lower courts upheld
issue of temporary as distin-

the civil service. The petitioner

claimed that his employment beyond the probationary period made him
a permanent employee even though he had been originally appointed

as a “temporary”.

The Appellate Division held that an appointment be-

yond the probationary period was a permanent one where the eligible

reachable on the list.
4+ Madden v. Heavy,

involving the right of employees of a school

district of Eastchester to compel the State Commission to extend the
civil service rules to the school district, classify the positions and hold

competitive examinations, and that

the State Commission defense that

it was waiting for the report of the Fite legislative commission did not
relieve the Commission of the responsibility. The Appellate Division up-
held the petitioner and directed the Commission to classify the positions
without waiting for the report of the Fite commission.

Mr. Merit
vs. Mr. Spoils

Hard upon the heels of its trench-
ant report Merit System Advancing
tie NYC cCivil Service Commission
last week released its latest literary
opus, Balance Sheet. It's a sprightly

18-page, heavily illustrated de-
fense of merit. Balance Sheet has a
plot involving two characters: Mr.
Spoils, a be-derbied, pot-bellied,

cigar-curling gentleman whom vyou
recognize at once from all the car-

toons of be-derbied, pot-bellied,
cigar-curling gentlemen you’ve seen.
He’ the wvillain. Facing him is
honest, hard-working Mr. Merit, a
smoothie in homberg and brief-case.
It took Mr. Merit seven hard years
to overcome the machinations of his
arch-enemy, but he’s done it, as you
can see when, in effortless grace, he
kicks Mr. Spoils over the top of a
graph into a garbage-barrel which
had not yet been emptied by the
new competitive Sanitation men.

What you can learn if you read
Balance Sheet:
Item: One hundred and fifty

thousand New Yorkers perform 2,000
different tasks from the city.

CIVIL SERVICE LE4DER

New York City's Civil Service is the large.st in the U. S.

YES, IT'S CIVIL SERVICE

Page Threi

(outside the federal commiasion)f<

Among the 190,000 city jobs are positions for almost every kind of trade, profession and

skilled service.

One unusual job, that of carriage upholsterer, is being filled in the picture

above, which shows two candidates for the post competing in a Civil Service practical test.
They are demonstrating their skill in doing the actual work of the position—cutting and
making patterns for carriage upholstery.

Item: Only 0.425 percent of all
the city workers don’t havt Civil
Service status. That’s 443 people.

Item: New York City has had a
Civil Service for 300 years.

Item: There’s n« discrimination.

Item: The granting of trade li-

censes used to be a racket.
Iltem: Four New York Commis-

Organizing In the Sanitation D

By M. XXWELL LtHMAN

Taboo:

Organizing or attempting to
organize any group of em-
ployees at or adjacent to de-
partmental premises without
the Commissioner’s authority in
writing.

Distributing or posting or at-
tempting to distribute or post
any notice at or adjacent to
departmental premises without
the Commissiojier’s authority in

writing.
This is Uie ramous rule 25 of the
Sanitation Department, a kind of

liot aut which has been read to the
men to prevent them organizing into
association.s of their own choosing.
There is case after case wheij'e men
l'ave been warned, singly or in
«i'oups, that they had better be care-
ful lest Rule 25 be suddenly dropped
on their heads.

Rule 25 is part of the Code of
I>iscipliiie in the department. It has
been used as though the words “at
Of adjaccMt to departmental prem-*
laei” were not part of it.

<t'llill™ Recognized
Tlie Sanitation Department has a
*yMeni of recognizing certain em-
liloyee organizations; 26 organiza-
tions today enjoy such recognition.

N

(Jidnco to File
dify Tests

A series of city exams closes

Monday. December 30. Applica-
lons ;;ie being received until
Pm. for the following competi-

“fe tests: Assistant Bacteriolo-
Director of Public Assist-

“ce; Gasoline Roller Engineer
N Asphalt Steam Roller Engi-

Inspector of Blasting,
"ade 2; Pathologist (Orange
inty); Resident Buildings Su-
PeunifcMdent (Housing); Senior
Assistant (Health

J-ducation); Senior Maintainer
Sunrl?” Jappliance - Typewriter);
Camp La-

latinp Supervising Tabu-

Machine Operator.
which are
sistanf oRailroad Clerk; As-

ical n« **onegjst; Chief Med-
~eparfm Chief), Fire
A
Smen). Houssddesapler
fA'iuirements for these

They comprise company unions, so-
cial groups, religious societies.

Most powerful, and exerting most
influence, is the Joint Council of
Drivers and Sweepers. The four or-
ganizations comprising the Joint
Council have held departmental
recognition for many years. They
are the groups which officials of the
department have frankly described
as “company unions.” President of
the .Joint Council, Anthony Greco,
lias denied to the Leader that his or-
ganization, The Brooklyn Sanitation
Man’s Protective Association, Inc., is
a company union. Abe KasofT, Elias
Shapiro, and Michael Morro, who
constitute the remainder of the Four
Horsemen, have not bothered to deny
that they head company unions. |In
fact, the Jornt Council uses Sanita-
tion Headquarters, at 125 Worth St.,
to transact its own personal business.

The Leader, in this series of ar-
ticles, isn’t plugging for organization
by any group. We feel that it’s the
right of the men in the Department
to select any association they wish
to, without coercion from officials
or from the Four Horsemen.

The evidence indicates the men
haven't enjoyed that right.

At the present time, the C.I.O. has
begun quietly to organize the Sani-
tation men. It remains to be
seen how this powerful labor group
will fare. An interesting precedent
is the case of the Sanitation Benevo-
lent Association. The SBA is now
a small organization, but it claims
at one time to have had as members
an actual majority of the men in
the department. Purpose of the
SBA is to create an organization
similar to that of the patrolmen.

Attempts to start such an asso-
ciation have taken place intermit-
tently for many years. It received

its first great organizational spurt
after a Grand Jury probe of the De-
partment had revealed “evidence of
an inter-departmental influence that
borders on invisible government;
detrimental to efficiency and disci-
pline.” The Grand Jury went on to
point out that “certain liberties were
then granted to the Joint Council
of Drivers and Sweepers that placed
this group in a favored and privi-
leged class.”

The Grand Jury suggested the for-
mation of a single organization cov-
ering all the men in the department.
Six of the Jurymen went to see
Commissioner Carey, asking that he
grant the right of such a unit to

function in the department. Carey

answered: “If the men want such an
organization, | have no objection.”
A body of 20 men got together,

Rating Com
Helper Wi

15,494 written
competitive

Ratings of the
papers In the
aminations for Malntainer’
Helper, Groups A, B, C, and D,

have been completed, the Munic-
ipal Civil Service Commission an-

ex-

nounced last week. The passing
mark in the tests has not yet
been announced.

A total of 5,200 candidates will

pa.ss the four tests, since the Com-
mission set a limit to the number
who would gain places on each of
the four eligible lists. In Group A,
1,200 will pass; in Group B, 1,600;
in Group C, 400, and in Group D,
2,000.

After notifications have been sent
out, probably within the next few
weeks, to those who passed and
failed, the Commission will begin
the seities of competitive physical
tests. The Commission recently
added two more parts to the physi-
cal test in order to select the men
of highest physical calibre.

After the physical part, which
starts this week, qualifying practical
exams will be given as frequently as
vacancies occur.

The physical examination will
count 20 percent in the final compu-
tations for the eligible list. A score
of 70 is required on this part.

SANITATION ELIGIBLES!

So many men on the list have
asked us to extend our offer of
two weeks ago, that for a limited
time—

The Civil Service LEADER s
offering ail the men on the list
a 11.00 discount on » year’s sub-
scription.

Simply send in your name, ad-
dress, and number on the list,
together with fl.OO.

sioners came up via the Civil Serv-
ice route— McElligott, Valentine, M«-

Kenzie, Goodman.

Item:— European and LatIln-Amer-
ican countries send reprasentatives
to study New York's Civil Seryice
methods.

And

epartment

quickly acquiring 300 otiier* to aot
AS charter members. This was dur-
(ConHnucd 1f)

pleted on M

lot’s more.

psf*

Bloominjcdale”s ll»e«
Civil Service Worker*

More than a dozen eligible* on th*
Assistant Gardener list received!
temporary work during tt»e Christ-
mas rush season at Bloomingdale’f
department store. The store ha*
used a number of men for Christmag
work ever since the liirt was estab-
lished.

Telephone Foreman List

OK for Inspector

«fhe promotion list for Foremam
(Telephones), IND Division, Nevf
York City Transit System, was de-
clared appropriate this week for cer-
tification to fill vacancies as Tele-
phone Inspector in the departnienL

alntainer’s

tten Test Papers

The complete set of event* on the
physical exam follows:

Test No. 1. Weight Lift. Two
hands; full arm’s length above head.
100 pounds for 100%; 87Vi for 88%;
75 for 75%; and 60 for 60%.

Test No. 2: Pectoral Squeeze. Con-
ducted on a machine that records
percentage in open view.

Test No. 3: Abdominal Muscle Lift.
From a recumbent position a candi-
date must assume a sitting position,
carrying up behind his neck a
weight. His feet are held down by
another candidate. 35 pounds for
100%; 25 pounds for 85%; 15 for
70%.

Test No. 4 Ladder Climb. Lad-
der about 15 feet. Slightly inclined.

Candidate must climb by foot to top.
Excellence in the test consists in
being able to drag or draw the body
up to a point where the foot will

touch the f~fth rung first. The fiflh
rung is about four feet from the
floor. That is 100%, assuming agile

and free ascent and descent there-
after. Placing foot for the first time
on the 4th rung—80%; on the 3rd,
60%; on the 2nd, 40%; and the 1st,

20%.

Test No. 5. Shoulder Pull. Con-
ducted on a machine that records
percentages in open view (two
chances).

Test No. 6: Thigh Abductors. Con-
ducted on a machine that records
percetvtage in open view (2 chances).

Sanitation Eligibles
To Become Conductors

The new eligible list for Sanl- 1

tation Man, Class A, will be used
to fill vacancies as Conductor in
tlie unified transit system of the
city, The Leader learned from
reliable sources last week.

A competitive tQst for Conductor
was ordered last August, but aft-
erwards, the Commission decided
that the Sanitation list, then being
worked on, would be appropriate for
these jobs. No official announce-
ment has been made cancelling the
Conductor test but it is expected
that the Commission will simply not
hold it for many months and pos-
sibly not at all.

The conductor job pays 75 cents
an hour.

Sanitation eligible.s will meet the
requirements for Conductor, since
the age limits on the last previous
test were 23 to 44; the height re-
quirement wa” five feet, flve inches.

Between 1,500 and 2,000 appoint-
ments as conductor will probably b«
made in the next four years, during
the life of the Sanitation list.

It is expected that eligibles certi-
fied will be given training on the
job that will equip them to perform
the duties of conductor.

210 Sanitation
Eligibles Certified

Sanitation eligibles are be-
ing appointed to the Sanita-
tion department at the rate
of fifty each week. Albert
Ganbarg, No. 66, was the last
one appointed before Christ®
mas: 210 eligibles on the new
Sanitation Man A list have
been certified so Jar.
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New U. S. Steno Test Expected

FOR MEN ONLY; WORK WOULD BE IN WASHINGTON

It’s still in the “talk” stage, but

don’t be surprised if the Civil
Service Commission orders an
"open” examination for male

stenographers.

The latest test produced only 838
male eligibles, 305 junior stenog-
riiphers and 533 senior stenographers.
The typist register for males hasn’t
been established,! yet, but no j?r/t
number of male eligibles is antici-
pated.

The junior steno register is ex-
pected to be exhausted in a rush.
Department.'), for some reason, have
been reluctant to take eligibles from
«enior registers. The main reason, of
course, is that seniors must be paid
$1,620 and juniors only $1,440.

Scrvice people, (or the most part,
prefer male stenographers. And with
both the Army and the Navy ex-
panding rapidly the chances are that
more male steno.s will be needed
very .chortiy. The Adjutant General’s
office in Washington, for example,
has hired a large number of male
ftenos.

By an “open” examination is meant
that there is no filing date deadline.
All applications available would be
acceptable and one or more tests
i?iven until a large register was es-
tablished.

K<Miiiii‘einent8

Qualifications for the coming exam
have not yet, of course, been formu-
lated. It is probable, however, that
they will not vary greatly from the
U. S. exam for males given by the
Mew York branch of the Federal
Commission last summer. In that
exam, the age limits were 18 to 53.

There was no experience require-
ment, and candidates were rated en-
tirely upon the test itself.

The subjects which formed
ba™is of rating were those;

Cop.ying from plain copy (type-
VK'riting).

Copying from

the

rough draft (type-

writing).
Ceneral test.
Stenography (required of steno-

praphic competitors only).

Kale <«if Dictation
For senior stenographers, dictation
was at the rate of, 120 words a
minute; for junior .stenographers, at
the rate of JtJ words per minute.
Any .system of making notes,
cluding

in-
the use of stenotype ma-

THE DEFENSE PROGRAM
has created opportunities for thousands of skilled workers.
In fact, the government has experienced acute difficulty in

finding sufficient men to fill the available openings.

Above

is a craftsman working with a mold.

chines, was acceptable. Typewriters
could not, however, be used lor mak-
ing notes bccau.'ie the noise would
interfere with others taking dicta-
tion.

In the general test, junior tvf)ist
competitors had to attain a grade of
at least 70. In copying from plain
copy, candidates had to attain 60 in
speed and fiO in accuracy, and a
weighted average of 70 in both to-
gether. In copying from rough draft,
candidates had to attain a rating of
at least 70.

Senior typists had to meet the
minimum .standards set for junior
typists in the .separate subjects of

the exam, and in addition attain in
the entire typist exam, on the higher
rating for seniors, a mark of 70.
Only those who had qualified first
as typists could be rated as stenog-
raphers.
The L fader uiill keep all ~prospec-

tive candidates fully
progress in this test. WCcC repeat the
advice we’ve given heretofore to
men casting about for a trade: Learn
stenography! See sample test on
page 12.

informed on

That Telephone
Operator Test

Through an error the U. S
Civil Service Commission sent
out an announcement of an exam
for Telephone Operator last
week. The impression given by
the announcement was that the
te.st was open to New York City
and State residents. A check
showed this to be wrong. The
only people eligible for the test
are residents of Metuchen. N. J.,
where the jobs will be filled.

Tuesilay, December 31, 194™

How 125y000 Jobs Will
Come Under Civil Service

U.s

. Civil Service Commission has announced the procedure

it will follow in bringing an estimated 125,000 jobs under Civil

Service through the Ramspeck Act.

It decided that:

Twenty-five per cent will be added for experience to the non-

oompetitive mental tests.

Clerical and other lower-grade em-
ployees will t>e given mental tests.
loill be graded on their job records.

Higher bracket jobholder”
Veterans’ preference rcili

be applied to the non-competitive tests, 5 points for veterans

and 10 points for disabled vets.

No employee will be given a non-competitive test who has

passed an exam for the position he holds.
the commission revealed, would be “liberal.”

Physical standards,
Physical stand-

ards can be waived for employees with 12 or more years of

service.

Nurses in Defense Program

ARMY MAY HIRE 100,000 CIVILIANS

No one in an official position in Washington seems to have the

f*intest idea of the number
need In 1941, but they all
mendous."

Both the Army and the Navy will
take on the bulk of the new em-
ployees, it is predicted.

There is vague talk that the Army
will hire up to 100,000 civilians in
1941, War Department officials
promise to make a statement on their
personnel needs shortly.

It is known, however, that the
War Department is preparing to de-
centralize its activities from Wash-
ington. Field ofTices will be estab-
lished In the nine corps areas from
which new employees will be hired.

Red Cross Aids Recruiting

The War Department is hiring
hundreds of additional nurses to care
for the sick in Army camps. It is
estimated that up to 4,000 will be
hired. The nurses are being recruited
by the Civil Service Commission
and the American Red Cross.

Navy Department also is hiring

of new employees Uncle Sam wii]
agree that the number will

be “tre-

A

nurses, but it isn’t expected to taka
on more than 1,000 additional.

Meantime, the Defense Commis-
sion is prepared to expand its activi-
ties. The creation of the Priorities
Board and the super Defen.se Coun-
cil, both headed by William Knud-
sen, are expected to result in the ad-
dition of hundreds of new employee.-!.
All defense workers must be selected
from Civil Service rolls.

Personnel experts estimate that
there’ll be 175,000 Federal employees
in Washington on July 1, 1941. The
latest count revealed 150,000 in tha
nation’s capitol, a record number.

Washington is in a spot where
large expansion is impossible. Fede-
ral employees already are crowded
into almost every inch of office space
available. Until new buildings now
under construction are completed it
is doubtful whether the number of
employees here will grow appreci-
ably.

Lawers, Atetaa!

INSIDE STORY OF REED COMMITTEE

The report of the Reed Committee

on Civil Service Reform has been
delayed again. Committee members
have ordered tha section dealing

with Federal attorneys re-written in
order to give departments more lee-
way in dealing with lawyers. 1

The inside story is that the com-
mittee was ready to release its re-
port when certain membevs heard
complaints that the British defense
program was hampered somewhat
by career lawyers. The members
desired to do eve”ything possible to
prevent a similar situation here, so
the re-writing was ordered.

Civil Service Opportunities for Women

//*jp"LONDES are too frivolous, brunettes too chatty!"

Sounds

heads, doesn’t it?

like the proclamation of a roue partial
Yet

to red-
it's the considered statement of

a member of the United States Civil Service Commission back in
1911, when a.sked if he thought that women should get the same
thaiicc.s as men in government service.

Up to

Service. Doors were let open for

recent days, women have been the stepchildren of Civil

them only in times of emergency,

stich as during World War I, when a shortage of male employees

occurred. Tiie emergency over,
>hut tight.
Discriminations against women

started to fall o(T at about the .same
time that the women received liie
vote. During 19:52-37, a new dis-
crimination was raised against mar-
ried women, in the form of an
Economy Act that provided prefer-

Arco

Border Patrolman

Tlit® most complete and authori-

tative book for tlie examination
to bt Jlan. 15. $1.00
125 pages. Priee. .
Sold at It. Il. Macy, Municipal
UlUk- A.AiS. (U'klyn), Karnes and
Noble, Leader Bookshop, und
480 LexinKton Ave.
ARCO. New York City

4

the doors were just as speedily

ence in employment for unmarried
girls, and that married women were
lirst to be laid oil.
Mi88 or iMrs. Ainericaii
Today, the opportunities for Mi.ss

or Mrs. American in government
service are e<{ual to those of her
husband, brother, sweetheart. Al-

ready the percentage of women in
all the services -city, state, federal—
is something between 15 and 20 per
;cent, and it’s steadily rising.
Significantly, a woman, Lucille
|Fo.ster McMillan, is today a member
of the same feileral commission that
once enjoyed tlie presence of the
’anti-blonde, anti-brunette gentleman.
Grace A. Heavy presides over New
IYork State’s Department of Civil
Scrvice. And each time a vacancy
occurs on tiie New York City Com-
mission, ;i,cry that a woman be ap-
‘pointed is raised.
i It is still not true, of course, that
all jobs are fitted for women in the

[government service any more than ithrough

in private industry. Occasionally an
announcement will contain this pro-
vision: for men only. And we
haven’t heard of many women anx-

2. ®00 FRmLoan

ious to become steamfitters or black-
smiths or plumbers. Lets confine
ourselves, then, to the jobs ordi-
narily attractive to women.

80% Are Women

First government career which
opens itself to women is teaching.
Eighty per cent of the milfion teach-
ers in elementary and secondary
schools throughout the country are
women, although men make up 75
per cent of the faculties of Ameri-
can colleges.

Requirements for teaching jobs
vary greatly, according to the juris-
diction. New \7rk City probably
has the highest standards in the
country—every applicant must be a
college graduate—but at tlie same
time pays the best salaries. The
average in the urban sections of
New York State is $2,780 a year.

In brief, the procedure for getting
a teaching job is similar to that for
getting most Civil Service positions:
competitivt examination.

This exam usually consists of ques-
tions on both educational techniques
and the special subject which the
candidate feels she can teach.

Teaching these days is an over-
crowded profession, with lists fre-
quently e.xtended because of the
small number of vacancies and ap-
pointments. The competition has be-
come quite severe. For this reason,
the wi.se woman seeking a govern-
ment career would do well to pre-
pare herself for other positions as
well.

Worked in Long-Hantl

Since early days, clerical work
has been considered the province of
the women. Before offices were
mechanized, women were recruited
for the clean, pleasant work of
copying reports and other items in

rvj Ac«t TODcttAtrr

long-hand. With the Introduction of
the typewriter and other office ma-
chines, some predicted that the days
of the woman clerk were numbered.
But it soon became apparent that
women were more dextrous and
efficient with these machines than
the men. Today, 90 per cent of all
stenographers and typists in govern-
ment nervice ar» women, and the

It had been originally planned to
place lawyers under the present
Civil Service system. Under the new
plan lawyers would be placed under
a form of Civil Service. The Com-
mission would hold annual exnms
for young legal talent. Ungraded
registers would be established and a
general counsel would be able to
select any lawyer he wants from tha
list.

The committee Is believed to agre#
to recommend to the President that
G-Men, administrators, scientists
and otlier professional and technical
employees be placed under the Civil
Service system.

proportion of telephone operati'r<!,
file clerks, etc., is nearly as high.

Candidates for stenographic end
typing jobs are expected to be well-
grounded in grammar and spcllinf?
as well as capable in the .specific
duties. Junior Stenos are re(iuired
to take dictation at the rate of
words a minute, w'hile Senior Stencs
must be able to do 120 words a min-
ute. Clerks and telephone operators
must have previous experience in
their job.

The greater use of busine.ss ma-

chines is opening a new field for
clei’ks. The recent federal te”t fot
Card Punch Operator asked for

several weeks of intensive training-
Calculating machines, tabulating ma-
chines, and a variety of otheis. re-
quire little experience and yet offer
excellent opportunities for a govern-
ment job. Moral: select the job. then
conscientiously prepare for it

Social Work

On a somewhat higher plane both
in salary and requirements is a fiei
that has come up during the p"
decade—social work. For examp*®>
4,500 Social Investigators hanme
New York City’s extensive relief
rolls. These jobs start in at _
offer excellent proipotion oppo'
nitie.s, and certainly afford the e
ployee a feeling that she is
an important role in the task
alleviating human misery.

Just as the Social Investigator
seems especially made for j
so has the care of the human *
generally been left In the
the fair sex. The nursing profess
p.reeminently, belongs to womeU'
all of the government services

(Continued on Page

O
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State Lists 25 Exams in New Series

Jiioludes Inspectors,
Jorial Workers,

pharmarists, Nurses

failing for the new series of
open competitive State exams,
tentatively set for Saturday,
March 1, will probably open
within tlie next two weeks, with

ACCOUNTING &
AUDITING ASST

riCDKKAT, KX.AM
LECTURES
by C. I'. A
MIDTOWN SCHOOL
70 \V. 45 St.. N.Y.C'. \VI. 7-03<

School of

n FINGER PRINTS

LICKNSKD BY THE STATE
M. E. HAMILTON, Dir.

22-26 E. 8th St, N. Y. C
Day iV 10iniilnK (‘l;iase» Now Koiniin(j
rlioiirt (JRumercy 7-12C8

u. S ACCOUNTING
and Auditing Assistant

$1,800 a Year

Inlonaivp. thoroujrh preparatUin f(Tf

all parts of this examination, i_n-
(lu<ilni? the ™"sreneral te.sts.” Our in-
eluctor Is highly qualified—a C.P.A.,
I ni<-nil)(>r of the [liar, fully familiar
wLvlth Ki'deral examinations.

THE TUTOR
ST\V(>st 42 St. PKnnHylvnniu 8-2694

ACCOUNTING and

AUDITING ASST

Tufud%y and Thursday, 6:30 p.m.
FRKK SeNNlon .Jnn. 2

B’LDGS MANAGER

and

B’LDGS SUPT.
>l(>iula,y 1llid Wednesday. 8:30 p.m.
J'KKK {"Mkion Jan. C

COURT ATTENDANT

KKKK ,S<nKiii Tups., Jan. 7, 8:30 p.m.
POSTAL CLERK-CARRIER
I'KKK .'Session Tues., Jan. 7, C:30 p.m.

RA N n f"TIOXAT- INST.
n I 7K 15St.  AlLfr. 4-301)4

EMPLOYMENT

MEANS SECURITY

Stiiire. wourself against uncmploy-
infill by enrollliitr™ wUli MAKY A
*|IOONI Cafliollo ReKIRtrar and
IMu.ciuent Director ot BROWNE’S
IU SINKSS C'OM.E(IiE.

7 Lafayette Ave., Brooklyn
CIVIL SERVICE AND
COMMERCIAL PREPARATION

IN __Sleiiotrrll-épii -XypinK-BuMInoNS-MH-
eliliies uMd KKY 1"UNCU ALACHI>'K8

ask FOR MARY A. MOONEY
NKvioa 8-2941

the deadline for applications
coming during the weelc of Feb-
ruary 3. Complete details will
probably be available next week.

Seventeen State-wide tests are
listed in the series, the first to be
opened by the State Civil Service
Commission in several months be-
cause of restricted finances. The
others are for individual counties.

Residents of the entire State are
eligible for the State-wide tests,
while county exams are ooen. unless
otherwise stated, to county residents
of four months standing.

The list of exams follows:

State-Wide
Blindness Prevention Consultant
Nurse, Division of the Blind, De-

partment of Social Welfare.

Farm Products Promotion Agent,
Department of Agriculture and Mar-
kets.

Farm Products Promotion Assist-
ant, Department of Agriculture and
Markets.

Farm Products Promotion Super-

visor, Department of Agriculture
and Markets.
Highway General Maintenance

Foreman, Division of Highways, De-
partment of Public Works. This ex-
amination is open to legal residents
of all counties with the exception of
Bronx. Kings, New York, Queens
and Richmond, but certification will
be made by counties. For filling a
vacancy in a county, certification
will be limited to those Who ire and
have been legal residents of the
county for four months immediately
preceding the date of the examina-
tion.

lirtustrial Homework Investigator,
Division of Women in Industr.y and
Minimum Wage, Department of La-
ior.

Junior Aquatic Biologist, Division
| of Fi.sh and Game, Conservation De-
'partment.

Milk Promotion Agent, Department
of Agriculture and Markets.

Milk Promotion Assistant, Depart-
ment of Agriculture and Markets.

Milk Promotion Supervisor, De-
partment of Agriculture and Mark-
ets.

Pharmacist, State and County De-
partments and Institutions. Immedi-
ate appointments expected at New-
ark State School and Rockland State

Promotion For Those On
Hospital Attendant List

Promotion opportunities will
soon be forthcoming for Hospital
Attendants appointed beginning
January 1, from the 14,839-name
list just established by the State
Civil Service Commission. The
Leader learns that a promotion
test to Supervisor will probably
be held within six months, and
new Attendants as well as those
already on the job will be elig-
ible to compete. An Attendant
must work at least six months in
the lower title, however, before
being eligible to accept appoint-

ment. The maximum monthly
salary of the Supervisor job s
listed at $106 a month, quite a
step above the $54-$66 salary

range of the Hospital Attendant.

Superintendents retain control over
appointments to Charge Attendants.
Officials feel that since the Charge
Attendant salary ($66-$74) is but a
small increase over that for Hospital
Attendant, it would not be worth
while to call a special promotion test.

Canvasses have already gone out
to the top eligibles on the list, in an
attempt to learn where they will ac-
cept employment. The four disabled
veterans who head the list are elig-
ible for appointment in any institu-

Limited Class Now Forming
for
JR. ACCOUNTING

AND AUDITING ASST.
IMrecfed by a N

. Y. C
Higrh S<1O)I Tearher
gCOMMgg(ICATE
621 W«M>lworth Bldr.  BArelay 7-8417

REGISTER NOW!I!

Courses on IBM Alphabetic-Numeric Accounting Machine

(Talmlator)

Including Plugboard Wiring and Sorter.

Class Forming Now for January 7th Course

Also, specialized training on
Punchet. All Couriea
ten examination*. Low Tuition.

include Civil

IBM Alphabetio «nd Numeric Key-

Service preparation for writ-
Call or write for full particulars.

SCHOOL FOR CARD-PUNCH OPERATORS

250 West 57th Street

Suite 425-428

Circle B-6428

accounting and AUDITING ASSISTANT

I**¢ureH .Mon., Tliur., 7 P.M., iurlude Mental, Math., CuU'uliitlon, Ac<'<Miii(Iniri
FEE $15 until the extun.

JR CALAUATING MACHNE CPERATCR

HUO \curly. No experience Kg«(]UIred.

Inteniiive, riiiHhal Training on the

Macliliie, Days, Evenlnjfs.

] o s
HI.E\[’ if2. InspeLtcr Elect,
u n v I J%p, BW.S,

KnulL Manacer

. _eirveyor'n \We.
‘e'enary, |Ole(§t¥.,yg’lum\ger Ue,

m o ndell 1l
-rl1St, N. Y. C

Card_runcli Oper.
Mecli., Draftsman,
Marine Engineer
ArcouutiiiK Math.
I’oHtul Clerk-Carrler
Draftlnic, liliio I'rliit Kead.
All City, state, Fed. Exumg

Electr.

tute
~n iMconiiin 7-2086

ins ti

tion of the state; others on the. list
will get jobs only in institutions lo-
cated within the zone in which they

live. The state has been split up into
four zones. The top men are:
Vets on Top
1, Raymond Osterhoudt, Ausable

Forks. 91.00: 2, Maurice A. O’NeUl, 2243
Hampden Place, Bronx, 90.00; 3. David
B. Beall, 10 Dickinson Ave., Bingham-
ton, 88.00; 4, Luther C. Harrison, Giller
Ave., Holbrook, 88.00.

These are followed by 11 eligibles
who submitted perfect papers in the
June 29 test. They are:

5. Kenneth Werlau, Callicoon, zone 3;
6. Riibena M. Hyde, 213 W. Bloomfield
St., Rome, zone 2; 7, Purl R. Howard.
Box 55. Freehold, zone 3; 8. Zella
R. Clark, 8 Madison Ave., Endicott,
zone 2; 9, Stuart F. French, RFD 4.
'Auburn, zone 2; 10, Jacquelyn Norris,
512 Howland Ave., Rochester, zone 1;
11, Pliilip C. Horgan, 225 W. 232d St.,
New York City, zone 4; 12. Georgia
Crumb, 8 South Dayton, RFD 2, zone 1;
i13, Alice Kelly, 432 Bainbridge St.,

Attention! Hospital

Attendant Eligibles

During the month of Janu-
ary eligibles on the new Hos-
pital Attendant list may sub-
scribe to The LEADER at a
special rate of $1 for one year.
The regular subscription price
Is $2. This offer, open only to
those who made the 14,839-name
list, expires January 31, 1941.

Also, The LEADER has at Us
offices, 97 Duane Street, copies
of the list which may be ex-
amined by eligibles. One of
The LEADER lists is in alpha-
betical order according to zones,
the other lists the eligibles in
order of ranking.

Brooklyn, rone 4; 14, Stanley Corngold,
755 McDonald Ave., Brooklyn, zone 4;
15. Mildred E. Rothdiener, 23 West Park
Row, Clinton, zone 2.

Many Ties

Seventy-five percent was the pass-
ing grade on the test, which was
taken by 16,250 candidates. One hun-
dred true-and-false questions made
up the entire test. Ties, of which
there were dozens at each rating,
were split by inverting the declara-
tion number.

Announcement of the official switch
of the Hospital Attendant job from
non-competitive to competitive status
is expected momentarily from Gov-
ernor Lehman’s office. Last week he
signed a rule change establishing a
three-month probationary period for
Attendants. If a probationary At-
tendant is found unsatisfactory after
one month, he may be fired at any
time during the next two months.

Next week The Leader will de-
scribe the conditions of the Hospital
Attendant job. Each week latest data
on the Attendant job will appear on
the State page of The Leader and in
“"Mental Hygiene Notes” (see page
7). If you have any inquiries, address
Question, Please?, Civil Service
Leader, 97 Duane Street, New York
City,

Hospital. Appointment.*? will also be
made to the position of Assistant
Pharmacist at Mount Morris Tuber-
culosis Hospital.

Physiotherapist, Division of Or-
thopedies, Department of Health.
Railroad Fquipmrnt Inspector,

Department of Public Service.
Senior Aquatic Biologist, Division
of Fish and Game, Conservation De-

partment.

Senior Engineering .Aid, Transit
Commission.

Senior Inspector of Standards
and Ptirchase, Division of Standards
and Purchase, Executive Depart-
ment.

Social Worker in training schools
for juvenile delinquents under the
supervision of the Department of So-
cial Welfare.

Conily
Niagara County
Settlement Accounts Clerk, De-

partment of Public Welfare.
Stenographer, Department of Pub-
lic Welfare.
Oneida County

Account Clerk, Oneida County
Veteran’s Relief Committee.
W h er e D o

The following are the
Albany, from popular State lists:

latest certifications,

X-Ray Technician, Oneida County

Hospital.
Orange County

As.sistant I'hoto Recording- Clerk,

Couiity Clerk's OfVice.
1Westihrsler County

Guard-Farmer, Westchester County
Penitentiary. Thi.s examination is
open to legal residents of any county
in New York Slate, but preference
in certification will be given to legal
residents of Westchester County.

Head Janitor, Division of Build-
ings, Department of Public Works,
Westchester Countj'.

Senior Court Clerk, Surrogate’
Court, Westchester County.

Future State Tests

The State law says that titles of
open competitive lists requested
by departments and institutions
viust be publicly aiino7ivced for 15
days before the Stale Commission
takes action. 7'he foUoicing lists are
now being advertised (the date de-
notes U'hcn the 15 days are up):
January 1—New York State Train-
ing School for Girls. Hudson, N. Y.—
Assistant Superintendent.

January £2—Broome County Child-
ren’s Court—Probation OfTicer.

Buy The LE.\DFR every Tuesday

in New York and

Assistant Clerk

Permanent—Albany—$1,200
Temporary—New York—$1,200
Temporary—New York—$1,100.
Temporary—New York—$960...
Temporary—New York—$900...
Temporary—Albany—$1,200
Temporary—Albany—$1,160

Temporary—New York—$1,200.....

Temporary—New York—$960...
Temporary—New York—$900....
Temporary—Albany—$1,200
Temporary—Albany—$960
Temporary—Albany—$900 (from
nographer list)
Latest appointments:

New YOrk—S$960....cccovvrrirririririreeans

Albany—$1,200

Ranking. Percentage.
502 88.f)2
243 89.25
344 88.74
502 88.02
437 88.37
292 88.94
598 87.78
Assistant Stenographer
-------------------------- 1,048 84.59
1,918 79.60
1,683 81.60
1,957 79.00
725 87.30
Junior Ste-
........................................................... 2*,034 81.90
Assistant Stenographer
......................... 405 87.49
.................................................................. 195 88.80
(CLOSEI> Al-l. DAY \Vi;i)MOSDAY, JAN. 1 (NKW YKAK’'S DAY)
CIF/L SERVICE PREPAR.iTIOiy
FIREM AN
The

The present Fireman eligible list expires on December 14, 1941.

next mental examination should be held not later than April, or foiu'

months from now.

Tlie number competing will be large, the competition keen and the

examination difficult. Therefore,
begin preparation at once.

Our mental classes aie meeting

those who hope for

success Bhould

three days weekly—physical classes

twice weekly at hours to suit the convenience of the student.

PATRO

LM AN

The present list for Patrolman should be exhausted by January 1,

1942.

Therefore, the examination should be held early in tlie Fall of 1941.

Since the Patrolman and Fireman examinations are somewhat similar,

we suggest tliat you take advantage
pare for both tests (if you are at
combination fee.

. . Accordinﬁ_
LAfUiiccs. listed, whi
for military training.

full fee and is

Therefore, any person who
tar|y training ma?; enroll with the understanding that i
f then drafted before the examination is held, half of the

of the combination course and pre-

east 5 ft. 8 in. in height), at a reduced

to the press a large number of men have en-
ch will reduce thé number to be conscripted

registered for mili-
he has paid the

fee paid will be returned to him and he may_ continue the course through
correspondence at the place of military training.

The purpose of this offer is to encourage men to begin preparation
at once, even though they may be in doubt as to their conscription status.

ACCOUNTING & AUDITING ASSISTANT

Excellent opixirldlljtnitg/| for persons with experience na Boukkeepers, Ac-
orH.

eoiintantM or

Clans forms .Mon., Dei-. 80 at 0:15 and 1:30 p.m.; Monday and Tliursjay

therearter at the aanie iiour,
JR. PHARMACIST:

MAINTAINER’S HELPER PHYSICAL J

CARD-PUNCH OPERATORS;
STATIONARY ENGINEER’S LICENSE:

City Electrician

Post Office Clerk-Carrier,

Office Hourt:

Wednettduy and Friday at 7:30 p.iu.

ChiNves Day and Eve.
Prepare for Next Exams and
OpeninR-s hi Comiiierrlal Held,
lavs f<NSi*  1Ved.
an. I'l at Kk p.m.

State Court Attendant

Railway Postal Clerk

Daily, 9 A.M. to 10 P.M.—Saturday, 9 A.M. to 5 P.M.

Aftoid the School With a Background of Over 350,000 Satisfied Studentt
Over a Period of 25 Years.

The PELEHANTY

115 Eosf 15th S t r e e t

INSTITUTE

!, 'STuyveMut 9-6900
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Budget Cutting

JrAH IS is a happy time of the year, and it isn’t too
| pleasant to write an editorial on a sour subject.
The subject: budget-cutting.

The old year is hardly done before the economy-
mongers oonie out of their lairs, in full cry. They’e
on the hunt for victims. And the first Juicy meat they
espy are the Civil Service employees.

Expect, once the year has turned its corner, to hear—

“Civil Service salaries are too high!”

“No increments this year—we have our taxes to
think of!”

“Cut the budget for education!”

“Don’t fill vacancies—you can save money by leaving
them unfilled.”

“Too many frills!”

You’ll hear these cries in the State Legislature par-
ticularly. You’ll hear them shouted of various “citi-
zens” budget-group demands. You’ll see them v/ritten,
in snide and subtle sugar-coating, in various news-
papers. You’ll find local politicos soft-soaping economy
by calling it a hundred other names.

All this means that Civil Service workers, in the
merriment of the season, should not forget that tiiey
face a tough, and possibly ugly, struggle in the com-
ing months. It will not be easy to retain the gains
you'’ve made, let alone advance further.

Gird now, hold your strength, prepare to fight hard.
For if once the economy-mongers get the upper hand,
who knows where they’ll stop?

We Suggest—

THAT MEN AND WOMEN who have hesitated in
taking Civil Service exams because of the compe-
tition go ahead and file. Today the chances are bet-
ter than ever of getting a job because the number of
applicants is smaller, appointments are bigger, and
many of those on eligible lists are unavailable for
appointments.

THAT POLICE SERGEANT candidates bone up on
the rules and regulations of the Police Department.
Questions on them will form an Important part in the
next exam.

THAT ALL COPS get behind the 11-squad chart bill,
which will be introduced in the City Council in the
next few weeks.

THAT CITY EMPLOYEES watch next week’ Issue
for the first news about a big training program for
city employees, which is now in the works.

A Petition to the Mayor
On the IlI-Sqgiiad Chari for Cops

Dear Mr. Mayor: As a vieviher of New York
City’s Police Force, | feel that the 11-squad chart,
which would give us a 48-hour swing each week,
will improve the morale and efficiency of the
men. 1 urge that you, as Chief Executive of the
city, get behind the 11-squad plan and help us to
gain the decent loorking hours which it provides.

P IR CHIN Cluiiiee ettt

HOME A ddreSS it st

[P/e«se send this coupon to the Civil Service Leader,
97 Dxiane St., N. Y. C. It will then be forwarded to
Mayor LuGuardia.]

CIVIL SERVICE LEADER

Merit Men

LIGHT, demure, cultured
Dorothy King is probably the
only person alive who could
write a perfect examination on
such a divergent variety of sub-
jects as asphalt worker, account-

ant, management and housing
assistant, pharmacist, fireman,
social investigator, office appli-
ance operator or Inspector of
powder and explosives...She’s
reference assistant in charge of
the Civil Service desk of the
Municipal Reference Library.
When a civil service examination
Is scheduled, city, state, or fed-
eral, Miss King compiles a bibli-
ography of study material...She
has the only complete file of ma-
terial used in municipal in-serv-
ice training seminars. She has,
at her fingertips, announcements
and requirements of examina-
tions held by the three civil serv-
ice commissions...She has ques-
tions and answers to past open
competitive city examinations
since 1934, to promotional ex-
aminations since 1937... Born
in Erie, Pennsylvania, Miss King
majored In History and Political
Science in Allegheny College, ob-
tained her degree in Library
Service from Columbia...Before
coming to the New York Public
Library, to organize a civil serv-
ice desk in the Municipal Ref-
erence Library three years ago,
Miss King was a librarian in
Connecticut.. .She prefers her
present situation...“College stu-
dents,” she said, “were only in-
terested in assigned reading.
Their mental curiosity stopped
there”...Civil Service readers,
she finds, are eager for informa-
tion . . . <»They represent every
variety of person, applicants for
every examination” . . . She re-
ceives most queries at present
from those filing for the federal
Accounting and Auditing Assist-
ant test Paradoxically, Miss
King, a veritable encyclopedia of
civil service information, is not
a civil service employee, has
never taken a civil service ex-
amination. ..

HE TOOK AN EXAM *“just for
the discipline,” and came out
No. 1 on the list for Housing
Management Assistant, Grade 4

. Heinz Norden, housing au-
thority, prides himself on his

letters

A Career

Sirs: Doubtlessly, most of our am-
bitious young readers regard the
Municipal Civil Service as the safest
and the surest way to a real career.
That was my impression when | en-
tered the service as a Grade 1 Typist.

Since | had a college degree and a
good general background, | regarded
my Grade 1 position in the Board of
Child Welfare as a mere stepping
stone. Having passed a most difficult
promotion examination, and knowing
that there was an urgent depart-
mental need for Grade 2 Clerks, |
felt certain of being promoted within
the shortest possible time. Instead
of that, although the head of my de-

artment, the Board of Child Wel-
are, has made numerous requests for
additional clerical staff of a Grade 2
nature, the Budget Director has failed
to make the nece.ssary appointments.

Surely there can be no legitimate
reason for keeping us at a low Grade
1 salary indefinitely after we have
qualified ourselves for promotion.

amateur itanding in the field...
First became Interested in hous-
ing when he moved into Knick-
erbocker Village five years ago
. Organl*ed Clty-Wlde Tenants
Council . .. Acted as spokesman
before various governmental
groups on housing problems
Absorbed hla knowledge of the
subject effortless by pro-

fession, Norden is an editor . . .

Started with Haldeman-Jullus
and those little blue books that
talked about everything from
philsopophy to cooking (remem-
ber?) . ..Joined the staff of the
Book of Knowledge, an encyclo-

paedia for young people
Became business manager for
the Saturday Review of Litera-

ture . . . Now he’s translating
books by top-flight European au-
thors . . . Norden gives an im-

pression of Viking-like strength

. Talks In clipped, cultured
English ... Can converse on any-
thing . . . For relaxation, he
plays the ukelele, entertains his
friends with a vast store of songs
In many languages ... And, girls,
he’s unmarried

IN 20 YEARS Samuel H. Gals-
ton. Assistant Director of Exami-
nations for the Municipal Civil
Service Commission, has played
a part In important develop-
ments in the processes by which
the city selects its 150,000-odd

employees. Galston has just fin-
ished the biggest exam ever
given by the Commission—that
for Sanitation Man. He had
charge of all Its various steps.
“I'm very proud of this exam” he
says. “It went off without a
hitch.” In the 20 years he’s
worked for the Commission,
Galston has seen the growing
use of objective tests...the sharp
Improvement of the kind of peo-
ple who apply for city jobs...
and the widespread use of city
schools for holding exams. Once
the Commission had to use the
Metropolitan Opera House which
seated only 1,200 . .. “On one big
exam | had to write 12 sets of
questions for 12 different tests.”
Galston is married, has a daugh-
ter Gladys, who’s a geologist,
and is married to one . .. Gals-
ton calls her “his hobby..”
Among his other Interests are
bridge and books.

Can it be that the career factor has
been eliminated from the Civil Ser-
vice?

Despairing Civil Servant,

Asks New Poslal Test

Sirs: Knowing the Impartiality of
the Civil Service Leader, | wish to
express np”N views that aince the Post
Office Eligible Association in a re-
cent letter to your paper makes a
one-sided picture, the side of the
aspirants for future P.O. examina-
tions should also be presented. My
opinion is that the arguments of the
P.O. eligibles for renewal of the lost
on the grounds of economy and the
draft are only a screen because the
lists have already been in existence
for four years, and there have been
about 3,000 appointment!. There-
fore, | protest the selfish motive of
the eligibles, who are set on prevent-
ing the holding o( an examination,
and urge those who wish to take a

Tuesday, December 31,

Repeat This!

A

D ISMISSED Sanitation men
now want to get back "the
same way Abe Kasofi did”
ever since they read in the
Leader how easily Abe was rein,
stated after having been thrown
out...Note to Kasoff: One of
the big claims you made at the
December 6th meeting of the
Sanitation eligibles Isn’t so. it
will come back to haunt you..
The New Yorker Is readying for
publication a piece on Delehanty
Institute.. .Petaln’s government
is angling for the good will of
French government employees by
decreeing a “living wage,” what-
ever that means In todayi
France...Note to Matthew Mar<
mor, SCMWA splinter; Don’t you
know yet that employee organi-
zations usually charge initiation
fees?...The State Employment
Service has placed six stutterers
as “guinea pigs” in a speech ex-
periment, at $1 an hour.,.

Social Work

A story appeared in a metropo)].
tan paper recently, describing th«
drab lot of homeless men. One o
the homeless men wrote to the
autlior, telling: him that the stor;
had convinced him how terrible As
his lot, and therefore he was going
to commit suicide. The author im
mediately save the letter to his city
editor, who in turn phoned the po
lice. They arrived to find tiielr
homeless quarry in a little room, tap-
ing: up the windows and with U»
gas Jets already on ... That’s jul>ton»
of the choice stories stemming from
the Welfare Department’s Division
of Homeless Men.

In ami Out

Four hundred clerks in ihs
Census Bureau, most of them col-
lege grads, will get their walking
papers momentarily. Yet the
need for Card Punchers, particu-
larly for night work, continues
unabated.. .City employees in
Miami are banding together...
A study of the kind of cops pre-
ferred by most communities
shows 180 pounds to be the best-
liked weight...Industrial con-
cerns are using the Humm-Wads-
worth Temperament Scale to
weed out emotionally unstaW
workers and to prevent sabotagt
by troublemakers. Seems to ws
that most saboteurs are pretty
cool lads...Eleven cities adopted
or extended the merit system Zix
Election day. ..

Service

P.O. exam to petition the U. S Gv
Service Commission and our
gressmen to hold a new examA” A

Wants P.O. List Used

For Defense Jobs .
Sirs: There’s been talk of the u.
Civil Service Commission
ous lists for jobs in national
The Post Office list is an aPP‘2,
priate one, and there are
of unemployed on its register,
about using that?

Independent Gals w
Sirs; I'll admit there ai'f «
pretty girls In Civil Service.
what makes them so gosn u,

independent? Come on, ye
the starch out of your faces n
us handsome Civil Service doj

smilel Danté E pM
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POLICE

CALLS

By BURNETT MURPHEY

\fayor Praites Cops

Commissioner Lewis J. Valentine last week released a

letter from

Mayor LaGuardia, in which the latter paid high tribute to the men

o( the Police Department for their

World’s Fair.
Said the Mayor:

efficient work in policing the

1l have just examined the final tabulation of arrests in the World’s Fair

nrecinct.

The record is truly excellent.

*Tlie Fair grounds were brilliantly policed, both by our own force and by
he special World’s Fair police, but that alone does not account for the

vtraordinary absence of crime.

mobsters and confld«<ice men did not come to the Fair.

Behind that is the fact the big-time crooks,

They were afraid

They received plenty of warning beforehand, and they had before them
plenty of examples of what happens to one of their number when he comes

'*”F(>r this the entire Department deserves credit..

Its work in recent years

)n making New York too uncomfortable for the professional criminal has
made it feared and respected in the underworld of every city in the nation.
The World’s Fair, with its 45,000,000 visitors and the richness of its displays,

*was a golden opportunity to the

professional
country. Yet they were afraid to take advantage of it.

criminals throughout the
I can think of no

greater tribute to the men of the Department.
“please accept my congratulations, and please convey my congratulations,
hv circular order, to every member of the force.

iSfiw Yearns Eve Party

F. H. L\ GUARDIA."

Police Post 460, American Legion, will conduct Its annual New Year’

Eve Party at the Club House, 440 West 33rd St.

James Linden, chajr-

nian of this event, will provide a beefsteak dinner for the guests.

ISriv Prexy for Police Sqtiare Club

On Thursday, January 9, at 8 p. m.. Inspector Charles Dorschel will

be installed as president of the Police Square Club.
take place in the Riverside Plaza Hotel.

attend.

jfailinff for Butch

The ceremony will
Many notables are expected to

The special committee of the PBA, which is trying to work out a plan
fur additional pension benefits for the older men in the department, is

now awaiting an interview with the Mayor.

The committee has a raft

of facts and figures that should be convincing to hizzoner.

That 11-Squad Matter

So far no definite word has been received from the councilman who

has been asked to handle the 11-squad chart bill.

The measure is a

popular one throughout the department and will have the full support

of organized labor.

In brief, the measure provides that there shall be a six-day work week
and that members of the force shall not work more than eight hours in
any 24 hours and that at the termination of each cycle of six working
day.s there shall be a rest period of 48 hours.

blVicials of the PBA who are sponsoring the bill believe that the sys-
tem could be worked with the present numerical strength of the force.
But they also contend that there should be an immediate filling of all
vacancies and will shortly begin a drive to accomplish that purpose.

Ht"dfNings to Ask More Cash

The 298 fledging cops who were recently given permanent appoint-
ments at $2,000 a year will soon ask the city to pay them the difference
between that salary and the $1,200 they received during their proba-

tionary period.
started by the group.

A suit to compel the payment of the difference will be

During their probationary period the men received only $25 a week
despite the fact that the first six months call for many out-of-the-pocket

e.Kpenditures.

A group of Firemen recently lost a similar suit when the city con-

tended that they had accepted their salaries without signing them
However, the new cops didn’t make that mistake and all their

protest.
checks were signed under protest.

in

If the rookies win, they will each receive $400 for the six months’

period.

FIRE BELLS

By JAMES DENNIS

More Delay

still another delay occurred last
week in the Fire Lieutenant list, and
the latest word is that It won’t be
ready until late this week. The
Xmas holiday and the shorter work-
ing week of the Civil Service Com-
niiision’s staff caused this delay. The
<ummlssion had tried to mail out
the passinti: notices by Christmas
~ve. but they couldn’t make it.

The complete list of 825 eligibles
"ill be published in the LEADER
Nie\t week; that is, if no more de-

turn up.

We are getting nearly as impatient

see the list as the men who took
the test.

Public Hearing

A public hearing, at a date not yet
8nnounced, will be held on a pro-
posed amendment to Part 19 of the

LOANS

On Uniforms

Care Guaranteed

~ VTCHE”™ .. DIAMONDS

JEWELRY
~OR SALE ON TERMS
I11utifVMONEY REQUIRED

UNITED PLEDGE SOCIETY

50th-5Ist St*.
ask for jack

competitive class of the Municipal
Civil Service Commission, it was an-
nounced this week. The Fire Tele-

graph - Dispatch Service, if the
amendment is adopted, will be as
follows;

Fire Telegraph Dispatcher, $2,000

to, but not including, $3,000 per an-
num.

Supervising Fire Telegraph Dis-
patcher, $3,000 to, but not including,
$3,500 per annum.

Chief Fire Telegraph Dispatcher,
$3,500 per annum and over.

The purpose of this amendment to
the classification is to put a “cellar”
on the salary ranges of these po-
sitions. Hitherto, the salary maxi-
rrrum was fixed but not the mini-
mum. Thus, the budget director
could, and frequently did, authorize
appointments at much less than the
present minimum fixed by the
amended classification.

Fire Lieut. Officers

New officers of the Fire Lieuten-
ants’ Association are: Joseph A.
Lally, president: Jerry Hopkins, vice-
president; William Bauer, financial
secretary; Charles Devney, recording
secretary; Ray Millner, treasurer;
David J. Horgan, warden; Jake Ul-
rich, trustee for Manhattan; Michael
Gribbon for Brooklyn; Thomas
Munro for Queens; Joseph Fay for
Bronx and Ralph Buchner for Rich-
mond.

All
accurate . . .
LEADER.

the exams ...
in THE

the news ... all
unbiased . ..
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Welfare Department News

CCC Enrollments

Should Increase

Investigators probably will And
the number of boys willing to go
to CCC camps greatly increased

when the next CCC enrollment gets
under way next month.

The liberalization of the regula-
tions governing the allotment of
CCC earnings should provide this
impetus. Under the present pro-
gram, $22 of the CCC boy’s $30
monthly earnings is allocated to his
family, and this $22 is treated as in-
come by public welfare agencies
and deducted in arriving at the
budget deficit Under the new al-
lotment program which becomes
effective on January 1, 1941, how-
ever, $15 of the $'O is allocated to
the boy’s family, $7 will be placed
on deposit with the CCC Finance
Officer for the boy to receive at
the time of his discharge, and the
balance of the $30 monthly earn-
ings will be paid to the boy while
he is in camp.

The Department of Welfare, be-
ginning February 1, 1941, will budget
the $15 allocation, instead of tlie
former $22 allocation, as income and
the budget and relief grant for such
a family will be revised accord-
ingly.

Thus the CCC boy will not only
have the opportunities of learning
a trade, building up his health and
of helping to support his family
through allocation of part of his
earnings, but he will have the dis-
charge fund savings with which to
help himself get a start.

Yuletide Production

One of the most successful Yule-
tide productions ever presented in a
district office was given last Tues-
day by workers of D.O. 73.

The revue was produced for some
200 officials, workers and friends of
the district offlce. The book and
lyrics were written by Jacob M.
Levine and the director was Henry
A. Levine.

The case included the following:
Irving Stabinsky, Jacob M. Levine,
Mildred Licht, Ada Plavnick, Clara
Zilbach, Bess Ellis, Betty McDougald,
Estelle Avritov, Milton Nirinbiatt,
and Dominick Ricciardi.

Lookin’ Around

The WPA and the Department are
operating a plan to refer for pre-
qualification all relief recipients who
may be suitable for WPA employ-
ment in such occupational classifica-
tions as Teacher, Counsellor, Recre-
ation and Senior Recreation Leader,
Social Scientist, and Research Editor.

We should have done this before:
Announcing the arrival of Pamela
Jean Jackson, at Lenox Hill Hospital,
on Wednesday, December 11. Pamela
is the daughter of a well-known

young couple, Mr. and Mrs. Hugh R. jtendent

[otlow -

COMPLETE
ACCURATE

FIRST

By HENRY TRAVERS

Jackson. Congratulations to the

three of them.

Raymand Caell of the Resource
Division was the best looking mem-
ber of his class at St. John’s. lie
still holds the title. It must be his
boyish smile and snow-irhite teeth
that attract the undivided attention
of the fair sex.

P.S.—He's single.

Harriet Kleuter, head typist in
D.O. 53, has been having fun on one
of those romantically advertised
West Indies cruise.9. The loardrobe
Harriet took along was large and
varied. It should cause some of the

Mental Hyg

other feminine to

I tvith green spots.

passengers erupt

Margaret Carney, investigator IN
D.O. 53, returned from a leave of ab-
sence with a brand new husband,
Sydney Greenstein. Her leave of
absence approval may be changcd to
"Personal Business."

Charles Doonan, clerk in the Pay-
roll Section, who was all set to re-
port to the Induction Center in the
Bronx, isn’t going to be the Depart-
ment's first draftee after all. His
place ivas filled at the last moment
by a single man. The farewell
luncheon planned for Charles wat
rtilled off.

lene Notes

By JOHN F. MONTGOMERY

Hospital Attendants

Become Competitive

All Hospital Attendants working
in that title on December 31 auto-
matically go into the competitive
class the following day. This is the
essence of official rules to be an-
nounced by Governor Lehman, who
considers the switch of the 10,000
Hospital Attendant jobs one of the
major accompli.shments of his ad-
ministration.

Officials of the Mental Hygiene
Department see no change at all in
what is expected of the Attendants
nor any change, at least today, in
conditions.

Two iriiportant provisions are:

(1). Employees now out on leaves
of absence come into the competitive

class if they come back within a
year.
(2). Requests for reinstatement

made by Attendants who resigned
during the past year will be judged
individually by the State Civil Serv-
ice. Commission after the appointing
officer has approved the reques”
Such requests must be made within
a year of the resignation.

Census

Here are the latest figures on the
patient population of the Mental Hy-
giene Department’s institutions, as of
October 1. 1940, according to Dr. Ho-
ratio M. Pollock, Director of Mental
Hygiene Statistics:

Tn-
TtPslilent fiunily On
[)litleiits. care piirolR.  Total
Civil Rlalu
liospitMls-.. 71, TIT 47T 7.319 TDni.'J |
Mi-lioolM
Plir iiiPiilii 1
(lofoct Ivps. L'i.-1AT 3tT 1,8-J9 1T,n:!13
Cr.-iis (.*(ilnny
for ppilpp-
tios . 2.3.50 ISrt 2,r,Tt!
Totals___ 9.:i.'14
Xmas Party
! Employees at Hudson River State
frolicked at the annual Christma.s
Ishow, tendered Tuesday by Superin-
Ralph P. Folsom for the

L e

With
Civil

T he

Federal,

benefit of the patients and employees.
The staff was under the direction of
Arthur H. Sullivan.

Election News

I Recent days have seen election
lamong employees in various institu-
;tions. Here are some returns:
Wassaic State School—John D.
O’Brien, president; Mary O. Blessing,
vice-president: Edward Oves, treas-
,urer; Grace Odell, secretary: Byron

'B. Evans and George J. Penfield,
, delegate.s.

Rockland State Hospital — Frank
Cadigan, president; Irving Scott,

IEmil Bollman. Royal Bonville, Myrtla
Mannheim, Raymond Murray, Na-
nette Berkowitz, Dr. William Walker,
FAlizabeth O’Brien, Marion Phillips,
Charles Davidson, Florence Good-
; field, Ann Gottlieb and Charles
ISimpson, chapter council.

Middletown State Hospital — Ed-
"ward Carpenter, president: Howard
Shumake, first vice-president; Dewey
IVankeuran, second vice-president;
IFrederick J. Walters, secretary-treas-
urer.

MSnnta™s  Auction'™

Out at Wassaic School, they're
still talking about “Santa's Auction”
operetta given two evenings of last
week in the auditorium ... Additionis
to the staffs: Mr. and Mrs. John
Donahue. Floyd Kroll. Ethel Shelley,
Catherine Dominick, ~”~ildred Hack,

Brain Wave Machine

At Rockland State they’re mighty
Jproud these days of their superin-
tendent, Dr. Russell E. Blaisdell. for
his development of the electro-en-
cephalogram (“brain wave machine”
lo you). This machine allows direct
observation of the brain and nervous
activities. Experiments with the ma-
chine are being carried on by Dr.
Fr:uik F. Tallman, Director of Clini-
cal P.sychiatry, assisted bj' Drs. Ed
Rucker Clardy and Leon D. Golden-
sohn, with Robert Ortleib, R. N.,
serving as technician.
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P age Eight

Question, Please?

by H. ELIOT KAPLAN

CONTRIBUTING EDITOR

Workiiifj After
Office 1luiir8

S. E.—It is not our province to
give advice as to the legal rights

of in*Jividuel employees in the
Civil Service, but we have had
hundreds of requests as 1o the

following matter, and the Leader
has asked this column to answer
the following only in a general
way. The question has arisen as
to the right of a city employee to
engage in any outside activity
after usual office hours.

There is nothing in the law that
prohibits employees generally
from earning additional moneys on
their own time so long as it does
not interfere with or is in any
way inconsistent with their work
for the city. There are some posi-
tions such as policemen, firemen,
court employees, inspectors and
Investigators in some city depart-
ments and others where the in-
cumbents are specifically prohib-
ited by state or departmental rule
from engaging in any outside work
even after office hours. Except
in such cases provided by statute
or rule, the test Is whether the
work performed by an employee
for the city is in any way impaired
by the work of the employee on
the outside. The question is: Does
it affect his efficiency in perform-
ing his city duties? If the outside
job, even though for only an hour
a day or a week, is incompatible
with the city’s interests, the em-

ployee may not engage in such
activity.
Employees are reminded, how-

ever, that the Mayor has requested
his department heads not to per-
mit any of their employees to en-
gage in business outside their
regular city jobs. My understand-
ing is that he has indicated a will-
ingness to permit employees earn-
ing less than $1,200 a year to be
excepted from this rule where the
tlepartment sees fit to grant such
permission. Just what legal effect
the mayor’s request that employ-
ees not be permitted to work after
office hours has is a matter that
readers mu.st judge for themselves.
There are, of course, a consider-
able number of city departments
over which the mayor cannot ex-
ercise direct control, such as the
Comptroller’s office, the borough
presidents’ offices, the board of
education and the board of trans-
portation.

TH ainl Civil Service
D. J. N.—A person who has been

suffering from pulmonary tuber-
culosis and has been cured, and
w'ho is otherwise in good physical
condition, will not be excluded
from employment in the civil ser-
vice for most positions. For posi-
tions such as policemen, firemen,
etc. where unusual physical exer-
tion is required, it will be con-
sidered quite carefully.

When May ComniisBion
Amend Its Rules?
y. L.—Municipal
commissions may amend their
rules at any time with the ap-
proval of the mayor and the State
Civil Service Commission. The
change in rules does not become

Civil Service

effective until after the State
Commission has approved the
amended rule. The rules must

come within the purview of the
Civil Service law. The commission
has no authority to make a rule
which is not necessary to carry
out some provision of the law.
Nor can the commission grant any
right or privilege, or withhold any
right or privilege which the Civil
Service law grants. The municipal
commission may also make regu-
lations for the conduct of its own
work and fix the practices and
procedures of the commission, its
staff, and Its relations with the
departments and employees. Reg-
ulations do not require approval
of the state commission nor of
the mayor. Regulations may be
changed at will by the commission,
but changes in the rules may be
made only after public hearings.
The rules are binding on the com-
mission as well as all others.

Post Office Inspector
S. R.—Post office inspectorships

are filled by promotion from
among employees serving in the
postal service. The appointments
are made by the Postmaster Gen-
eral with the approval of the Civil
Service Commission. No competi-
tive promotion examinations are
held except upon request of the
Post Office Department. This pro-
cedure has been rarely invoked by
the P. O. Department. Post office
inspectorships are, however, in the
classified (competitive) service.

Some Complications!

W. A. L.—The State Civil Serv-
ice. Commission was informed by
the attorney general in a formal
opinion last week that the changes
in salary grade (minima and
maxima for each grade fixing the
lines of promotion from one grade
to the next higher one) that have

What Bvery Young
SergeatSouldknow

(Continued from page 2)

purpose of having the following no-

body, as well as evidence, will be tified: (a) Homicide Squad, (b) Motor

delivered to the desk officer.
15. Keep desk officer

from time to time of developments

and progress of case.

15 If it has been determined man
was struck and killed by auto while
note any con-
causes such as holes in
pavement, traffic lights out of order,

crossing the street,

tributing

etc. City may be involved.
17. Make complete

duty.

18. Sign cards (U.F. 6) and if city

may be involved forms (U.F. 18).
19.
Vehicle Bureau form.
20. Be present at
morgue to identify body as
found at scene.

H. SerluitYant on Patrol.

1 Supervise and instruct subordi-

nates.
2. Conduct Investigation until
rival of detectives.

3. Supervise search of deatl body.
4. Notify desk officer of presence
at scene and any additional informa-

tion obtained.
5. Return patrolmen to
to morgue or

cordingly.
C. 1)e8k Officer.

entry of all
facts in memo book and submit to
desk officer at expiration of tour of

If auto accident fill out Motor

autopsy at
that

ar-

regular
duty when body has been removed
when circumstances
permit and notify desk officer ac-

Vehicle Homicide Squ-ad. (c) Com-

informefanding Officer, Detective Division,

(d) Medical Examiner, (e) District
Attorney, (f) Missing Persons Bu-
reau. (g) Acting Captain in charge
of Telegraph Bureau for purpose of
alarm on teletype.

2. Notify precinct squad detectives.

3. Captain of precinct.

4. Entry in Telephone Record of
telephone notifications.

5. Entries in Blotter, movement of
members of force and receipt of
property.

6. U.F. 60 and 61 (Complaint file).

7. U.F. 6 cards—Fill in informa-
tion as received from reporting of-
ficer.

8. U.F. 18—If city Is involved.

9. Entry in Aided and Accident
Record.

10. Property Clerk vouchers for
property.

11. Notify Telegraph Bureau to
have Property Clerk wagon call for
property.

12. Notify precinct safety patrol-
man—if an auto acident.

13. Report all facts to Commanding
Officer of Precinct.

There’s more to this gxiestion. See
next week’s Lkader /or the remain-
der, toyether with solid, basic study
material to help you pass the test.

the exams ...
in THE

111 the news ... all
accurate .. . unbiased ...

1 Notify the Telegraph Bureau for LEADEH.

CIVIL SERVICE LEADER

Tuesday, December 31,

This Department of Information It conducted as a fre«
LEADER service for Civil Service employees, for eligibles, for
all who desire to enter the Service. Address your questions
to Question, Please?, The Civil Service Leader, 97 Duane
Street, New York City. If space does not allow printing your
answer, you will receive a reply by mail. Therefore, state
your name and address. Questions for this column receive
thorough analysis by a well-known Civil Service authority.
been recently approved by the Mu-  Sglaries Under Minimum his physical fitness. If he is found

nicipal Civil Service Commission
of New York City, do not require
any action by the State Commis-
sion to become effective. The
Municipal Commission has always
submitted such changes in salary
grades to the State Commission
for approval, on the theory that
these changes are in effect changes
in the rules of the Municipal Civil
Service and therefore require ap-
proval of the State Commission.
Among the resolutions before the
State Commission were changes in
salary grades for the actuarial
service, the bridge operators, rec-
reational service, etc. Apparently,
if the attorney general’s ruling is
correct, the changes in the grades
of salaries adopted by the Munici-

pal Commission during the last
year became effective sometime
ago, depending on the date the

Municipal Commission adopted the
grade changes. Complications, eh?

Candidate
Under Indictment

J. L. F.—The fact that a candi-
date in an examination may be
under indictment for a crime does
not necessarily permit his ultimate
disqualification for appointment
by the commission. The commis-
sion may consider the circum-
stances and may in its discretion
determine the character fitness of
the eligible regardless of the out-
come of the indictment. It is
doubtful whether the commission
can summarily reject a candidate
solely because of an indictment
without investigating the merits
of the case. Undoubtedly the com-
mission may withhold eligibility
or certification pending the out-
come of the indictment in a proper
case. In the case you complain of,
you must appreciate that the de-
partment head has the right to
select one of any of the three
names certified from the list, and
that he does not have to take num-
ber one if he prefers another.

M. B.—Your case is not unique
by any means. There are many
employees in the city and state
service who are receiving salaries
below the minimum of their
grades. In the case of a state em-
ployee whose department or posi-
tion is covered by the Feld-Hamil-
ton classification law there is
.specific provision made for caring
for such a case in time. Where a
vacancy occurs in a similar posi-
tion in the department where the
incumbent had been receiving at
least the minimum of the grade,
the employee receiving less than
the minimum of that grade is
mo”ed up to the minimum salary.
That is not so in the case of em-
ployees in the New York City
service. Until there is a budget
line available with a salary at or
above the minimum, and the bud-
get director grants permission to
your department head to fill the
vacancy at the minimum or
higher, and the department head
thereafter is willing to pay you a
salary above the minimum, there
is nothing that you can do about it
legally. The only way to correct
a situation where an employee is
paid a salary below the grade
minimum is to appeal to the de-
partment head to urge an adjust-
ment of salary on the budget di-
rector in the hope that the B.D.
will prevail upon the board of
estimate to increase the appro-
priation for the position, and then
pray that it happens.

When Eligible Gets Sick

H. K.—Where an eligible on
Civil Service list is taken ill and
is not available for appointment,
the usual practice is for the com-
mission to defer the certification
of the eligible to such time as the
eligible has completely recovered
and is able to undertake the work.

The commission will require the
eligible to submit to a further
medical examination to check on

fit, the commission will then cer.
tify his name for the next vacancy
(if his name had been passed dur-
Ing his illness). | believe the same
practice is followed in the case of
appointments from lists for stat«
trooper.

Preferred List Salaries

N. A. S.—The provisions of the
Cariello Law which gives a per,
son on a preferred eligible list th#
right to receive the same salary
upon reinstatement as he had been
receiving at the time of suspen-
sion applies apparently only to
reinstatements to the same posi-
tion and not to a different (even
though similar) position. It ap.
plies only to positions in the com-
petitive class. Furthermore, it jj
believed that the “same salary”
provision applies only to the bal.
ance of the budget period and is
not for an indefinite period.

Civil Service Advantages
To Hospital Attendants

T. B.—The advantages that may
accrue to hospital attendants after
their transfer to the competitive
class (January 1, 1941) may be
briefly stated as (1) greater con-
tinuity in the service; (2) lay-ofTg
will be made on a seniority basis;
(3) opportunity for competitivs
promotions to higher paid posi-
tions.

Transfer to
Post Office Job
P. C.—It is possible for a third

a8 grade clerk in one federal depart-

ment to be transferred to a similar
clerkship in the postal servico
without first having to serve cs a
substitute. The transfer may be
effected only with the approval
of (1) the department from which
the transfer is sought, (2) the de-
partment to which transfer s
sought, and (3) approval of the
Civil Service Commission.

Transit Men Face Jobh Loss

Several hundred alien subway
workers who were unable to file
their flrst citizenship papers in
the time allotted by the Wicks
law, and are facing dismissal, re-
ceived a setback last week when
the Appellate Division upheld a
lower court’s ruling in the case
of Mazarella vs. the Municipal
Civil Service Commission and the
Board of Transportation,

H. Eliot Kaplan, attorney
the petitioner, Raphaelle Mazarella,
immediately announced that he

would take the case to the Court of
Appeals, where a final decision will
probably be made next month.

The Appellate Division, in a four
to one decision upheld the previous
decision of Supreme Court Justice
Carew, holding that the Wicks Law
required the actual fi'ling of first
citizenship papers, known technic-
ally as “declaration of intention” to
become a citizen. The four judges
of the Appellate Division who voted
to affirm the lower court’s decision,
did not write an opinion. Judge

for

Albert Cohn wrote ii dissenting opin-

ion, in which he agreed with the
contentions and interpretations of
the Wicks Law, as argued by
Kaplan.

Mazarella on Job

Mazarella has been kept on his
job pending an outcome of his ap-
peal by agreement between city
officials and his attorney. However,
other aliens involved in the citizen-
ship issue have been suspended with-
out pay, subject to final dismissal.

If the Court of Appeals reverses
the Appellate Division, these sus-
pended employees will be re-em-
ployed; otherwise they will be dis-
missed. If the Court of Appeals up-
holds the lower court, it is expected
that legislation will be introduced
to enable those who had attempted
to file flrst papers but were pre-
vented from doing so, to continue in
their jobs.

Dissenting Opinion

In his dissenting opinion,
Cohn wrote:

“The Wicks

Judge

law requires an af-

firmative act by an alien employee,
within six months after the Act
takes effect, evidencing his inten-
tion In good faith to become a citi-
zen. The apparent purpose of the
Legislature was to confer upon
aliens in the employ of privately
operated subway lines a privilege
to continue In employment if the
transit facilities are acquired by a
public agency, upon qualifying
themselves for citizenship. In fil-
ing his application expressing a de-
sire to declare his intention to be-
come a citizen in accordance with
the naturalization law, appellant, in
my opinion, complied with the stat-
ute. The expression ‘shall have filed
declaration of intention to become
citizens’ was obviously not intended
by the State lawmakers to be in-
terpreted in the technical sense In
which Congress would use such
language in a naturalization statute.
“The order should be reversed
and the application should
granted to the extent of restraining

That Labor Class Problem

A NEW PUBLIC HEARING

Another public hearing will be
held on the Municipal Civil Ser-
vice Commission’s proposed reso-

lution to reclassify all but one
labor title—that of Helper—into
the competitive class. No date
has yet been set for this hearing.

A number of changes will probably
be up for consideration at the time
of the next hearing. On the basis
of objections voioed recently by offi-
cials of organized labor, employee

groups, and others, the Commission
intends to amend its original pro-
posaL

Among the changes are the fol-
lowing:

Promotion will be provided for on
the basis of seniority and record in-
stead of seniority alone. In Group
A, the first classification of the new
service, the titles of Laborer and
Porter will be used interchangeably,
so that the titles will be “Laborer or
Porter,” grades one to six.

It is also expected that the Com-
mission will designate the new serv-
ice as the unskilled labor service In
the competitive class. By inclusion of
the word *“unskilled” the Commis-
sion hopes to overcome objections of
labor leaders who contended the pre-

IS ON THE WAY

respondents from dismissing tha
appellant.”
vious wording of the resolution

might eventually lead to a break-
down In the prevailing wage struc-
ture. .

The proposed reclassification o
the labor class into the competitive
service has evoked wide interest i
only among the 11,000 persons di-
rectly involved, but in the cntir
Civil Service. It is anticipated tn
the next hearing will draw even »
larger response than the origm
hearing got two weeks ago. ,

Note to the Civil Service Comm>.
sion: Please use a larger
tlie hearing, bo everybody
comfortable.

Tk



feachers Newsweekly

the

the thousands of children in New York City is an important duty of city officials.

civil

service

TO PROVIDE RECREATION

LEADER'S

As in

Inost all other jobs in the city service, the leaders of recreational activities are selected by

I ivil service after passing a series of written, physical and medical tests.

Shown here is a

Recreational director leading a group of children in group singing. This picture is from the
Municipal Civil Service Commission's new three-reel movie called "Merit System Advancing".

Moolboy Soldiers

[seventeen elementary and junior
‘ghschool pupils are included in the
O students of New York’s school
kern discharged this term to enter
fearmed forces of the United States,
ot of the 150 students were mem-
'sof National Guard outfits which
fere inducted into the federal ser-
le Board of Education officials
"ed that 137 were released to join
fearmy, 13 the Navy.

[in September the board discharged
Ifit pupils from elementary and
rior high schools, 23 from senior
Igh schools, 16 from vocational high
lhools. In October five grammar
;hod pupils heeded the call to arms,
Thigh school pupils, 12 vocational

PARK

By B. R.

live-Day W eek

|Park Engineer William H. Latham,
a memorandum sent to the five
crough Directors, states that the
Hl Budget allowance for the
Yority of the following per diem
nployees provided 275 days a year,
Bed on a 51, day week, excluding
Pidays, and for the others 236 days
(ypar, on the same weekly basis, but
Fluding holidays. But because of
r seasonal nature of park work
F the increased park facilities,
® working since July

B6 flay week basis. To keep

in this budget without adversely
feting the proper maintenance and
“vation of the park system, you

ij directed to employ on a
Lrl n ®ff®ctive January 1, to
Ph 20 1941, all per diem em-

the following titles:
Momobile Engineman, Climber and

o«pr T AN“'Nener, Assistant Gar-
(Music), and Cus-

ffmanent Ass’t

wtleners to Meet

i'lim Gardeners Or-

_onV!L important

'he Cih, evening Jan. 7,

of ~ouse at 8 o’clock.

> and scheduled. Dis-

edl be further ana-

regardless of

 attend, “nmeritions, are invited
Nngs

would brinf those

high school students and seven part-
time vocational high school students.

In November the army and navy
took four pupils from elementary
schools, 11 from high schools, 16
from vocational high schools and five
from part-time vocational high
schools.

Most of the student soldiers came
from the more populated sections of
the city, Manhattan contributing 58,
Brooklyn 56. Queens led the Bronx
by a nose, literally and figuratively,
16 to 15, Five of the recruits hailed
from Staten Island.

Two of Textile High Schools co-
operative students received their
diplomas prematurely at a special

assembly last week because they
have been called into service as
MEEHAN

new shields...Fred -Remstedt (86th
St. Shop Man.) is poppy to a Ib.
baby boy ... Next general meeting
of the Ass’t Gardeners Eligible Asso-
ciation will be held Monday, January
20, at Washington Irving High
School, Manhattan, at 8 P. M...Is
there strength to the rumor making
the rounds that Special Park Patrol-
man, Vincent Tristano, formerly of
the Coney Island Squad is attempt-
ing to join the Secret Service of the
U. S.?...William T. Mickens, Pres.
Ass’t Gardeners Eligible Association,
wishes to express his appreciation
and sincere gratitude to the person-
nel directors of Bloomingdale’s and
Hearn’s Department stores, and to
the United Parcel Service for em-
ploying men from the list during the
holiday season...lsn’t there anything
that Henry Buckholtz, Attendant,
Fort Tryon Playground can’t fix...
What is the purpose of Nathan Beck-
er’s (Central Park) proposed visit to
Albany? ,

(Address all communications to
column in care of THE CIVIL SER-
VICE LEADER).

Promotion to Gardener

The Civil Service Leader presents
the following study material as aid
to prospective candidates in prepara-
tion for the forthcoming promotion
exam to gardener. The exam has
been ordered by the Commision, but
no date for filing has been officially
announced. Watch the Le®&der for
further development on this test.

Directions: Examine each of the
following statements and decide
which is TRUE or FALSE. If you

decide a statement is TRUE encircle
the "1” or “F” If the statement is
FALSE.

26. The “Morgan” is a colorimetric
method of soil testing T. F.

members of the 212th Coast Artillery.
The students are Albert Nolan, 18,
and Patrick Goggins, 19.

Guild Raps
Rapp-Coudert

Protection of pension and salary
rights for teachers serving in the
armed forces of the United States
was urged by the Delegate Assembly
of the New York Teachers’ Guild at
a recent meeting. The Delegate As-
sembly also asked the Rapp-Cou-
dert investigation committee that it
should not allow its efforts to be
used by organizations seeking to cut

school appropriations or limit aca-
demic freedom.
27. In  the “Richorpoor” and

“Truogh” test of soils the soil should
be thoroughly dried before testing.
T. F.

28. Ferns
T. F.

29. Helxine is an insecticide. T. F.
30. Bulbs are set deeper on .sandy
type soils than on clay soils. T. F.
Study Series 1So. 4
Directions: Fill in the answers
as required in each of the following;
31. Three conditions essential for

reproduce by spores-.

the proper growth of greenhouse
plants are
32. Leaves in a decomposed state

are referred to aS...cccoeune.
33. Two plants grown from corns

34. The disease which causes
young seedlings to die of! at the
ground surface is called.....ccoeeuuee
35. Silt is a type of..cccoveee

Directions: In each of the following
items four possible answers are sug-
gested to complete each statement.
On the answer sheet write the letter
of the statement which is best of
those suggested.

3. The part of a plant commonly
referred to as “the workshop” is the
(a) roots (b) stem (c) the leaves (d)
buds.

37. Massey dust is used (a) for
black spots on roSes (b) in making
dust mulch (c) as humus hastener
(d) for storing tulip bulbs.

38. One of the following which is
not true of humus is (a) it aerates
the soil (b) it takes the place of
plant food (c) it increases the water
holding capacity of soils (d) it fa-
cilitates drainage.

39. A chaparral is (a) a grassy ter-
race (b) a type of rock garden stone
(c) a dense thicket of shrubs (d) a
sod cutting machine.

40. A 8-5-3 analysis fertilizer con-
tains the largest pei’centage of (a)
calcium (b) phosphorus (c) potash
(d) nitrogen.

Clip and paste in scrap book.
be continued when space
able.

To
is avail-

MINIATURE NEWSPAPER

The Assembly went on record as
expressing regret that the Coudert
Committee had insisted on demand-
ing the membership lists of Local 5
of the Teachers’ Union. “While our
lack of sympathy for the leadership
of the Teachers’ Union, Local 5, is
publicly well known,” the Assembly
stated, “we wish to express regret
that the Coudert Committee has in-
sisted on demanding the member-

ship* lists of Local 5. Whatever the
purposes of the Committee, this
practice will set a dangerous pre-

cedent relative to voluntary associ-
ations and trade unions.”

Cheating Rears
Its Abstruse Head

All was not peace and benignity at
Columbia University in Christmas
week. Repercussions from charges of
cheating by graduate students in
Teacher’s College marred the spirit-
ual and mental serenity of the holi-
day season. The annual report of Dr.
Clarence Linton, chairman of the
Committee on Professional Advi.se-
ment, disclosed that teacher-in-train-
ing students are suspected of cheat-
ing in examinations and, worse yet,

of employing ghost-writers to write
Opinions of
For:
Physical Fitness
Nobel prize winner. Dr. Alexis

Carrel, speaking at the annual con-
vention of the New York State As-
sociation of Health and Physical
Education Teachers, declai'ed that the
development of character and mind
was essential to physical fitness. Said
Dr. Carrel: “The type of physical fit-
ness that we need is a complex com-
pound of physical and spiritual ele-
ments. For man refuses to be di-
vided into separate compartments.
Muscle, organs, nervous systems and
mind constitute functional wholeness'.
They are not isolated units. The
strength, skill, speed and endurance
of the body depend on character as
well as on the quality of the blood
circulating through the muscles.
Love, enthusiasm, hope, dedication
are the wings of intelligence, the
strength of the body.”

For;
Happy Home Life

Marion S. Van Liew, State Super-
visor of Home Economics, believes
that a happy home life is essential to

national defense. At a meeting of
educators In Syracuse, Miss Van
Liew said, “Rapidly shifting social

and economic standards are forcing
families to make rapid and some-
times dramatic changes in routine

R E I'~O

FOR TEACHERS

P age Nini»

their term papers for them. The re-
port submitted to Dean Russell is, in
turn, incorporated in the Dean’s an-
nual report to the Trustees of Teach-
er’s College.

Although he made several sugges-
tions to the twin problems of cheat-

ing and ghost-writing. Dr. Linton's
report stated that “no satisfactory
solution could be found.” Dean Rus-

sell staled emphatically that “univer-
sity rules of discipline will be in-
voked against cheating.” The big
problem confronting Teachcr’s Col-
lege ofTicials, however, concerns in-
genious “outsiders” who ofTer to
gho.st-write term papers in the stu-
dent’s “own handwriting.” These
gentlemen advertise their services on
bulletin boards in the college and by
mail to both students and faculty
members.

If teachers would place loss em-
phasis on facts and more on inter-
pretation in evaluating term papers.
Dr. Linton believes that the activities
of ghost-writers could be greatly re-
duced. The application of profo.s-
sional knowledge is dilTicult for Jay
“outsiders” according to Teacher's
College ofTicials.

The New York Times, in pixie
mood, made one succinct comment; to
loit: no ghost ever passed an oral
exam.

the Week

and procedure. , .Home economics
education, believing it has a vital
place in our present emergency pro-
gram, is putting every effort into
helping home and family groups
make these necessary adjustments.”

For:

Power and
Intelligence Tests

Dr. Henry Levy, chairman of the
Board of Examiners, is evidently
pleased with the general culture test
recently given applicants for- high
school principalships. Teachers in-
tending to take the forthcoming de-
partment chairman license examina-
tions will be similarly quizzed. Term-
ing this type of examination a
“power and intelligence test,” Dr.
Levy said that it would consist of
three parts. The first part is de-
signed to probe the candidate’s com-
prehension of printed matter, the
second part will consist of a vocabu-
lary test and the third part. Dr. Levy
said, “will be devoted to contempo-
raneous affairs in the politico-socio-
economic spheres.”

You and /, by May Healy,
will appear next week.

L V E

To put your finances in order!

A Personal Loan and a Firm Reeolulion Can Help You

Start the New Year Right.
in order.

Resolve to Put Your Finances

Loans of from $60 to $3,300 for periods of 12 months or longer

can be arranged without co-makers.
per annum—and life insurance costs only 50 cents per

The discount rate is low

1100. Bronx County Trust Company service Is prompt.

MAIN OFFICE: Third

Avenue at 148th Street

MElIlrose 5-6900, Extension 50

BIL.VNOII
Third  Avenue at  137th  St«et
Third Avenue at BoHton Koud
Fordhani Rond at Jerome Avenue

Ogden Avenue at ijniver8it.r Avenue
MEMDEK MKERDEUAI"

OFFICES
Kiist Trenioiit Avr. nt EuNtvrn Illvri.
White riulnH Avenue at 7iiSrd Street
EiiHt Treinont Ave. ut iloNtoii Roud
11 IluKh J. Grunt Circle

DEPOSIT TN.<IURANCB COUPOIIATION

MUKR FEDERAL RESERVE SYSTEM
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Index

To Exams
IKDERAL
Acrounfinx and Auditing As-
SEStANt e 13
Aeronautical Engineer 1
Aeronautical Inspector 10
Air Carrier Maintenance In-
spector 10
Aircraft Inspector. 10
Animation Director 13

Assistant BioloRical Aid.... 13

Aquatic Biologist.......cccccco.... 13
Attendant. Neuro Psychiatric
liospital .o 12

Automotive Instructor, Motor
Transport School
Bindery Operative.
Blueprint Operator...
Civil Engineer...nn
Civilian Medical OfTicer.... 12

13

Decl< Engineer... 10
Engineer n
Ent'ineering Aid (Aeronau
tical) o i}
Engineering Aid (Topo-
graphical) ... 1
- Engineering Draftsman, Ord-
NANCE oo 10
Engineering Draftsman,
Aeronautical Lo 1
Gauge Checker... 13
Horiznnlril Sortmg Machme
Operator ... 12
Inspector of Clothing............. 12
Inspector of Engineering Ma-
terials CAeronautical) 10
Inspector of HatS.....ccovvnnne 12
Inspector of Miscellaneous
Supplies e 12
In.spector of Textiles............. 12

*Inspector, Ordnanco Material 11
Inspector, Powder and Ex-
PIOSIVES oo 11
Inspector, Ship Construction 11
Inspector, Signal Corps

Equipment.... 1
Instructor, Air Corps Tech-
nical School.....ccceiennnne 10
Junior Airway Traffic Con-
troller e 13
Junior Calculating Machine
Operator ....oevvneinneenn 13
Junior Graduate Nurse 1
Junior Engineer ... 1

Junior Warehouse Examiner 13

Lilhographcr 12
Machinist 1
Machinist 12
Marine Engineer 1
Maiine Surveyor u
Mechanical Engineer... 1n
Medical OITiCer...ccovviicirinns 1n
Metallurgical Engineer 13
Metallurgist ... 13
MuUilith Cameraman and
Platemaker ... 12
Mullilitii Press Operator.... 12
Naval Architect.....ccoovncnnne 11
Photographer 12
Piiotoslat Operator.. 13
Precision Lens. Precision and
Test Platemaker....... 12
Radio Monitoring Officer.... 11
Uadiosonde Technician 11
Second Assistant Engineer
(Maringe) e 13
Senior Bookkeeping Machine
O))erator.... 12
Shipwright 12
Storekeeper (Deck)..oveeunee 10
Tool and Gauge Designer... 12
Toolmaker ..o 12
Transportation Tarill Exam-
INET e 12

Hoalth liisiwctors
Recvivi’ Promotion

Good news for 28 eligibles on the
promotion list for Health Inspector
was forthcoming last week from the
Budget Director’s OfTice, which an-
nounced that the men would receive

promotions between the first of

January and the latter part of May.

The promotions, which will carry a
salary increase of only one cent a

year and which will bring the
salaries from $2,399.99 to an even

$2,400, will be made in groups of

seven each six weeks.

While the promotions mean little

from an immediate salary increases,
they will provide the way for the
employees to receive raises later.

The eligible list expires in June,»
and if the promotions were not made
before that date, the men would be
compelled to take another exam be-

fore they could advance in grade.
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/low to Apply for a Test

For City Jobs; Obtain applications at 96 Duane Street, New Yorit
City, (9 a.m. to 4 p.m.), or write to the Application Bureau of the
Municipal Civil Service Commission at 96 Duane Street and enclose
a self-addressed 9-inch stamped envelope (4 cents for Manhattan and
Bronx, 6 cents elsewhere).

For State Jobs; Obtain applications at 80 Centre Street, New York
City, (9 a.m. to 5 p.m.), or enclose six cents in a letter to the Examina-
tions Division, State Civil Service Department, Albany.

For County Jobs; Obtain applications from Examinations Division,
State Civil Service Department, Albany. Enclose 6 cents.

For Federal Jobs: Obtain applications from U. S. Civil Service Com-
mission, 641 Washinjrton Street, New York City, (9 a.m. to 4:30 p.m.),
in person or by mail. Also available from first and second class post
offices. Second District.

U. S. citizens only may file for exams and only during period when
applications are being received.

Fees are charged for city and State exams, not for federal.

Applicants for most city jobs must have been residents of New York
City for three years immediately preceding appointment. Applicants
for State jobs must have been New York State residents for one year.

The "weights” listed for various titles on these pages refer to the
relative value of each part of the exams. Therefore, if the weight of
the written part of an exam |Is 30, this means that the written part
counts for ,30 per ccnt of tiie final mark.

1J. S . T e sts

Deck Eiifzineer craft mechanic(sj’ E:e)rtificate of
. ; competency and (1) two-year
31_3al%%'cessl’g?o'emFﬁigykﬁ%’erﬂfceAmrﬁ]e; supervisory experience in the

Transport Service. ~ War  Dept. mechanical field of modern civil
Brooklyn (home port). For duty on aircraft manufacture or repair, or
transports plying between Brooklyn, (2) three years’ experience in
New York. Panama, Puerto Rico, the same field, which includes
San Francisco and Hawaii. Age components, sub-assemblies, in-
limit; 50. struments, and accessories, or

final assembly inspection.
Storekeeper (Deck)
Salary $1,18;!, less $252 for mainte-

n?nce. ::ilf by De(l:Aember _l?zl. Place |n5peCt0r7 |£ngineering
of employment; rm ransport i i
Service? V\},ar D"artme%t, Brool?lyn Materials (Aeronau“cal)
(home port). For duty on trans- ($1,80042,600)

ports plymg between Brooklyn,
Panama, Pueito Rico, San Fran- . i .
cisco and Hawaii. Age limit; 53. Junior, $1,800; Inspector, $2,000;

Senior, $2,600. Navy Dept, for
In8lriiclt»r, Air Corps
TiM'Imical School

(82,000-$3,800) RETIREMENT LAW
Junior, $2,000; Assistant, $2,600;
Associate, $3,200; and Instructor, HANDBOOK
$3,800, Twelve optional branches. .
File wuntil further notice. Age Single Copy, 20c
limits: 21-53.  Army Air Corps, . i
tWaIr Elﬁpt.,s CthtanFu_teId Flgldl,l R_?In- For full information and
oul, ., Sco ield. Belleville, : e
IIl.; and Lowry Field, Denver. price On.quant'tles
Colo. | " high write to
Applicants must ave ig
school diploma or a certain sub- ROBERT H. ALCORN
stitution; four yer?rs exbperlence 1703 2nd Street. N. E.,
as instructor in's op subjects or .
shop supervisor, which included Washington. D. C.

six months in the optional branch
for which applicatipn is made.
Ortain college credits may be
substituted for experience. There

are additional requirements for
grades above Junior Instructor. A P O L L O
Aeroiiaiilical Inspector
1216
A.ssociate. $3,500, and Assistant, Sontrr;ﬁ)r(n B"’d’

$3,200; Civil Aeronautics Author- e

ity, Dept, of Commerce. Bile (Fre*iniii gt Stn)
until further notice. Age: 24-40
(Associate), 24-35 (A.ssistant).

Applicants must have pilot’s H
cerllptlljcate, solo flying hours and A Fu“y EquDEd Barbell

instruction experience. Cyuinasiuiu
Aircraft Inspector (Factory)
Associate ($2,900) Inillvliliiiil liistruc-tloii lji body bulld-
liikK our oppcltiUy.
Air Carrier Maintenance Hours: Weekclii.vs, exrepttnx: Su<r-
Inspector, Associate (InvH 10 1111 to 11 p.m.
($2,900) Stiiurdiiy: 10 a.m. to 5 p.m.
Civil  Aeronautics Authority. Siindiiy: 10 am. to 1 p.m.
File until further notice. Age Write for our descriptive matter.
limit: 24-53.

Applicants must have an air-

JUNIOR CALCULATING MACHINE
OPERATOR

Entrance Salary $1,440 per annum

Applications Now Open—File with U. S. Civil Service Commission
by January 16.

No Experience Necessary—We offer practical, intensive training® on
calculating: machines that will qualify you for the examination.

Day and Evening Classes 1Sotv Forming
Call— Write—Phone

The Delehanty Institute
115 East 15th St., New York City STuyvesant 9-6900

Tuesday, PecemW 3/

duty wherever assigned. File un- positions are for worW
til further notice. Age limit: 53. Age limits: 45 (Assist
Applicants must have had two (other grades). ant).

to SIX years’ experience in the in-
spection and testing of aeronau-
tical engineering materials, or

a|(craftceng|n_es anbd their acces- (Ordnance)
ories. ertain substitutions ar#
allowed. (ll 16 2Q-$2’600)
. . Asfnistant, ~1-620; Engine |
Engineerirtg Drartgman Draftsman, $1,800: 'Senio?
($1,620.$2,600) Principal. $2,300; Chief -f,'

Navy and War Depts pn.
Assistant, $1,620; Engineering Jun. s9. 1941. Age limit”

Draftsman, $1,800; Senior, $2,000; Applicants must be liiaK
Principal, $2,300; Chief, $2,600. graduates and must have tw
File until further notice. These (Continued on Page U) »

Stop kicking about
bad breaks ,

Make your own opportuni*
ties by preparing properly !

LEADER BOOK SHOP

97 Duane Street, New York

Bookkeeping: for Personal and Business Use—Raymond Cradll J2« |
Border Patrolman ...

Jr. <& Sr. Typist and Stenographer—Prepared for Federal

EXAMINATIONS s 65c, 100 4 ijij
Questions & Answers for Rural Carrier Sc Clerical Positions—

WM. J. Barse, 213 PAQJES .ottt jii
Clerk Typist-Stenoffrapher—Prepared specially for City ex-

AMINALTIONS oo jij!

Postal Service

Unemployment Insurance Manual

Housing Study Text for Resident Building Supt., Gfade 3, and
Building Manager..... . 18

m j

Mimeograph Operators. igj

Questions * Answers for Postal Positions—Wm. J. Bar.ie, 207
PASIES o e 291

Questions & Answers for Customs, Immigration, and Law En-
forcing Positions—Wm. J. Barse, 232 pagesS.......onns Li(]

TECHNICAL PREPARATION

Introductory Course for Finger Print Experts, by Mary E
Hamilton . 2M

Bridges and Bridge Operating inNew York City 2M

DIEtICIAN i 19

Engineering Review (Structural Steel <& Reinforced Concrete) 2M|

Jr. Engineer & General Test LMi
Diesel Monitor .. 60*
VA =T Lo EY e C U Ko =TT 10«
New Auto Guide..... 400
Mathematics & Calculation for e D
Diesel Engine Manual 200,
New Radioman’s Guide... ' reerenreeeeeeene 108
Handy Book Practical EICtriCity ... <M]
Engineer-Custodians Manual—Exam Questions and Answers
—Thomas Brett ... s j

FIREMAN PROMOTION PREPARATION
The Fireman Textbook of Entrance and Promotional Exam-

ination Questions
Fireman Study Book... .25c & B

How to Become a Fireman. o
History of Fire Department
Fire Department Manual of Instructlon—An offlcers manual
for professional ftre-ftghters by Lowell M. Limpus
Fire Prevention Code.......... M
POLICE PREPARATION
Patrolman Study Text U]
Police Manual....... éJ(D
Law of Arrest In Criminal Proceedings li
Supplement to Law of Arrest N
M
Questions & Answers for Motor Vehicle Examiner and Foucc. M
Questions & Answers SGt’s Examination Study... oA
State Trooper Examination P
DEIINITIONS oot senas
H\
Everyday Law 9
Everyday Mathematics... 18
General Federal Test Guide—Procedure, sample test
Civil Service Handbook— 1,000 Civil Service questions. 0\
Guide to Municipal Government............... »\
Outline Chart of Municipal Government........ e
Your Federal Civil Service—A 5G0-page manual on procedure. lil
Civil Service Handbook— Procedure, sample questions........
Mental Tests for Civil Service Examinations (Federal, State,
and City)—Wm. J. Barse, 235 pages iJi
Preparation for Civil Service— Donnelly & 1H

Civil Service Manual

MISCELLANEOUS

Legal. Political and Business Guide— A practical handbook oOn
politics, liceijses, welfare agencies, taxes and labor

Mental Multiplication—A pamphlet by charles Lipkin t* jj
trains for rapid mental calculation.......ccveeiviinccsesnnne

Let's Play Vocabulary—A series of games that build voca
lary without too much strain on the gray matter...

Draft Facts....

Conscription 13*
Buildinr Code. 5
Sanitary Code.

PENAT COTE ittt N
C.S. Retirement Law... . n

C.S. ATrTithimetic
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-a'm a Trade—YouH Be Amply Repaid

drafting experience, ac-
we3”.,, the grade. One year
eorciin elementary drafting

nr experiencé and the
train’JI"Pi-clnance drafting.

ewiring Draftsman
(V«*roiiuitical)
(S1,620-$2,600)

. S1.620; Engineering
A-"- nn “ $1 800; Senior. $2,000;
152 300: Chief, $2,600.

““by June 30. 1941. Age limit:

k iinnts must have two to six
"P? ciVafting experience, ac-
K'fn/to the grade. Qne year
L elementary training or
“i't onrc and fthe rest In aero-
"Ca Certain substi-
for college education are

fcd for of experience.

f:,iginecring Aitl
(\pronautieal)

(81,620-«2,600)

iccictant  $1,620; Engineering

S1800: Senior, $2,000; Prin-

n S2300; Chief, $2,600. Army

xBtfn.- War Dept. Eile until
*Se 0 1941 Age limit: 55.

Jpplicants mu.st have had en-

experience in testing,.

ISearch. design, construction, or

rfw ensineermg activities, partly

[J the field of aeronautical en-

[gineering.

liigpector, Ship
Construclion
(82,000-$2,600)

Inspeclor, Engineering
Meterials ($1,620-$2,600)

Ship  Construction:.  Inspector
(optiojial ~ branche.s—hulls,  me-,
ichanical. electrical), $2,000; Sen-
ior. $2,600. . .

Engineering Materials: Junior,
$L620. Inspector (optional
branches—hulls, mechanical, elec-
trical, radio), $2,000; Senior,

R60 .

Xavy Dept., for duty in the
fidld File until further notice.
Age limit: 55.  Applicants must

ture and marine engineering.
File until further notice. Age
limit: 40.

Applicants mu.st have a bach-
elor’s degree in the optional
branch for which application is
made. Substitution of 10 special-
ized college credit hours or one
%ear’s experie'nce in the optional
ranch is permitted.

Engineer
($2,600-$4,600)

Optional branche.s: electrical,
heating and ventilating, materials,
mechanical, mining, radio, struc-
tural. telegraph, telephone and
welding. File by June 30, 1941.
Age limit: 55.

Applicants mu.st have a bachel-
or’s degree in engineering, but
certain substitutions for education
are allowed. Two to four years’
experience is required in the op-
tional branch applied for. Grad-
uate study in engineering may be
substituted for part of experi-
ence.

Inspector, Signal Corps
Equipment
($2,000-$3,200)

Junior. $2,000; Inspector, $2,600;
Senior, $3,000. Signal Corps, War
Dept., for duty in the field. File
until further notic'e. Age limit:
55.

Applicants must have had col-
lege study in electrical or radio
engineering. In addition, except
for the éunior grade, they mu.st
have had experience in in.spect-
ing or testing of parts, as.semblies,
or completed units of signal corps
equipment.

Inspector, Po”vder and
Explosives
($1,620-%$2,600)

Junior, $1,620; Assistant, $1,800;
Associate. $2,000; Inspector, $2,300;
Senior, $2,600. Ordnance Dept.,
War Dept. File until further no-
tice. Age limit: 55.

Applicants must have had at
least 18 semester hours’ study in
organic chemistry. Additional ex-
perience may be substituted for
part of this requirement. For all
grades except Junior Inspector
applicants must have had experi-

$3,800. Twelve optional branches.
File until June 30, 1941. Age
limit: 53.

Applicants must have a com-
mercial pilot’s certificate for two
aircraft weight and engine classi-
fications; 1,000 to 2,000 hours of
solo flying, which included 300
hours of instruction in two classes
of aircraft.

Mechanical Engineer
(Industrial Production)
($2,600-$3,800)

Assistant, $2,600;
$3,200; Mechanical
$3,800. War and
File until June 30,
limit: 60.

Applicants must be graduates
of an engineering school, and in
addition, except for certain ex-
perience substitutions, have had
professional engineering experi-
ence ranging from two to five
years, according to the grade of
the position.

Associate,
Engineer,
Navy Depts.
1941. Age

Inspector,
Ordnance Material
($1,620-$2,600)

Junior, $1,620; Assistant, $1,800;
Associate, $2,000; Inspector, $2,300;
Senior, $2,600. Ordnance Dept.,
War Dept. 'iPlile until further no-
tice. Age limit: 55,

Applicants must be high school
graduates or have 14 units of
high school work; one to six years’
experience inspecting and test-
ing of ordnance materials as
armament, armorplate, demolition
bombbodies, etc., or of raw ma-
terials, including metal shapes
formed with dies,, .sheets, and bars
and machined parts. Certain col-
lege courses may be substituted
for part of experience in three
highest grades.

Civil Engineer
($2,600-14,600)

Assistant, $2,600; Associate,
$3,200; Civil Engineer, $3,800;
Senior, $4,600. Optional branches:
Cadastral, construction, soil me-
chanics, safety, sanitary, general.
War and Navy Depts. File by
June 30, 1941.. Age limit: 55.

Applicants must hav5 completed

graduates and have four years of
civil engineering experience,
which includes two years in top-
ographic field surveys. Certain
substitutions for these educational
and experience requirements are
allowed.

[Marine Surveyor ($3,200)

U. s. Maritime Commission.
g&le by June 30. 1941. Age limit-

Applicant.s must hold a U. S.
license issued by the Dept, of
Commerce, either as chief engi-
neer or as master, of ocean ves-
sels of any gross tonnage, and
must have had certain appropri-
ate experience.

Junior Graduate Nurse
($1,620)

Public Health Service.
Federal Security Agency and
Veterans’ Administration. File
isrgtil further notice. Age limit:

u. S

High school study and com-
pletion of a specified training
cour.se in a nursing school are
required. In some cases persons
H their final year of training may
ile.

Senior Radiosonde
Technician ($2,000)

_File until further notice. Age
limit: 55
Applicants must have four

years’ experience in the installa-
tion, maintenance and repair of
radio equipment, which included
six months with radiosonde (ra-
diometerograph) ground receiv-
ing and recording equipment.

Radio Monitoring Officer
($2,600-$3,200)

File until June 30, 1941.
limits; 21-55.

Applicants must have had tech-
nical experience in the installa-
tion, inspection, testing, or opera-
tion with maintenance responsi-
bility, of radio transmitters.

Machinist
($6.90-$8.40 per day)

Age

retary. Board of U. S. Civil Serv-
ice Examiners, Watervliet Ar-

senal.

Medical 0fficer
($3.2()0.$4,6()0)
Associate. $3,200; Mcdical Of-
ficer, $3,800; .Senior, $4,600. Op-
tional branches: aviation medi-
.uine;  cardiology; dermatology;

eye. car, nose and throat (singly

or combined); general practice;
industrial medicine %a, gas an-
alysis or toxic dust, general);

internal medicine and diagno,<5i.s;
medical pharmacology; neuropsy-
chiatry; pathology, bacteriology
and roentgenology (singly or com-
bined): public health ga. general,
b venereal); surgery (a. general,

b. orthopedic, c. chest); tuber-
culosis; urology.

Public Health Service, Food
and'Drug Administration. Veter-
ans’ Admini-stration, Civil Aero-

nautics Authority, Indian Service.
File until further notice. Ag«
limit; associate. 40; other grades,
53

Applicants must be medical
school graduates. For the two
higher grades three to five years’
training is required in the op-
tion applied for. For the associ-
ate grade, one year interneship,
general rotating or in a special
branch, is required. Certain .'ub-
stitutions for these experience re-
quirements is allowed.

Navy Yard Jobs

Many exams ..re open for filing

at the Brooklyn Navy Yard.
Applications may be secured
from the Navy Yard, from the
Federal Building, or from any
first-class Post Office. No exam-
inations will be given but ex-
perience is required. The jobs

and salaries follow;

Anglesmith, Heavy Fires. $8.54
to $9.50 per day; Anglesmith,
Other Fires, $7.50 to $8.54; Black-
smith, Heavy Fires, $8.54 to $9.50;
Blacksmith, Other Fires. $7.58 to
$8.54; Boatbuilder, $7.87 to $8.83;

Boilermaker, $7.87 to  $8.83;
Chipper and Caulker, Iron, $7.58
to $8.54; Coppersmith, $845 to

$9.51; Die Sinker. $8,83 to $9,79;

i i i . Driller, Pneumatic. $6,37 to $7.30;
gz\lljerorgjarcilat:ansfgfcttﬁgnglraedépgwgngs,_ ence in analytical work in a a four-year college engineering Wgtredrr\]/;liinecte Asresrt\e/rﬁ?y V\\llvaarter?/?ipett" Flange Turner. $8.06 to $9.02;
tional branch. chemical laboratory, or inspection course and must have had pro- N. %, File until further notice. Forger, Light, $9.50 to $10.46;

of powder and explosives. fessional civil engineering ex-
perience, partly in one of the op-

tional branches.

(Continued on Page 12)

News

Age limits: 18-62.

Posta

File with Sec-
Juaior Engineer

Aeronautical Engineer
($2,000)

(12,600-$3,800)

Assistant, $2,600;
$3,200; Aeronautical

Marine Engineer
Optional Branches: (1) Aero- ($4,60045,600)

0 y Associate,
nautical and (2) naval architec-

Engineer.

Senior, $4,600; Principal, $5,600.

Optional branches for Senior: By DONALD MacDOUGAL
SERVES AMERICA FIRST e s b s . Conterence saugh oty srved t o
deck machinery, and general. File Subs to Fill double their ’efforts. And it now
by June 30, 1941. Age limit; 70. . looks that they’ll get what they want.
Applicants must have a college Vacancies
degree in engineering or naval .
architecture, or experience in the After weeks of confusion, we

Jim Mead’s Birthday

Jim Mead’ birthday is cominjf to

finally have good news on the matter
of substitutes filling vacancies caused

field to substitute year for year.
Also six to seven years’ experi-

ence in engineering, which in- by the induction of regular clerks pe 5 real postal holiday. Saturda
cludes four to five years’ experi- jnto military service. A special bul- night the p%stal office grﬁplo ees oyf
ence in marine ~ engineering. y

letin of the National Federation of
Post Office Clerks has this to say pnymber 1, honored him at a birth-
(it's important enough to quote in day and testimonial dinner. Since
full): ) _ his last birthday, Jim helped push

“We have information, as a result through the Ramspect Act, one of

of informal talks with Department Cjyjl Service’s great steps forward.
officials, to the effect that a tenta-

Graduate study may be substitu- Buffalo, where Jim is favorite son

ted for experience.

Marine Engineer
($2,600-$3,800)

$3/§(S)(S)i3t£'i\;l1t,_ $2,é300:_ Assggig(t)% tive program has been adopted

209, Marine - Engineer, $3,00U.  whereby classified Civil Service sub- .

R//I%rrli?iur;eo%tg)%}rglisks)irngChelfi‘Ie gnnsl stitutes will be promoted to regular Vehicle Men Elect

June 30, 1941, Age limits: Asso-  Positions to fill vacancies created by Re-election as head of local 2,
ciate and Assistant, 60; Marine the induction of regular clerks into National Federation of Post Office
Engineer, 70. the military service under the Selec- Motor Vehicle Employees, came to

A bachelor’s degree in engineer-

. € [ tive Military Training and National
ing or naval architecture is re-

Guard Acts. In our, opinion, this

Everett G. Gibson at the December
meeting.

FAP A These will help Ev in serv-
gﬁé;edf'or %lélaigtt:’gr{,or:: :|f|osv)(9%9rill:| policy will be adopted and put into ing local 2% interests during the
part. Two to five years’ experi- effect by the Department at an early coming year: H. D. Miller, first vice
ence, which includés partial ex- date. The vacancies created by sub- president; H. Turskey, second vice
perience in marine engineering, stitutes thusly promoted will, under president; Jack Spina, third vice
Is required according to the grade. the proposed plan, be filled by president; Clarence Battle, Jr.,
Postgraduate study may be sub- eligibles from the certified eligible corresponding secretary; Fred Le-
stituted for part of the experi- registers. Substitutes and eligibles hert, financial secretary; Clarence
ence requirement. promoted In this manner will be Dixon, recording secretary; Charles

granted such promotions upon the Helwig, treasurer; Oscar Lisk, ser-

Naval Architect

distinct understanding that they will geant-at-arms.

($2|60045,600) be reduced to their former status

upon the return of employees in-
Assistant,  $2,600;  Associate, ducted into the military service, to i
$3,200; Naval = Architect, $3800;  their former positions."y McHale Installed Again
\S/enl_or, $4,600; IPrll)nCIp?]I, $5'EQIO' Here’s part of the background; Bill McHale will be installed for
arious optiona ranches. . El1€ - the Joint Conference, fusing the af- the fourth time as president of

by June 30, 1941. Age limits; L . . L

for Senior and Principal, 70; for fiiliated postal organizations in the Branch 36, National Association of
metropolitan area, passed a resolu- Letter Carriers, at a dinner-dance

other ([;.rades, 60.
i

Applicants must have experi- tion urging this action at its October Sunday evening at the Grand St.

ence as a Naval architect up to  meeting. Copies went to officials of Boys Clubhouse, 106 W, 55th St.
seven years, according to the pational postal groups and to Post Edward J. Gainor, of Washington,
grade. ~ College and graduate  Gffice Department heads. First As- president of the national association,

study may be substituted for part

of experience. assisted by Cincinnati executive

member William Dougherty, will do
the honors. At the same lime. Max
S. Hauser is to be inducted as head

sistant Postmaster General Ambrose
O’Connell answered for the Post-
master General and the President;

Engineering Aid
g g “With respect to the covering of as-

(Topographic), Senior signments of employees on military of the New York Letter CarrieiV
. o ($2,000) training, you are informed that it Association, local sick benefit asso-
Send Memberthipi and Contributions to ) has been decided to utilize the serv- ciation. Invited guests include Sen-
NEW YORK CHAPTER ofUint%riSfOIO,glceal|irsnuitr-ve%/é Dgﬂte' ices of substitutes, both temporary ators Wagner and Mead, Congress-
American Red Crocs by December 3%_ B and regular, for this purpose.” men Romjue, Sweeney, and Flan-

«1* Lexington Av#., New York Applicants must be high school This reversal of what the Joint nery, and Postmaster Goldman.
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FraniP Bcndi r, $8.00 to $9.02: Oas
CuUcr ov Burner, $J.02 to $7.58.
Hol(lcr-On. $5.38 to %(i..54.
l.oft.snvan, $fi.2(i to $9.22; Moklcr,
)9 to $!).R9; Pipecover rirui In-
Kiilntor, $7.78 to $8.74; Puncher
utirl Slioaiei', $(>,05 to $7.01; Riv-
pter. $7.78 to $8.74; Riyger, $7.87
to $88'5; Rivet Heater, $4.80 to

$).7(i; Sailmakor, $7.08 to $8.04;
Saw Filer, $9.02 to $9.98; Sheet
Melal Worker. $8.45 to .$9.41;
Shipfitter. $7.78 to $8.74; Ship-

wrii'ht, $7.97 to $8.9.3; Toolmaker,
$8..J5 to $9.31; Welder, Electric
(Specially Skilled), .$7.78 to $8.74;
Welder. Cias, $7.58 to $8.54.

Marliinisl (S6.92-$8.82)

Dover and Metuchen. N. .1

end Brooklyn. File until further
noti(’e.  A”e limits: 18-55.
Applicants must have had a

four-year apprentice.'ihip or four
years’ practical experience in the
trade.

I'ool and (i.uiiuo I)<8igiier

Tool and Clauge De.signer,
$1,800: Senior. .$2,000; Principal.
$2.:<00; Chief, $2,(i00. Watervliet

Arsenal, Watervliet, N. Y. Open
to New York State re.sidents.
File until further notice. Age
limits: 18-55.

I'ool maker
Fort Monmouth, N. J, $2,000-
$./2,000; Picatinny Arsenal, Dover,
N. J., $7.20-$9.28 per day; Raritan

To relieve
Misery of
LIQUID
TABLETS
SALVE
NOSE DROPS
COUGH DROPS

Try “Riib-My-TIsm"—a Wonderful Liniment

America's Favorites

‘f0j

[CATUHING» A COMPLCTC A
tVCSIKANCT " ACIHION AOVIINTURE

Packed With Action

For All The Family

Mimiuiit imiii nninin mnii itm
l ' l 7/ is

r; |/l

10c At All Stands!

Opens Test

CIVIL SERVICE LEADER

Ar.senal. Metuchen, N. J., $7.20- D. C. File until further notice.
$8.40 per day, Brooklyn Navy Age limits: 20-48.

\;ard, $8.35-$9.31. I_F|I_e until fur-

e opiaants o ot ave. Caom. Civilian Medical Officer

pleted a four-year apprenticeship
or have had four years of practi-
cal experience.

(I'emporary & Part-Time)
Full time duty, $3,200 or higher;
part-time duty, salary is commen-

surglte fwitﬂ hours of duty. File
c R unti urther notice.  Appoint-
Atlf,_n<1,ant' Ne||r'o ment* with U. S. Army hospitals,
Psy«liialri<* Hospital camps, etc.

Applicants must have an M.D.

($1,020) . ) i
with appropriate experience.

Veterans’ Administration Facili-
ties, Canandaigua and Northport,
N. Y. File until further notice.
Age limits: 21-48.

Senior Photographer,
$2,000

: : Optional branches; 1) dry-plate
moAnpt LI’Can;gsig"leUnstt h?rvaeinihn%d s:ﬁ pﬂotography; 2) wet-plate photogra-
nui'sing, or six months' service phy.

in a U. S. hospital corps, or three
months’ experience as Attendant
doing ward duty for treatment of
mental or nervous diseases.

Assistant Photographer,
$1,620

53File by December 31. Age limit:

Requirements
Experience: Senior Photographer
—tour years of responsible paid ex-
perience in high grade plictographic

Toolmaker
(.S7.81-.$9.28 per <lay)

Ordnance Service, War Dept, ‘éveoerrlfycoonnetixﬁgrusol; V\elizidChcénnlé?;tehrst\f;
sVl Arsenal, Watenlel il s Stoarupty for 0D
"th .S retar Board of U tion No. 1 and in wet-plate piio-
with — Secretary. Board or U. tographv for option No. 2. Appli-
Civil Service Examiners, Water- cants wlio are qualified in botli dry-
vliet Arsenal. Age limits: 18-62. plate and wet-plate photography
may be examined in both options.

. i 1Assistant Photographer. Two
Sliipwrlglil years of paid experience In high

grade photographic work.
Substitution: Applicants may sub-
stitute year for year, up to a max-
imum of one year, for the required
experience in either grade, success-
fully completed full-time study in a
resident school of photography.
Additional substitution for the as-
sistant grade only: the following
may be made for a total of not
more than one year of the required

(S7.49-$8.43 per day)

Norfolk Navy Yard, Portsmouth,
Virginia. File until further no-
tice. Age limits; 20-55.

Precision 1.eii8, Prism and
Test Plate Maker

experience: 1) paid experience in
($7.87-$8.83 per day) photostat work or multilith plate
making, up to a maximum of six

months: 5) paid experience in ordi-

U. 8 Navy Yard, Washington. nary commercial photo finishing of

SAMPLES TEST FOR STENO(;KAPHERS AND TYPISTS
(Competitors must furni.sh typewriting machines and tables for use in the
examinations)

Copyinjf from plain copy:

Tile sample below is similar to the actual exercise In everything except size of
P?™ited iiere in order to give >ou an opportunity to practice typing it
lepeatealy. ime for line, lor exactly”JO minutes.

The divections for the Plain Copy Test aie as follows:

Typewrite the following exercise on the accompanying Sheet 1 (continued),
ipace, vurayraph, spell, punctuate, capitalize and Begln and end each line pre-
cisely as in the exercise. You will have 10 minutes in which to make repeated
copies of this exercise, keeping in mind that your rating will depend upon ac-
curacy as vvell as speed. Use both sides of Slieet 1 (continued). Each time you

typting untn'toAdY oNstANAAA double space once and begin again. Keep on

“JVlake no erasures, insertions, or other corrections In this PlainCopyTest.
Eilois are penalized whether or not they are erased or otherwise ‘corrected.””

Unless he types the exercise at least 1 2-3 times, a nonpreference competitor’s
{)aper will not receive further consideration. Similarly, he should make fewer
han nine errors in each complete cop.y or the exercise.

Typing the exercise 3 1.') times in 10 minutes Rives the maximum speed score.
li}ie'%r linz""» * sample of Copying from Plain Copy, which must be typed

The tAvo largest forest belts still remaining in
this country are in the South and in the Pacific
Northwest. In a comparatively short time, however
the Soutii must cease exportation if it is to continue ’
to supply ade%uately its own needs. Provided that It
is not visited by any destructive fires, the north-
western timber supply will probablv last somewhat
longer. Estimates as to the exact time difTer. but
3ust ai; the forests in most other sections of the
country have been ruthlessly cut down, these great
forests will likewise disappear under the treatment
to which tiiey are subjected.

There is no other country from which we might
Import a sufficient quantity of lumber when our
present .-supply is gone. It has long been recognized
that the problem with which we are confronted is on«
of conservation and scientific forestry, if we are
not to destroy entirely our diminishing supply of
timber. Replacement of one forests could eventually
he accomplished, if careful consideration were given
to their requirements. Primarily, however, it must
be recognized that since reforestation is a slow
process it will not be long before our timber supply
will be entirely exhau.sted. unless we change our
wasteful and extravagant methods of lumbering.

Stenography (dictation and transcription):

A practice dictation and two exercises of 240 words will be dictated for junior
stenogiaphers and similar practice dictation and exercises will be dictated for
senior steno”naphers. Only one for each grade will be transcribed. Com-
Eetitqrs will be allowed 10 nunutes to-study their notes on the two exercises and
0 minutes to tran5?cnbe the one chosen.

Pe” minute. The senior

dictation is at the rate of 120 words per minute.
passage as_prepared for the use of an examiner In

clictnting at the rate of 96 words per minute. Practice taking notes on this ex-

ercise, the dictation of each two lines to take 10 seconds
The practice of paying workers bY checks instead
of in cash reduces the danger of losses (period) 10 sec
Another advantage which i1s important to large !
firms emﬁloying many people is that by this 20 e
method their bank balances are kept at a higher
fifgure (period)  Tills is due to the fact that checks to -
often pasf* through many hands and are frequently
delayed in arriving at the bank (period) In these days 40 «
when business methods are tested bv careful account-
ing, the system paying by check instead of in O «
cash has demonstrated its value (period) Most large
companies which have adopted the .'vstem have found 1 min.
that using checks reduces the time and labor required
to pay the workers (gerlod) The u«e of checks 10 see.
also reduces the number of mistakes which are
made in paying workers, and offers a method M«
of discovering the few errors that do occur (period)
As a rule, local banks have been found quite O -
willing to assist employers in making this s.ystem
operate smoothly (period) To meet the objections 40 &
to cashing checks made out to persons not known by
the bankers, many companies provide special 50 *
cards for workmen to present at the bank (period)
1 The use of checks instead of currency is not always 2 inin.
liked by workmen, but after a trial 'of the new
s.ystem their opposition disappears (period) 10 jec.
The system has proved of value to both the banks
and tile workmen, since it brings the workmen Into to %

contact with the banks and shows them the practical
advantages of having a bank accoimt neriod) 30

Any s.y.stem or method of making notes, including the use of shorthand-writ-
uig machines, is acceptable, provided th.it 1h(' notes are given to the examiner
after bemg transcribed. The use of type\\'riteis for making notes is not per-
muted, however, owing to the fact thnt the noise of the machines would In-
terfere with the dictation.

The use of an eraser is permitted in this test.

General test:

For each of the following questions five answers are suggested, and each Is
g von a letter. From the five suggestions .“rlect the ONE BEST answer and in-
dicate Its letter in the space provided on the answer sheet. In each spelling item
select the ONE word which is viixxpcll®d.

1IRecord your answei's to questions on the separate answer sheet (see the sam-

Tuesday, Deeeml,,q,

for Automotive Inspect™

amateur work up to a maximum ol
six months.

Inspector of Hats, $2,000
Inspector of Miscellaneous
Supplies (Hosiery and Knit

ence in multilith Work
of which must have
hotoqraphlc -

phases of the process
operation of a‘copyTilg
development of neeatfv
silizing of multilith J7
transfer of prints from

linderwear), $2 000 RS S mufu NPT
Inspector of Textiles, Multinith " Press
. $2,000 ?poenrtaqiso nOfofp gldm uelzt(i'?ith7;'>n
Junior Inspector of Tex- . .
tiles, $1,620 Senior AriisUp
Inspector of Clothing, Lithographer, §2 GA
$2,000
Junior Inspector of Cloth- .
ing, $1,620 Negative Cutter. §] q

Quartermaster Corps. War De- Assistant Artisii,",

artment. File until further notice. H R
B—\ge limits: 25 to 55. except for Jr. Lithographer, §i f..
Inspector o' Textiles and Jr. In- Junior Copper |‘|aipu

sgector of Clothing, which is 21 to
55, Engraver, SI.Uqg*

Junior Ariisii®
Lithographer. Sl iin
Applications "will bo
further notice. Af>e limit;

Horizontal Sorting Machine
Operator

Salary: $1,260. File bv December
31. Age limits: 18 to 53.
Requirements

At least three months of paid ex-

perience in the operation of hori-
zontal sorting machines.

Basis of Ratings

Transportatiini TaHf
Examiner (l-rriul,,
$2,300 an.l S2( °

2 Arithmetie (0 praciicai prohs Transportation Tariff
" lems invo?ving the funda- Examiner (Pa(sonaﬁ'rl\

mental operations, common
and decimal fractions, per-
centage, and their business
application)

$2,300 an<l ."52000

File by December ' jni,.

30 Interstate Commerce ' Comm
Age limit: 53

Multilith Cameraman and

Plateniaker, $1,620 Senior Bookkroping

Machine Ofu ralor

Multilith Press Operator, $1,620
_ $1,440 o
18Ft|£)e S%Y December 31. Age limits: Requirements

i :, Candidate.-! th
ha%xg%r ggscte 1 yaga'r ao? pal ufx;
(Continued on Page 13/

Requirements
Multilith Cameraman and Plate-
maker: Two years of paid experi-

pie below), and not on the test booklet. The answer sheet has numbfri
correspond to the numbers of the questions in the test booklet Afters
the numbers on the answer sheet there are five spaces, each enclosed hvJ
lines. The five spaces have the letters, A, B, C. D, and E at the iou ref
to the five suggested answers given in each question.

For each question in the test you are to decide which one of the fiream
Is correct; then on the answer sheet blacken the space between the dotted
j~t below the letter that corresponds to that answer. MAKE A SOLID fil
PENCIL MARK, and go over the mark two or three times with firmp
If you make a mistake, erase the black mark completely; do not niereyi
It out. Follow these instructions carefully, since your marks will be d
by an electric machine. A

Answer these sample questions on the “answer sheet” below

Read the next paragraph and answer the question which follows It

1 IReadingl “Just as the procedure of a collection department mustbei
cut and definite, the steps being taken with the sureness of a .skilled
player, so the various paragraphs of a collection letter must show cloar o
éﬁtJOTh (\;Iil\éiwng,,evidence of a mind that, from the be%inﬂing, has had asg

According to the statement, which of the following should be true o(ai

should always (A(): show a spirit of sportsman.ship, !

divided into several paragraphs. ( ? express confidence in the debtor, 1
brief but courteous. (E) be carefully planned.

2. Which of the following is the chief value of a good mimeographin<

chine tn an office? ﬁA) It affords a quick wav of getting out form letters

It gives the "personal touch” to each letter. (C) It is not so lau'e asthei

graph. (D) It gives the office a business like appearance. (E) Mimeogr
matter is more rfchtive than typed or printed matter.

3. The saying, “If you know positively what you are about, your work ls
done,” means most nearly, (A) Work which is not planned is seldom halfc

(B) An optimistic attitude is half of success. (C) Comnlete understand:"
a task Is a big part of its accomplishment. (D) By the time your work B
done, you should know what you are about. (E) The attitude of the wok

more important than his skill:
4. FEASIBLE means most nearly (A) capable. © N
the standpoint of grainmer andL

(D) beneficial. (S) reliable.
5. Which sentence is preferable from
(A) They don’t ordinarily present these kind of reports in detiil
(B) Reports like this is not generally given in such great detail. (
,-eport of this kind isn’t hardly ever given In such detail as this o

(B) practicable.

This report Is more detailed than what .such reports ordinarily ate. (E) W
of this kind are not ordinaril%/#)resented in detail, as this one is
8. In the "following group of five words which one Is mi'l":""lled? (")

tlon. (B) deposit. (C) elevator. (D) epithet. (E) recited.

Answer Sheet for use In answering; sample items.

61

It the sample items are correctly answered the answer sheet "
shown below. If your answers do not agree with those indicateu
the questions in order to discover the reason for your eiioia.
Answer! to sample questions.

>
o
O

D=
o

A e
50,
A B 0 .
<o o1 |
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CIVIL SERVICE LEADER

prr
\\tors:
]
N partment. Watervliet (N Y.) Arse- of experience as a general automo-
\ e, from Page 17) | nal. Age limits: 18 to 62. tive mechanic.
'flg',‘]f, ﬁrKcar:é?QI Ofaé)cnoeurfttlyng In addition, applicants for Senior
t as _ Burroughs Senior Blueprint Operator, Ifgftﬁl:]CS{?JCgESttvcgveegfsd Offo%rx gp,d_
\% -rtv;/J\cwrltlngb dmaghmke. $1.440 ence in either (a), (g) () or (d)
p«p|r|1g> r nat-be 0ok~ ! (a) As shop supervisor or fore-
Ellio**hine the Natl%nal tyres . . man, supervising general overhaul
rc-*'®’]|e5fnrl|?|ged kaa()cml(rlL«aeepltnge Junior Blueprint Operator, and repair work on automotive
° equipment; (b) as instructor or or-
Ufo Underwood " ac $1’260 ganizer of classes in an automotive
iy gp . school, in automotive overhaul and
iican's of machine they Senior Photostat Operator, repair; (c) as traveling automotive
o service manager, organizing, super-
R0>f® m;/clr\llllnneg tlg mgmtjrfaa%e—} $1:440 vising, or instructing in automotive
PrE: neh ne, 'and the model ) mechanical service management at
g0 the ekact operations  Junior Photostat Operator,  distipuior agepcies, e agency serv:
i :]Cdﬁzc"b”lg\dégr et?)lslfnm_ $1,260 motive service shops maintained by
L' %1 nav-roll Workp stocgk 53Fi|e by December 31. Age limits: a large organization operqting fleets
. of automotive equipment; (d) any

i "1”“Mher work performed);

f?‘.<‘| éhe err?ployre]r an
I under whom the ex- i i
gained: " and (4 the Bindery Operative (Hand

and Machine)

Salary: $.66 an liour. Positions In

"of%ach employment.

H H : the Government Printing Office.
|nJ Assistant Engmeer P'ile by January 3. Hours of em-
(Marine) ployment: 40. Age limits: 18 to 50.
uill be filled as Third
I NG it B nginand Associate Animation
} January 6. Place of Director
Armv Transport Serv-
rTDepailmeit. Broopklyn For ‘Salary: $3,200. War Department.
Sports Iylng between File by January 3. Age limit: 53.
(on \}) Panama, )
"1*Rico San Francisco and Junior Warehouse
Xge' limit; 50. Examiner
Salary: $2,000. Optional subjects:
Gaiice Checker 1) rc]otton warehomljsesI 2) kgraln
warehou.ses. Agricultural Marketing
- mt2 8920 and $%?§ce Folfleemplqgg_rvice, Department of Agriculture.
ItSnInte Service. War De- ile by J uary 6. Age limit; 53.

L1 estate for sale Accounting and Auditing

r >KV VOKK STATE Assistant

i than rivmouth, yet only three Salary: $1,800. File by December
hour? fioni any part of Melro- 30. Age limit; 53. Vacancies in
yV <ity: historic Klng.ston, other positions requiring similar

, I'h. heiiMliful banks of the Hud- qualifications at $ ,620 and $1,440 will

VI miles Columbus Circle. be filled from this register.
"fon«ult A. K. ARTHUR. Real
~rKoxhall, KTNG.STON. . R .
IINESS OPPORTUNITITES Junior AII’W&y Traffic

Controller

KnTANT.™ “'fillfled firm will pur- Salary: $2,000. File until further
riipntplp or Incllvirtual accounts. notice. Age limit: 53.
I'nil .'Service T.eader. 97 Duane St. Duties
. home To stand regular watch, maintain
jnvalescent NO S contact by telephone, interphone

and teletype with air carrier, mili-

feniCK SAMTARIU.M. tary and otlier aircraft dispatcliers,

AmltyvUle,

Isuncl. Fonviilp.icent.s, invajids, with airport radio stations.

IIvf, Splll ‘il Diets. Resident Phy- . . ; B
Bool<I

6 A, atth st MU, 2-3830. Assistant Biological Aid

(Firtheries), $1,620

hoPPING SUGGESTIONS File by January 15. .-.ge limit: 53.

Gav mimTes Tor just s rew  Associate Aquatic Biologist,
i 1 let.”, iillh ds; il
SOt eme Novelty  Button $3,200
IH3!thAve. (3Tth). ME. 3-2450. . . . .
Assistant Aqualic Biologist,
USED CAR $2,600
bOlptlonsx.2 subje_ctsl: (1) dfisr|1_ery
1o0lo ) aquiculture an m-
BARGAINS nologgyy, (é)) pliqysiology and nutri-
tion.
file by January 16. Age limit; 53.
L | D D E M Senior Automotive Instruc-
tor, Motor Transport
School, $2,600
® J A A li | M
CORPORATION A W utomolive Instructor, Mo-

tor Transport School,

$150 to $495 $1,800
prysler 4 Dr. Trunk Sedan File by January 20. Places of em-
pldsmobile 4-Dr. Trunk Sedan plo.vment: New York and New
Ruick “80-C” Conv. Sedan Jersey. Age |In|5|[i e§5 to 50.

P A : uti
Ruick “90-L"_Limousine Senior Instructor; to supervise a

4-Dr. Trunk Sedan
puick “67" DelLuxe Sedan

and to instruct

corps of instructors, inst
intricate

in the more difficult and

Fod 4-Dr. Trunk Sedan processes; in the theory and funda-
Puick 16T D.L. Trk Sedan mentals of the proper methods of
Hudson "6” 5 Pass. Coupe repairing, rebuilding, overhauling,

reconditioning, etc., of all kinds of

Biick "67" DeLuxe Sedan
ford 4.Dr. Trunk Sedan

3uick"61'-4-Dr. Trunk Sedan
$525 to $895
e:ick"61” 4-Dr. Trunk Sedan

motor equipment.
Instructor; To perform
duties under supervision.
Requirements
Applicants must have; three years

similar

L  DeLuxe Conv. Coupe Bids and
. AdmtntNtration and School ItulldintjrH
""colln-VZephyr 4-Dr. 88420 School for .Menial Defecllves
, Sedan AVlllowhrook, .Staten Island. N. V.
A ntiac g-Pass, Coupe XOTU'K TO I1JIUDKKS
' Separate sealed pru~josal.s coverlnfr
tids Sedan Construction. Heatinj', ‘Aunitary iind
Electric Woik for Adniini.stratioii Build-
WrM r Conv. Coupe ing. BuildinK No. 1. in iiccorilance with
fcA "'Passenger Sedan .Specitlcations No.>i. 10_,8..H‘_}0.8.I0. lO,_§31
and 10,832 and »fConipanyiiiK drawlnjis:
PWAY at 55th STREET also, sep.arato .sealed proposal.s covering
Construction, lieatins-, ' .Sanitary and
me at l315t STEEET Electric Work for .School Buildintf,
Buildinpr No. 3, in accordunca with .Spe-
“ONkd SfNOAYS cificatioii.s Nos. 1U,X33, 10.X34, 10,835 and
10,836 and acconipanyinif drawings: also,
sealed propo.'jals coverintj Special Electric
Fixture.s for Administration Building,
Building No. 1, and School UuildinK,
VALUES! BulldInif No. 3, in accordance with .Sp«-
hyv,., “ * (iCAKANTEE cillcatlon No. 10,618 and acconn)any int?
drawings, New York .State School for
$695 Mental Defectives, Willowbrook, Staten
Ty Island, N. Y. will be received by the
. ) Nedan, 6 $550 C.'oniinissioner of Mental |Ifygiene, .State
|'*"”]1\( J' ................. Office Building, Albany. N. Y', until :i;."0
.. o’clock 1. M. (Kanlern Standard Time)
*"lleiikO.. $495 on Wednesday, .lanuHiy 15, 1741, when
$495 they will be publicly opened and read.
The appro.ximate amount of thesa proj-
ects are us follow.s: Acinilnistration
$425  Buildinjr, $130,000.00 and .School Buiid-
Inff, *300,000.00.
$425 Proposal.s shall be acoompanied by a
certified chei k niinie imyable to the
nl;: $425 State of New York, Division of, the
* . Treasury, or money deposit of fi'i of
rOTiIf re%—i«loor $295 the amount of the bid. Successful bid-
' L ders will be reiiuired fo nive a bond
J *ro ski.kct from conditioned for the faitlUnl perform-
lood~A ance of the contract and a separate bond
A for the payment of laborers and mate-
| & n! P (0] ntlaC rialmen, each bond In the sum of 100
ani,!l lait of the amount of the contract on con-
N tracts In excess of $r.00.00. Corpora-
«'< - tions RubmittluK proposals shall be au-
»mr=TiliK S_G4(ND thorized to do business In the State of
New Tork, Drawings and b'peciflcatton.i

time-equivalent combination of the

experience specified in (a), (b)
and (c). i i
Ba.sis of Ratings
No written test will be given.
Applicants will be rated on their

xperience and fitness on a scale of

Junior Calculating Machine
Operator

Salary: $1,440. File by January 16.
Age limits: 18 to 53. Employment

lists: the names of eligibles will be
placed on lists determined by the
type of machine upon which the
applicant has had experience. Com-
petitors must, therefore, state in
their applications the type of ma-

chine upon which the%/ have worked
and the type of machine that they

expect to use in the practical test.
Basis of Rating

Competi i<rs will be rated on a

practical test. This test is to be

performed directly on a calculating
machine and consists of exercises in

addition, subtraction, multiplication,
and division. The rating is based
on both speed and accuracy. About

two hours will be required for the
exam.

Principal Metallurgical
Engineer ($5,600)
Principal Metallurgist
($5,600)
Senior Metallurgical
Engineer ($4,600)
Senior Metallurgist
($4,600)
Metallurgical Engineer
($3,800)
Metallurgist ($3,800)
Associate Metallurgical
Engineer ($3,200)
Associate Metallurgist
($3,200)

until further notice, Age

60.

File
limit:

Lists

lists just estab-
Civil Service

New State

Here are tioo new
lished by the State
Commission:

Assistant Account Clerk

Retirement System, Dept, of
Audit and Control
1. Wallace F. Gordon, 86.,>4; 2

Pearl Cohen, 84.91; 3. H. T. Ontkush,

84.38; 4. Altie E. Corcoran, 83.44; 5.
L. S. Conway, 8320; 6. Eleanor
Weisel, 80.91; 7. Julius P. Sommer,

79.45; 8. Margaret M. Clark, 79.15.

Passed—8; Failed—9; Absent—O0;
Rejected—0; Total—17; Provi®iion-
al.s—0.

Sr. Mechanical Construction
Engineer, Dept, of Public
Works

1. Paul F. Clough, 86.88.

Proposals

may be examined free of ch.-irj"e at tlie

followinK offices;

Commissioner of Architecture, St/'tie ,
Office Building, New York t’ityi Com-
missioner of Architecture, St'ite Offiie
Buildintr. Albany, N. Y.; Oistrict Kn-
Klneer, 109 N. Genesse St.,, TMica, N. V. *
District Engineer VVeIt]lIlOCk nuildinv.,
Syracuse, N. Y.; District Engineci-, llarice
C.-inal Terminal, Rochester, N. Y.; Dis-
trict EnHlneer, tiS Court .St, Buffalo,

V.: District Engineer, 71 FrciliMicU
St., Hinijhamton, N. Y.
Drawings and specifications may be

CoTnniissioner of
State Office Building. Al-
upon deposit for emh set
Administration Buildin
Construction, Ifeatlnk, $>80,
.Sanitary. S.T.00 and Electric, S.'i.00.
.School BuildinK. <"onstruction, J.'0.00;
HentinK. $5.00; Sanitary, §500 and Elec-
tric. $5.00I Special Electric Fixtures for
AdminiPtratioti BuildinK and ,Scliool
BuildinK", Proposal blanks iin<|
envelopes furnished without
charKe

If a propos.al la duly submitted by any
person or corporation malcintf the de-
posit for plans and specilicatioiis re-
(luired by the ailvertisement and sucli
IMoposal Is accompanied by a cerlided
check or other security In accordance
with the requirements contained in the
advertisement, the full amount nf such
deposit for one copy of the plans and
specifications shall he returned to such
person or corpor.-ition If the lopy of the
plans and specifications wused by such
person or corporation Is returned
condition to the Commissioner of
teciure, State Office Buildlntr,
N. Y., within thirty days follf)winK: tVie
award nf contract or the rejection of the
bids. Fifty per cent reimbursement will
be made for the return of all other
seopies of the plans and snecirtcatlons
(food condition within thirty days fol-
lowlIntr the award, of the contract or the
rejection of tba blda.

obtained from the
Architecture,
batiy, N. Y.,

as follows:

will be

Arclii-

In Kood *

Albany, :

In ;
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Uncle Sam Wants You Part-Time
Organizing In

Sanitation Dept

(Continued from Page 3)

ing the latter part of 1937. First
president was Paul Screvane.
Things began happening.
Punishment
Men who joined the Benevolent

found themselves subjected to dis-
crimination, persecution, transfer,
and dismi.ssal. Official records don't
always give organizing activity as
the reason for punitive measures,
and of course, officials vehemently
deny that they have punished men
because the Benevolent was a poten-
tial rival to Abe Kasoff’s Joint Coun-
cil. Nevertheless, sufficient case.s are
on record to indicate a definite pat-
tern of conduct. In future issues.
The Leadkr intends to examine these
records carefully. At the moment,
let it suffice to mention a few names
which are familiar to every driver,
sweeper, and laborer—name.s of
those who suffered from depart-
mental action and who were promi-
nent in organizing the Benevolent;
Antonelli, Screvane, Klopper, Del*
mosico, Lentz.

Official View

Up to the present time, the Benev-
olent hasn’t been accorded recogni-
tion. Its members can’t organize.
Your correspondent had this con-
versation with an official of the
c\ lartment:

Lehman: Are Sanitation men per-
mitted to join organizations of their
own choosing?

OfTicial: Of course.

Lehman: They are not hindered by
the department?

Official: N

Lehman: Does this hold true for
the Benevolent as well as other or-
ganizations?

Official; Well, the Benevolent is n
different matter. It hasn’t really got
the confidence of the men.

Lehman: What has that to do
with the case?

OfTicial: We have to protect our
men against outside organizations

the cjC

Bargain Buys for

which might exploit them for their
own purposes.

Lehman: But you just said the men
might join organizations of their own

choo.sing. Now you say there nrt>
limitations on that choice.
Oflficial: Well, if the Benevolent

could show us they have a majority

of the men in the department, w«
would recognize them.
Lehman: How can they get a

majority of the men if they aren't
permitted to organize?

Official: Well, we ran't
them to violate rule 2

In other word.*;, the department
does discriminate against .some or-
ganizations. The inference .teems to
be. since the officials admit that they
consider the Four. Horsemen as run-
ning company union.c. that they find
it advisable to retain the Joint Coun-
cil in power in order to hold larger
sway over the men. An organization
'like the Benevolent, or tlie C.1.0.,
might make things a little more dif-
ficult.

If this isn’t so. then why does a man
with Abe Kasoff’s record continue in

permit

the department” Why is he per-
mitted to exercise such power?
In iorthcoming issue. The Lfade*

will again take up the Kasoff record,
and reveal some interesting side-
lights in his career.

Athletics Goes Big
At Woodboiirne

Aimed at promoting intere.«t In
skiing, handball, tennis, softball, and
other .sports, an athletic association
has just been established at th»
| Woodbourne Institution for Defec-
jtive Delinquents. Officers are Joseph
,V. Skelly, president; Robert E.
Decker, vice-president; E.=:ther M.
Palmer, secretary; Betty Chartres,
treasurer. A New Year’s Eve dance
is the first of a number of activities
whose purpose is the raising of fundj
for uniforms and other equipment.

eader

Leader Readers

PERPETUAL CALENDAR
Covers a Period of 1600 Years

2’s or 3'»)
order safe.

Price 2,55c (.stamps, only 1’s,

coin at your risk, money

Address DR. J. KENDALL
Mt. Vernon, N. Y,

RENTAL TYPEWRITERS
FOR EXAMINATIONS —
Includes I'nicHce at Our Office

TYTELL

Fee

‘N.Y.’s T.eadInt; 'Ti pewrKer Kxclianifv’
123 Fulton Street, N. Y. C.
(Bet. William and .Nassau)

BEekman 3-5335

Governmental Employees

Keceive dividends |)liis snlisfiintlal
.<uvinKS on tlicir punliases of genu-
ine nationally adverti.sed merchan-
dise, such as rurnilure, raillos, etc
Uliy .Not liivestiKale Toda.v?
Uitenl iiiilluUii  exijluiiiiiiii uiir i>IDti lice

Municipal Employees Service
Ksliibllshed

I'"MtK  [{()\v M:\X_ VOKK CITY

u 0
IMiiine; 1*Ortlandt T=i.titO-Mill

Maurice Hoenig

Optometrist
Eyes Examined Scientifically

23137th Ave. Open Until 8 P.M.

Hel. i;:.5tii - i;U((h Sts.
Al'ihi b I'Ul. to

SPECIAL ATTENTION
TO

TRANSIT EMPLOYEES and
! THEIR FAMILIES

DUR-X GLASS KNIFE
Keen wus a razoi', indispensiil.l®
for Blicillfr cakcs, orannes, loma-
toes and other fruits. [I'llICE 4Hc
I'OSTI“\ID In coins or stumps for

1 Knife.

Hudson Terminal Concourse
Itoot! 1

G0 Clinrldi [Sf, >.« York, N. Y.

RENT YOUR TYPEWRITER
loit fx.\ms
for It

r>eliver_nnd_Cali

TVI KWKITKKS FKOM HH
All  .Makes
SoM> 1 if];i>MKizT) .|\ ciian<kin
ICasy I||>n|enls
international Typewriter Co.
240 E. 86th Street RE. 4-7900
A_i_ir()pen until >0 _

n
rrv PEW eRSRENTED

n — ALL MAKES —
B( Sure of a Good Mxtinnt . .

flba (o«

140 West 42nd Street
(Near Broadw.iy) BHyaiit U-7785

FEET HURT?

Cause

. Cnll

There In a |Italic

HAmMm METHOD

.Scii*ntific MassiiKB has Kiven j
relief in tliousands of castH.
CiHAII \TK MUSK IN
ArXKM) \N( K
Speri;ll  Attriifint) to
1IML SKKA U't: K.Mri.OVKKS |
1 WeM 42nd St.—Suitt D62 |
CH. 4-0481 |
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BULLETIN BOARD

All Civil Service organizations are invited to forward notices

of meetings and events for appearance

in the Bulletin Board.

Please have your notice in hy Friday of the week preceding date

of the event.

Attendaiit-Messengers
To Explore Job

Possibilities

Altendant-Messcnger eligibles will
meet on January 10, 8:30 p.m., at
3 Beekman Street. Daniel Kulansky,
president of the As.sociation, stated
that the po.ssibilities of obtaining
Jobs made available through the re-
clas.silication of labor-cla.ss title.s will
be thoroughly discussed. Attempts
will be made to have the Attendant-
Messeni'cr list certified for as many
of these titles as possible.

The Attendant-Messenger list will
expire December 21, 1941, There
are approximately 5,900 eligibles re-
maining on the list. Kulansky stated
that he wants as many of these
eligibles as are able to attend.

The meeting will begin at eight
o’clock sharp.

Attendant-Messengers
Refused l.uhor Jobs

A request by Irving Adler, secre-
tary of the Attendant-Messenger Eli-
gibles Association, that his list be
declared appropriate for jobs as La-
borer in the Department of Water
Supply, Gas and Electricity, was de-
nied last week by the Municipal Civil
Service Commission,

An examiner of the Commission,
B.ssigned to study the request, re-
l)orted that the Assistant Gardener
list is now being used for Laborer
jobs and that the Department of
Water Supply prefers this list, since
the duties of the position include
grass cutting and work on the
grounds, similar to the duties of an
Assistant Gardener.

Yonkers Group Plans
“Oldlimers’” Night”

The Yonkers Civil Service Em-
ployees’ Association has scheduled an
“old-timers’ night” for Monday, Jan-
uary 20, at 27 South Broadway. A
committee has been chosen tn arrange
for the as.sociation’s annual dinner-
dance at Schmidt’s Farm in April.
Charles DulTy is general chairman.
William Thomas is treasurer and
Mrs. Thomas Lcach secretary. He:ids
of subcommittees are Leslie Brennan,
journal; Mrs. Bessie Hazard, pub-
licity; Arthur J. McGregor, speakers;
Albert Fitzpatrick, gifts.

(liisloiiis El<!il)les

Isnlarjiic Aclivilies

The Customs and Immigration
F.ligibles As.<jociation, wliich is con-
ducting a national campaign in be-
half of those on lists for Inspector of
Customs, Customs Patrol'Inspector,
and Iniinigr.'ition Patrol Inspector, is
forming a branch in Washington,
D. C

Interested eligibles in that city and
in Aloxundi'ia, Va. and Baltimore,
have been invited to conununicate
with Allen J. Friedman, 4217 ,IGth
St., N. W.. Washington, D. C.

I<;iigibles in J*oston, Chicago, and
San Francisco desiring to organize
locally may write to the Customs and
Immigration Eligibles Association,
12;i Williaiji St., New York City.

Health Teachers
To Hold Luncheon

The lil'th anniversary luncheon oC
the Now York City Health and Phy.s-
ical KJucation Teachers’ Association
will be held Saturday. February 1, at
the Hotel Peim.sylvania, 33d St. and
7th Ave., Manhattan.

I*atrolnicii Eligibles
Oil Vog<*l Kesohilion

The next general meeting of the
Patrolman Eligibles Association will
be held at the Washington Irving
High School, Irving Place and 16th
St., on Tuesday, January 7th at 8:30
p.m. Prominent speakers have been
invited to address the se-jsion. A
report on the resolution recently in-
troduced by Councilman Vogel, call-
ing for the appointment of 1,000 new
patrolmen, will be submitted.

The association has requested its
members to forward their local draft
order numbers, the number of their
dependents and other draft inforina*

There is no charge for this service.

tion to Herbert Klein, 65 W. 95th St.,
Manhattan, secretary.

Tickets for the Valentine Dance
may be obtained from James Grib-
ben, 109 East 96th St. The afTair is
scheduled for February 8 at the
Hotel Pennsylvania. Arrangement.s
are being made for a program i)f en-
tertainment; and many prominent
per.sons in political and civic life are
expected to attend.

Appliance Eligibles

Continue Campaign

The Offica Appliance Operator
Eligibles Association is continuing
its campaign for reexaminations for
candidates who did not qualify in the
practical testa. The Association is
preparing a report on this and ex-
pects to submit it to the Municipal
Civil Service Commission within a
few weeks.

The next meeting of the group will
be held on Tuesday, January 7 at
6:15 p.m. at the Washington Irving
High School, 16th St. and Irving
Place, Manhattan. Besides a dis-
cussion of reexaminations, a report
will be submitted on a recent con-
ference with the Civil Service Com-
mission. Courses on machines for
eligibles and a party to be held by
tho Association will also b* con-
sidered.

Housing Eligibles
Elect Officers

The first meeting of the Housing
Management Assistant Eligibles As-
sociation was held December 17, and
officers of the group were elected.
They are: Samuel C. Berson, presi-

dent; Frances C. Saflten, secretary-
treasurer; William Friedman, vice-
president.

It was decided to hold future

meetings the second Tuesday in each
month at 3 Beekman St. at 8 p.m.
The next meeting will be on Janu-
ary 14.

Fire Garrison Election

The Fire Garrison No. 1941, Army
and Navy Union held an election of

officers last Tuesday at 128 West
17th St.
Those elected to office were;

Francis P. Voelker, commander; Vin-
cent Lally, senior vice-commander;
Edward J. Flanagan, junior vice-
commander; H. J. Curran, adjutant;
Frank A. Mott, paymaster; Mauritz
Nelson, quartermaster; Richard
Oliver, ofTicer of the day; E. T. Law-
rence, officer of the guard; S. J.
Walniey, chaplain; Mark M. Wohl-
feld, patriotic instructor; W. C. Car-
penter, historian; J. F. Farrell, ser-
geant-major; C. M. Malkin, color
guard: F. O. Schell, E. H. Stevens
and Martin J. McElligott, executive
council.

W elfare Eligibles
May (lall Mayor

Il Court Action

Top city officials w'ill be called to
explain in court why eligibles on the
Social Investigator list have not got-
ten 115 jobs in the Welfare Depart-
ment’s veterans’ bureau, if attorney-
eligible David Schuman has his way.
Schuman has just received a grant
for a trial on the i.ssues involved by
Supreme Court Justice Dineen, and
e.\pects to apply for an early trial
date.

Those who are to be called, and
why, are:
Mayor LaGuardia — to explain

about the resolution suddenly passed
by the Board of Estimate late last
summer which changed the title of
the job from Social Investigator to
Veteran Relief Investigator.

Civil Service Commission Presi-
dent Paul J. Kern—to explain why
the Commission continued to certify
the eligible list for jobs in the vet-
erans’ bureau.

Budget Director Dayton—to an-
swer the charge that he didn’t know
about the LaGuardia resolution,
although he is listed as its sponsor.

Welfare Commissioner William
Hodson—to explain why he replaced
gon-veteran provisionals by eligibles
in the same bureau.

The eligibles association
next Wednesday, January t,
Beekman Street.

meets
at 3

CIVIL SERVICE LEADER

Civil Service Expert
To Address NYU Group

The Graduate Division for Train-
ing in Public Service, NYU, is pre-
paring to hear one of the nation’s
foremost Civil Service authorities on
January 8. Time; 8:30. Place: Green
Room, East Building, New York Uni-
versity (Washington Square). The
authority is Dr. James C. O’Brien,
examiner with the U. S. Civil Serv-
ice. Commission and co-author of
Your Federal Civil Service. Dr.
O’Brien is a member of the sponsor-
ing group. In charge of the NYU
course is Dr. Rufus D. Smith. Presi-
dent of the sponsoring organization
is Frank Reiss. Elias A. Karu is in
charge of public relations.

Fire Eligibles
And Draft Questions

The Fire Eligibles Association has
a.sked that all its members who re-
ceived draft questionaires to submit
them at once. Edward J. Quinn, Jr.,
president of the group, has also re-
quested that all men on the list se-
cure new membership cards.

Information concerning the appro-
priate conductor positions may be
secured from Joseph J. Nicols, secre-
tary of the group, at 1629 70th St.,
Brooklyn.

U. s. Pharmacists

Start Association

Eligibles on the federal Assistant
Investigator, Pharmacy list, who are
interested in forming an association
should get in touch with E. J. G,
Box 132, Civil 97
Duane St.

Service L eader,

Correction Officers

Plan Annual Ball

The annual ball of the Correction
Officers Benevolent Association will
be held this year at the Concourse
Plaza Hotel on the Grand Concourse
at 161st St., the Bronx. The date
will be announced later.

Assistant Gardener

Eligibles to Elect

The Assistant Gardeners Eligible
Association will meet on Tuesday,
January 7, at 8:30 p. m. in the City
Court House, 52 Chambers St., Man-
hattan. Election of officers will take
place at the meeting. All eligibles
are urged to attend.

DPUL List

Slowly come the lists for the
Division of Placement and Unem-
ployment Insurance, Among those

just established are open and pro-
motion lists for Associate Claims Ex-
aminer (29 on the promotion, 18 on
the open list), promotion to Assist-
ant Statistics Clerk in the Albany
office (91 names), and the promotion
to Principal Account Clerk (see be-
low ).

The promotion and open lists for
Senior Claims Examiner are com-
pleted but not yet officially estab-
lished. The promotion in the As-
sistant grade won’t be finished for
several weeks yet.

No. 1089. Promotion to Prliicip.il
Account Clerk, Division of Place-
ment and Unemployment Insurance,
Department of Labor. Salary $2,400
to $;i,000. Tost held June 8, 1940; list
established Dec. 12, 1940.

1, John J. McGowan, 85.227. Al-
bany; 2. Ed. F. Blake, 84.709, Brook-
lyn; 3, Richard S. Tunick, 83.945,
Brooklyn: 4, Harold Shapiro, 83.5;i2,
Brooklyn: 5, Patsy H. Russo, 83.36:i,
Bronx: 6, Leon Ellner, 83.350, Bronx;
7. David C. llecht, 83.137, Albany; 8.

Solomon Weiss, 82.891, Bronx; 9,
Irvnig Mehl. 82.859, Brooklyn; 10,
Isidor llausman, 82.743, Brooklyn;

11, Saftiuel Reinsteiiij 82.504, Bronx;
12. Frank A. Welmian, 82.353, Flush-
ing; 13. Howard J. Hubbard, 82.225,
Troy; 14. Alexander H. Klein, 82.137,
Brooklyn; 15, Milton Lewis, 82.044,
Albany; 16, James W. Hare, 81.815,
Schenectady; 17, Samuel J. Bazyk,
81.746, Albany; 18, Jacob Cooper,
Bl.-JW, Brooklyn; 19. Samuel J.Thaw,
81.;.'a0, Brooklyn; 20, Natlian Curlin,
81.130, Brooklyn; 21 Sidney L.
Blinick. 81.041, Brooklyn; 22, Jacob
Palls, 80.992, Brooklyn; 23, Willis
Proctor, 80.572. Albany; 24, John A.
Quigley, 80.007, East Greenbush;
25, Sidney Gold, 79.846, Brooklyn;
26, Anne R. Lopez, 79.733, Brooklyn;
27, Paul Seidman, 79.679, Rochester;
28, Herbert Hersh, 79.663, Rochester;
29, Christopher J. Fee. 79.511, Troy:
30 Joseph P. Redling, 79.336, Al-
bany; 31. Harold Schwebel, 79.133,
Albany; 32, Sheridan D. Mark, 78.993,
Troy; 33. Sterling Filkins, 78.589,
Rens.selaer; 34. Gerald L. Garten-
berg. 78.021, Albany; 35, Harry Ber-
lat. 77.810. Albany

Pa.ssed. 35; failed, 23; absent, 1; re-
jected, 11; provisional, 0.

Alt the news ...all the exams ...
accurate .. .unbiased ... In THE
LEADER.

Home Tral
Coming Fi

ning for
reman Te

Physical tests for the coming Fireman examination will

least 50 per cent of the total m

ark. The tests will be

summer and wil be hnadelled afieir thie exacting, highly supp

physfcal examinatfons recently
Man. Readers of The Leader
examination are advised to start
The Sanitation physical test con-
sisted of four parts; coordination,
strength, agility, endurance. The co-
ordination test was designed to test
the speed of a candidate’s eye-hand
and eye-foot reaction. The strength
test consisted of a dumbbell Iift and
abdominal muscle lift. The agility
test involved the surmounting of a
number of obstacles®in the shortest
possible time. The endurance test
consisted of a 120-yard run with
50-pound dumbbells in each hand.
Prospective candidates should start
building their bodies now. The fol-
lowing exercises, which can be prac-
tised at home, have been designed

specifically to ticrp pass this ex-
amination.
1. Shoulder-arm exercise. Stand

erect, calmly, naturally, feet slightly
apart. Get two objects of equal size
and weight, such as two bricks;
grasp them in the palms of your
hands and raise your arms up and
down from the shoulders. Keep this
up for about five minutes, increas-
ing the weight of the objects each
week.

Prone on the Foor

2. Abdominal muscle exercise. Lay
prone on the floor with your feet
placed under a sofa or other heavy
piece of furniture, arms stretched
behind your head, thumbs locked.
Raise your body into a sitting posi-
tion, extend your outstretched arms
forward until they reach the sofa,
lower them back to their original
position on the floor again and re-
peat. After you acquire proficiency
at this, you can grasp a heavy ob-
ject such as a small chair in your
hands while doing this exercise.

3. Ankle, arch,, foot strength exer-
cise. Place a telephone directory on
the floor about one foot away from
a wall. Stand with your toes on the
book, facing the wall, body erect.
Raise and lower your heels from the
floor.

4. Endurance exercise. Run 150
yards with weights in your hands,
arms flat against your sides. In

crease the weights each week until
you can carry 50 pounds in both
hands. It is better to measure out a
distance of about 30 yards, turning
quickly and reversing your field at
the end of each 30 yards.

5. General body-building exercise.
Place your palms on the floor, body
extended, feet together. Raise and
lower your body 10 times. Keep
your knees stifT, your feet resting on
your toes.

6. General body-building exercise.
Run a half mile three times a week.
Don’t let stiflne.ss stop you, and, on
the other hand, don’t overexert your-
self.

Resohitions

Candidates for the Fireman’s ex-
amination should take advantage of

Audels practical books on practical
subjects have been a life-saver to
exam takers for many years. So
great has been the demand for tech-
nicians that the publishers have been
putting out new editions as fast as
the presses run.

The latest addition to the collec-
tion is a 422 page text called “Weld-
ers Guide” by Frank D. Graham. It
covers weijjing methods; electric,
oxy-acetylene, thermit, unionmelt,
spot and pipe welding; welding sheet

metal, pressure vessels, aluminurn,
copper, brass, bronze and other
metals; airplane welding; surface

hardening; hard facing; cutting; sym-
bols; and eye protection.

Civil Service employees just get-
ting used to paying income tax will
be interested in the annual Simon
and Schuster classic “Your Income
Tax-"How to Keep It Down” Paper
bound, the book sells for $1.00 and
is crammed with lists, charts, ex-
amples and sundry information about
what you can and can’t deduct.

Those preparing for the city pro-
motion exam to Head Dietician will
be interested in the new text by L.
Jean Bogert, called "Dietetics Sim-
plified” with a Laboratory Section

who

given candidifés” for SanP
intend to take the Fir
preparing now.

New Year’s Day by making th
lowing three resolutions:

1. Sleep EIGHT hours rej,.,
each night, every night. '

2. Cut liquor and cigarettes d
to a minimum. If possible, cut h
out altogether. Beer, in parti.'/
is not good for you. Smoi?inj?
duces your wind and endurance

3. Do your exercises reguijf
Don’t try to do too much at ol
Exercise until you are tired but
fatigued. Increase a little eachl
each week. Stick to the eec”
faithfully and your body will ke
prime condition by the time you/
called for your physical test |4
summer. g

If it is at. all pos.sible, doy
training in the morning as son
you awake. Follow with a show*
with the water tepid at first, 6
cool. Never exercise immediat
before going to bed. Hit the hay
laxed.

*

Wholesome Food

Pure, simple, wholesome fo
should be the fare at each meal,
overweight, cut down the amount
food you eat gradually. Dont g
a sudden, drastic diet. Drink '
glass of water or citrus juices
tween meals. Avoid starches, pok
sugars, white bread, pastries, pd
dings, rich desserts. It underweigh
eat plenty of fresh green vegetable—
Drink one to two glasses of water ke
tween meals; drink at least 10 gas
of water daily. If possible, drink
egg-nog at breakfast and before
tiring. Drink two full glasses
milk between meals, at least i
quart daily. Omit foods that irtel
fere with your digestion.

A swimming test may be includ
in the forthcoming examination 'o
Fireman. If you caimot swim rov
learn. You will not have to ke
expert, but you should know yau
way in the water. Swimming is
itself, an excellent exercise. Qi
half hour a week in a swinmn
pool will benefit you tremendousl?

jand give you the opportunity fo
much-needed relaxation and fun
Requirenu'iUs

Candidates for the last Frema
examination had to be between th
ages of 20V2 and 29 years of ge
least 5 feet, 7 inches iu heigt, R
pounds in weight. Candidates ha
to have perfect eye.?ight, 20 20visio
without the aid of glasses, pafe*
hearing. Candidates were reedc
for hernia, obesity, spinal curvature
hammer toe or ovi-i’idin?
bunion, deformed checst. vaios
veins, variococele, hydrocelc. her
orrhoids, rectum and anus-n“w"
fistulas, deformities of
venereal diseases, nervou.s
color blindness, deformities o
leg, toe, foot, arm, hand, or tin,-
chronic inflammation of the eyL-
strabismus (cross-eye), absence
ileast 16 natural teeth.

Comer

by Marne L. Porter. The "
lished by Macmillan at ?-1 1

Into 737 pages are
coinplete sections on "7
under normal and
tions, laboratory lessons m
a?i appendix co7npl(Ni<’
and charts on proteins ntid “
lent index.

Because it is prepared
“Dietetics SimpUjied”
suited for home study.
contains discussion
problems, and each
summarized within

Suggested for study

counting and  Audilii'S
Exam are the following bo

Municipal Reference Libia--
Cost Accountinr
Amidor, L. cleveland &
Lang—“Essentials of Cost
ing.”
Burton, Norman

tion to Cost Accounting-
Reitell, CharleS—*‘Cost

J K
Jidi
A
the

L jl

Afrod'<

For Auditinf
Carl—"Ax
.. Tntroducli®*
Nelson, Andrew—
Auditing.™

Eggleston,
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movies

~_.r I'V STOBY <MGM
ivOEf™""; ,ali

Kathariné

rm over a year J(ﬂ]
""mrevious efforts of hers
vay /,,gg9s). The story con-
w,f frich and well-placed
fmiily who is so frigid

pP”~  hPi-self from
chp is about to mess up
Cary Grant »l«n
Irt a bold young re-
| class inhibitions.

| ,ml straightens her out

A"Srbeci wit and penchant
Jisturbing situations

fbuilt around Hepburn but

f eem h”ppy in then- roles
"o 1 nrant. whose interest
,ng and the old school tie don’t
L verv w
L ,uF X (MGM) Capitol.
third ribbing we’ve seen
r It Uni'ii take in the movies
h i it is considerably better
V L UriKIIC DEB NO. 1
Kva ¢ behind NINOTCHKA.
frable is a drunken American
londent who sends out for-
Y%6NVs and Hedy Lamarr is a
¢ ronducting comrade. Both
£h heavier-handed than Mel-

GARY GRANT
N "Philadelphia Story”
Music Hall. Appearing
[Katharine Hepburn and
is Ste’AQt in M-G-M's
‘en version of Philip
tH4 successful stage play.

iouglas who made a relatively
French count beside the
of Garbo's Ninotchka. The

third WEEK!

;JRKOL FLYNN
AV e ITAVILLAND

Wiinier Bros. Hit
"AMY FE TRAILT
with
AMYMOMIE MASSEY
I'KHSOX
LYMAN.
e llIn (ii*romiaiiA
Han n Broadway
' and 47th 'St.

[henry FONDA

lamour

DARNELL

had
anna

INtechnicolor

Seventh Av.
4 50th St.

By JAMES CLANCY MUNROE

Isame goes for plot and dialogue «x-
Icept for a very funny finale.

)| LITTLE NELLIE KELLY (MGM)

lat the Criterion. This is 1 fairly,
faithful reproduction of George M.
Cohan's famous play and with Judy
Garland in a dual role opposite
George Murphy, Pleasant »tulf for
Hibernophiles.

ECSTASY. At the Ambassador.
This much-cut, badly-worn film
which created such & furore six
years ago is now about as exciting
to see as turkey after Xmas dinner
is just over. You’ll scarcely know
Hedy Lamarr and you’ll find all the
symbolism a little wearying.

THEY MET ON SKIS. 55th Street

Playhouse. None of your camphor
snow and Hollywood backdrops
here. The whole Alps are the the-

atre of action and you’ll find it mag-
nificent whether you ski or not.
CHAD HANNA. At the Roxy.
We never miss a movie that Fonda
boy plays in; he fills all his roles with
the grace and ease of one who Is
quite at home. As Chad he yearns
after Dorothy Lamour the bareback
rider in the circus but marries Linda
Darnell and that rings true too. The
film has almost as much charm as
Fonda, and the Roxy has a good
film on its screen once more after a

rather unfortunate run of second-
raters.

VICTORY. At the Rivoll. Actors,
script men, director, and producer

are all so overwhelmed by the magic
word “classic” that hardly anyone
ever takes time out for a giggle, but
the audience does and in some of the
serious places too. However, some
of the suspense survives from the
novel largely because of the faith-
fulness with which the original plot
is followed—again because of that

magic word  “classic.” Frederic
March and Betty Field.
PLAYS

PAL JOEY. This is an adaptation
from the Pal Jo«y series of letters
which appeared in the New Yorker

aviL SEHMCE LEADR
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BETTY FIELD

in "Victory” at the Rivoli

United Artists presents Joseph

Conrad’'s "Victory" at the

Rivoli, starring Fredric March
and Betty Field.

by O’Hara in musical comedy form;
the music is by Rodgers and Hart.
This is a superb, mature, tough show
about a cheap nightclub entertainer
who is kept by a society dame. It's
the first musical we ever heard of
with a plot. What’s more, there
isn’t a banal moment in it although
there’s many that bring a blush even
to the sophisticate’s brow. Here’s a
show with meat to it; if it does not
become a hit it will prove that there
aren’t many mature people.

Js Your Exam Here ?

Below is the latest news from the Municipal Civil Service Com-
mission on the status of exams which attracted 300 or more candi-

dates.
known.

OPEN COMPETITIVE
Accompanist: Part Il of the prac-

tical test has been completed and the j

list will be published soon.

Administrative  Assistant (Wel-
fare): The rating of Part Il is in
progress.

Automobile Engineman: The list is
now being completed and qualifying
practicals will be held soon.

Baker: 75 percent of the written
test has been rated.

Clerk, Grade 2 (Board of Higher
Educaliin): Ths rating ot Ihe written
test is in progress.

Cook: The rating of the written
test is in progress.

Court Stenographer; The rating of
Part A is in progress.

Engineering Assistant (Electrical),
Grade 2: The rating of the experi-
ence will be completed soon.

Jr. Administrative Assistant (Wel-
fare); Same as Administrative Assist-
ant (Welfare).

Jr. Engineer (Sanitary), Grade 3;
The rating of the written test has
been completed. The oral interview
will be held-soon.

Management Assistant (Housing),
Grade 3: Rating of the written test
has been completed. The oral inter-
views began December 9 and will
continue until sometime in January.

Office Appliance Operator: The
practical tests are continuing.
Playground Director (Male); The

qualifying practical tests are being
given.

Playground Director (Female):
The oral practical tests will continue
until sometime in January.

Stenographer (Law), Grade 2
Rating of the written test is now in
progress.

Structure  Maintainer: Practical

tests for the various specialties now
in progre.ss.

Typewriting.Copyist, Grade 1. Rat-
ing of the wr-jtten test is nearing
completion.

Maintainer’s Helper, Group A; The
rating of the written test has been
completed.

Maintainer’s Helper, Group B; The
rating of the written test has been
completed. ‘ n

The Leader will publish changes as soon as they are made

Maintainer’s Helper, Group C; The
rating of the written test has been
completed.

Maintainer’s Helper, Group D: The
rating of the written” test has been
completed. The competitive physical
will be held soon.

PROMOTION

Clerk, Grade 3: The written te.st
has been completely rated and list
will be published soon.

Clerk, Grade 4: The rating of the
. nation is nearing
completion.

Lieutenant  (Fire Department):
Record and seniority are being rated.
The list will be available next week.

Stenographer-Typewriter, Grade 2
(City Wide); All parts of this ex-
amination have been completed. The
list is being compiled.

Supervisor, Grade 3 (Social Serv-
ice) (City Wide); This examination
is being held in abeyance pending
the outcome of litigation.

LICENSING TESTS
Master Plumber; 356 candidates
filed for this test.
Oil Burner Installer; Appeals on
the tentative key are being consid-
ered.

Chemists to Obtain

Inspector jobs

Selective certification on the list
for A.ssistant Chemist will be used to
fill vacancies as Inspector of Fuel,
Grade 2, in the Office of the Comp-
troller, the Municipal Civil Service
Commission ruled this week.

Final Answers

Tailor ExaiH

The tentative key for the promo-
tion exam for Tailor (Men), Depart-
ment of Hospitals, which was pub-
lished several weeks ago, has been
adopted as the final rating key by the
"'Mn.ini‘cipal Civil iService Commi”sipii.

P age FIrTEEW

Your Chances for Appointment

And Latest Certifications

Following
Service Commission during: the past

Is a tabulation of cerliOGulions made by the Municipal Civil

Meek. All lists which were rertifled

to city departments appear alphabetically.

Readers should
appointment.
Also, n

remember that certification does not necessarily mean
Usually more names are certified than there are varanries.
IS not necessary for the department making; the appo:r»nent to

notify all the persons certified to it by the Commission.
Anyone who has a question concerning: the certification of his list should

call or write the Information Bureau,

Municipal Civil Service Commission,

299 Broadway, New York City, COrdandt 7-8880.

Arr<>iintaiit. (ir. 2—l.ast number n))-
pointed, 125.

Airbrukc  Kopiiirniiin  (HR), Hiwrd of
TninPHiortntloii fromotlon) — laxt
number certified, .

ANHUtunt  Kiifcinpor _ (l)eitikner) Gr. 4—
Board ot Water .Supply. l.at number
certified,

AsKUtiint  Giirdner—T,nnt number ap-
ointed. 336. .

Hitttunt ~ SiiiiervINnr_ _ Grnile  %—1"unt
number appointed, BIT. -
Attenilnnt-.MesspiiKer. Uept. of lloHpltiilH,

for _ Htock AHNiHtnnt) 9774 >vitli

é.‘PF- or. HN 7
liitilntonaiicf, prolialily prrmiinent.—

Last pumber certified "830. (for 1 va-
.mUC_YE - .
Alitoi>inhlle KiiKiixMniiii (promotion
Clt.vwiile.—l.jist number certified 110.

Auto, Tnirk I>rlvrr—l.ast number ap-
pointed, 26, 5X2,

Itrils:<‘man and Kiveter— Lant number
certified, 9. .

Captain. Dopurtinent of Correction

pro-
motion).— number certltled, &Q,
Carpenter.—l.ji.st number certified. ;i
Cement “lason, NYC_ ‘runnel Antliorit.v.

prolMibl.v _i)ermnnent. — l.nst
number certified, T" (for 1 Viic.nncy).
Clerk, tir. t (app for (ir. .1—fl) Hojird
ot Kduciitiou, $7S  proliiilily per-
manent. _l.nsi _number certified,
Ci) Hii-ird of ‘I'riinsportiition, JS10.
prob_a_bgl permanent. ~ T.ant number
-certified, (for 1,vacancy). (3)
I>ept, of [I’urcliase, $840, temporary,
3.STS (for 1 vaciini-y), i4 Teacliers’
Retirement S?/:stem, $810. J>ml')nb[|f/
J number _certified,

permanent. ist I LI

4613 (for 1 vacancy). ('l) Teai)iern'
lletlrement | Sy.stem = (female) O,
prob.nb(ljy iermnnent. T.ast
certified. 2,704 (for 1 vacanca/
Civil Service Commission, $840,
ab(ljy fermanent.

number

) (S)
prob-
1 T.ast _number certi-
fied, 4.484, %7) Pept. of llou.sinK and
Buildinffs. $840, _jirobably permanent,
I/ast _number certified, 4.681," (8) llept
of Finance. $840, prob.'ibly permanent.
l-ast number certified, 4,180 (for 2
vacancie.x). i
Conductor. = ll<uird of  TranHportation
romotion) —'l.ast number certified,

Court Attendant—I.ast number appointed.

District Health OtTlcer—Il.ast number
certified. .
ental  HVKeiilNte—Dept. Tlealtb.
$1,260, piobably ])ermanent. Ta«t num-
ber certified, 12 (for 1 vacancy),
Kleviitor Mechanics (for temp«)nir,r ap-
pointment)—lLaMt number certified,
KuKineerlni; "~ InNpector, (ir. 4 (Itoard of
ﬁé{jatcsrl .Supply)—Ijvst. number certi-
i

I'lremnn. KD. (for appropriate agpoint-
ment)—TMit number certified, 3,423.
Foreman of Laborers, <ir. 't. Department

of

Water .'Supply (promotion)—
number certified. 718
Foromaii (UK) Klevators, KscalatorH.

Iloarfd (?f Transportation—.ast n\imber

certified. 2

Foren{latr]. Structurest._ Hoa'iddtOf Trakr;s-

ortation romotion)—Ila: number

ertl?ieg, 4, (® )

General I'orcman (ISK) Cars and_ Shops.
Hoard of Transpartatlon (pronxition)—
l.ast number certified, 5

House I'alnter—HP M.inliattan. $fl.60 per
day, probably permanent. la*t num-
ber ceitified, 52 ffor 5 vacancies).

Inspector of Holst and Klkkluk—t.ast
number ceilified. 14.

Inspector of rliimbInK. (Jr. .SH.ast num-
ber certified, 17.

Ins ec%or of Steel, (Jr. 8—Lafct number
certified, 4

Janitor. gcustodlan), (Jr. 8—l.ast number
appointed, 24, . .

Jdanltor Knjflnccr (Custodian Knjfinecr) —
l.n.it number certlfie<l, 5 . .

runior KiiKineer A\Y(*™ Hou.--in»  Auih-
orltv, *2,400, probably permnnent, T.ast
number certifieil, 3 (for 2 vacaiicle.'i)

I-aborator: Assistant llacterloloKy) —
1-ast nux]be t? e<1, 1(38. %

r cerlifi
l.ahoratory Helper -Hepl. of _Hospifal.=i,
$780, i>robably permanent. T.ast num-

ber certified, 406 (for 7 vaiuncie.s).
.iRht Maintainer, Roard of Transporta-
Hﬁgd &oromotlon)—l.a.st number <er-

,Machinl.st—Dept, of Public AVorks, $0

VL

per day, temporary, l.atit numler cer-
tified, 76 (for 1 vacaticy).
I'alholoKist ~ 1.aaf number ceriiflert. 13.
rutrolmun, 1'D- -Fja<it number «ppolnt?-il,
355, .
riaygrround Director— tiept. of T.irks.
$1,260, probably permanent, l.asi num-
bi-r certified, 61 (for | viuam'i).

PO“CGWOman—Ija'st number aiipoinicd. "0.
P«rter (for appointment nil $A70 or less)
— l.aot .«(Ummer certified. 2.21.1.

rrohution Otrirer. Domes! ¥ Kclatlon* -
ILn*t number certified, 172.

Sjil Inxestlffator  Last
Ified. 750,

Sanitation Man. Class .\
tion Ilept. of S.Tnilatlon, $1.86(1 j.rob-
nbly permanenl. Teifit numlir di.rli-
fled, 210 (for 100 Viicaiicu.«i. (2i i'ept.
of .Sanitation, $1,.SC0. proh.Mbly jier-
manent. T>ast number certified, 32.

;>jieclal Patrolman (for aiiimintnient iit
$1.HOO)--T.riHt number !ppninl' d. 2(i.

StenoKraplier and T.”~pewritcr (It Ht.ard
of Transporla linn, $1,2(10. probnldr
J)ormanent. T.ast number certlfird,
1.018 (for 1 vacancy). (2) f
I'lstimale, $1,200. probablv permanent.
T.a.st number certined, 1,007. (3) Pept.
of Hospitals, $1,200, prubably tier-
lii.Tnent T.ast number ccrlifird, 1.022.
(4) Tolice Pepartmrnt. $1.2n(i. prob-
(ib\- permanent. T.nst number lertificil.
1.007. (5) Board otKduc.il ion. $1.2('0,
temporary, T.a.«lt number lerllfled,
1.12:;. (6) Pept. of Tlousinjr an<l Itulld-
Injrs. $1,200, temporary. l.a"t number
certified. 1,123,

Stenotyplst, (ir.
fied, ~31.

Supervisor, Or, 8 (Home Kellef Only),—
l-ast number certified, M ;
Su|)ervisor (.Medu'al Social Worker, (ir, 3>

prOmOtIOn%-T.ast number certified. 11.

Telephone Opf-r: l.ast numl.er
certified, 12. ) L.

Thtl.l%ddHa” Maintainer l.ast nimiber cer-
ified, 15.

Tynewrltinir Conylst, Or. 2— (1) Pept. of

number r»r-
(> (I'li.mo-

s-T.aist number certi-

ator, (ir. 1.

TTo.spi(5ils, $960. probably pern.aneiit.
T.ast number certified, 2,505. - (2)
I>ept. of Ilealtb. $060, probably per-
manent. l.ast number certified. 2.466,
(3) Board of ISdncatlon, $OC.O, prj'liftMy
permanent, l.ast number certified,

2,466.

ntchman-.\ttendant—prept of Tarkit. $4
I>er day, probably jiermaneiit. Lnwt
number certified, 476 (for 2 ~-acanc les).

State Nurses
May Be Switched

The Governor’s Comnfittee on Re-
classification, whose first major task
was the switch of the 10,000 Ho.”pital
Attendants from the non-compelitive
class, has postponed a .similar switch
for some 20,000 Nurses in the State’s
institutions.

An exam for Junior Administra-
tive Aid, Department of Civil Serv-
ice, will probably be held in the
spring. At stake are five .iobs in the
four Hospital Attendant zones. Pro-
visionals will begin January 1 to do
the ,iob of certifying and appointing
eligibles from the new Hospital At-
tendant list.

The five provisional® were selected
by the State Civil Service Commis-
sion after a number of young men
had been recommended by the heads
of various schools of public admin-
istration.

:Buy The LEADER every Tuesday
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Civil Service
For Women

(Continufd from Page 4)

portunities for nurses are excellent,
with the shortage remaining con-
stant. Today, the search for nurses is
greater than ever, on the possibility
that the present national emergency
may get worse.

Nurses are employed in a number
of divisions of the federal govern-
ment. To work in the Civilian Nurs-
ing Service, a nurse must be a grad-
uate of a reputable school of nursing,
produce a certificate of state regis-
tration, and have a certain amount
of practical exj”erience. Federal
nurses care for veterans at 56 vet-
eran hospitals, while public health
nurses follow up on the health of
those veterans who have returned
home. The 600 nurses in the U. S.
Public Health Service had two years
experience prior to appointment.
Nurses are also employed in the In-
dian Service.

More Nurses Needed

With the expansion of the military
service, we can probably expect ad-
ditional call for nurses in the Army
Nurse Corps and Navy Nur.se Corps.
Candidates for these positions must
be between 22-32, unmarried, and
graduates of nursing school. Navy
nurses must have had previous ex-

perience in addition to these gen-
eral requirements.
State and 'city services likewi.se

employ hundreds of nurses in public
health work, hospitals, and for school
Inspection,

An adjunct of the teaching pro-
fession is library work. Here, too,
the overwhelming proportion of em-
ployees are women. The entering
salary is about $1,500. Candidates
are asked for a high school educa-
tion, plus either a six-month course
In library school or a year’s experi-
ence. Graduation from one of the
nation’s many schools of library
service will qualify a candidate for
one of the more important positions
in the library set-up—city, state, or
federal.

Of particular interest to New
Yorkers is the Policewoman exam,
filling some 150 jobs. Although col-
lege training is not required, it is
significant to note that two-thirds of
those on the current Policewoman

list are college graduates. Just as
with their brother Patrolmen, the
Policewoman candidates were re-

quired to compete in a severe test
of physical strength.

Other jobs which women hoping
for a government career might well
look into are child welfare services;
dietitian; editorial clerk; fingerprint
classifier; marketing—a coming field

in the future; statistical clerk;
bindery operator; sewing machine
operator. In fact, there is hardly

any job in private industry which is
not duplicated somewhere in the
government service. It is important,
however, to thoroughly master the
field in which you are interested.
Side l)y Side

These, in the main, are the jobs
which seem to appeal particularly
to women. At the same time, virtu-
ally every other occupation in the
federal service except a few requir-
ing considerable physical strength,
finds a few women worknig here and
there, side by side with the men.
It is not unlikely that, with the men
being called to military service, wo-
men will now have a greater oppor-
tunity than ever to show that they
too know how to run their govern-
ment.

1\V Tests Ordered

The Municipal Civil Ser-

vice Co7n77iission has just
ordered five popular new
competitive tests. Applica-

tion dates and official re-
quirements have not yet
heen set, but they will be
fannounced later by the
Commission.

The list of neio tests fol-
lotos:

Barber; Engineering In-
spector, Grade 4, Board of

Water Supply; Assistant En-
gineer, Grade 4 (Specifica-
tions, School Equipment and
Supplies): Office Appliance
Operator (1.B.M. Alphabetic
Punch); arid Office Appli-
ance Operator {Remington-
Rand Bookkeeping).

For more news of these
tests, watch future issues of
the Leader.

CIVIL SERVICE LEADER
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WANTED:; More Desirable Girls to Train for Secretaries

The NEW YORK BUSINESS SCHOOL, 11 West 42nd Street
(cor. 5th Ave.), New™ York, N. Y., states that they have placed every
tlieir school
this

graduate from in very satisfactory positions and

need more girls for training to supply the demand for

Secretaries.
An employer and asked for the

IJe stated,

recently visited the school
“1

my ofTices and | need another.”

Principal. now have four of your graduates in
He said, “Tell me, how do you
train your girls, who come right from high school, to become

such well trained secretaries?”

My anj*wer was, “Because our school has adjusted its direc-

tion to the realities of a secretary’s position in the business

office of today.
girls now enrolled
will ever obtain a position in an ofTice.
EVERY GRADUATE"’”

You must realize that of every three to five
in some sort of secretarial course, only one
‘WE HAVE PLACED

He asked, “Is competition so terrific?”
“Yes, it is,” | replied.
“Then, is it true that your school has placed every graduate?”

“Yes, that The New York Business School
hundreds of girls each year and obtains good positions for all

is true. trains

of those who finish the course.” »
“How do you do it?” he asked.

Here is the substance of what | answered;

The NEW YORK BUSINESS SCHOOL, by a careful .study,
learns exactly what sort of girls the better employers want and what
qualifications tliey require. To obtain a desirable secretarial position
today the girl nnist meet certain requirements.

THE NEW YORK BUSINESS SCHOOL CHOOSES
ITS STUDENTS

First, she must be one of the three most intelligent girls among
any average group of seven to ten. So, we accept only girls who are
mentally superior, as determined by standard intelligence tests and a
general ku'nvledge test.

Second, the better oflices also insist that a girl be able to take dic-
tation at 120 to 125 words a minute and transcribe at 50 to 60 words
a minute. Many intelligent girls do not have the coordination of
ear, brain, and hand necessary for such speed. !Many students, for
example, who comi)lctcd the regular course in a certain leading New
York Secretarial School, are now sales girls in a department store.
This school (lid not tell them in advance that they could never de-
velop suflicient stenographic speed for a secretary.

The NEW YORK BUSINESS SCHOOL requires that every
girl, before entering, take an I. Q. test to determine whether or not
she is likely to develop secretarial proficiency.
that she is not, this school advises her to take up some other type
of work. Only, if she has a particular aptitude for shorthand and
typewriting will we accept her as a prospective student, unless it is a

If the test reveals

case that she just wants a short course on her own responsibility, or
what we call a brush-up course.

To obtain a de.s'irable secretarial position today, besides being men-
tally su{)erior and a proficient stenographer, a girl must also be per-
sonally attractive. | think it is a very poor method of obtaining
studenls for a school to accept an unattractive girl or ,i girl whom
the school cannot place into a position. The Nh"W YORK BUSI-
NESS .SCHOOL accepts only girls who have the qualifications for
secretarial training.

Because our girls are sujKn'ior to start with, we are able to pre-
pare them In a relatively short time, nine to twelve months, for sec-
retarial positions with organizations of high standing like the Vogue
Magazine, Mutual Life Insurance Company, Advertisers Magazine,
Chase National Bank, etc,

BEING INTELLIGENT ISN'T ENOUGH

Again, being a superior girl, isn’t of itself, enough to obtaia
a good secretarial position. We cannot place our girls, how-
ever attractive, unless we give them special training. Most
secretarial schools fall chiefly into one of two groups: Schools
which emphasize just shorthand and typewriting, and schools
which in addition to these stenographic subjects also teach
subjects like commercial law, economics, etc. The really well-
paid secretary spends an average of less than three-fourths of
the day in taking or transcribing dictation. The rest of the
time she performs other duties which qualify her for a secre-
tarial position. This experience is obtained by the NEW YORK
BUSINESS SCHOOL students by training them In our general
offices after they have obtained a reasonable amount of speed
in dictation. These office duties consist of mailing, editorial
work, communication duties, filing, announcing visitors to the
Principal, keeping financial records, and* personal services for
the employer.

If we ask secretaries what they have to do that they weren’t
trained to do, we learn that in seven out of every ten offices

the secretary has to handle the telephone and

switchb
We insist'th"A*n
our graduates become proficient In this particular bran®i!'"*»
work. Many Job seekers do not know how to operate the swi
board. Today, office work is largely performed on machi
A secretary has to know what the important machinei
used for, so we ask our graduates to devote a certain am
of time to machines at the conclusion of their course,

will not necessarily become machine operators, but they
be qualified to operate these machines and supervis« sgl
of this work when they go to positions. *

GETTING A JOB— SCHOOL OR EXPERIENCE?

when the regular operator goes out to lunch.

The NEW YORK BUSINESS SCHOOL has an excell |
course in machines; including the comptometer, billing machj
bookkeeping machine, dictaphone, multigraph, adding niachj

switchboard, key-punch, in fact, all machines required in an offi

The question was asked the writer, “Hoiv can a girl just gra®
ated from your school convince the prospective employer thatilL
knows as much as the experienced girl he can engage for
the same salary?'*

| anstvered him that our school is very thorough. The speed1
require is much higher than the average secretarial school andwL
our girls take a test, the employer tells us that they are well traim
This is due to a unique system our employment department hasL
veloped in solving this problem of trairting our girls for the positk

they obtain.

As stated above, our graduates spend from two to four weeksi
our offices preparing themselves for general office training. The
are taught how to talk with the prospective employer. We ask the
questions which the prospective employer would ask them and
them how to answer. Above all, we teach them to show an intere
in their work, just as though it was their own investment. Oun
ployment department then sends them out on their own responsi
bility to apply for a position, feeling confident that they are wd
trained for these positions before they are sent out. With th
experience behind our graduates, we know they are ready to gyl
for almost any secretarial or machine position.

Many employers make an exception regarding graduates fron
the NEW YORK BUSINESS SCHOOL because the school tae
only girls who are employable and teaches them what the prospectivi
employer wants, and also trains them in the technique of apphin
for a position. We do not allow our girls to accept a small salad
as we have a limited minimum salary our graduates may aooe]
This is to i“rotect the girl from accepting less salary than she sho
and it helps her get the job because the recommendation from
school informs the employer that she is worth what we say sheil

IVe have obtained and established favorable relations with M
best business houses in the city and place all of our girls in (i
metropolitan section. Most all of our students are placed tiitliini

radius of ten blocks from the school.

We have the record of having placed every graduate from
school since it was organized, and when a firm has one of our girh
in many cases, they demand a second, third, fourth, becaust
knozv the one we sent them at first zvas satisfactory.

The following is a reproduction of an advertisement as it appfsrt
in the New York Telephone Directory. (Manhattan Red Book, R
and Winter edition, 1940. Page 931.)

PREPARE FOR THE STENOGRAPHER-TYPIST EXAMINATION

AT THE
NEW YORK BUSINESS SCHOO
A Secretarial
Select School

SECRETARIAL ACCOUNTING
ALL OFFICE MACHINES

FRENCH IUld SPANISH STENOOBAFBT

InUnslv* e.ll, writ#

3-MONTH W E or Phon*for

Shorthand C*t«loflU»

Cours* HAVI

PLACED 2

11 West 42nd St., EVERY Wisg;;;in )
Rew York LMt GRADUATI



